Developing Career Readiness Skills
Career Planning Activities (suggested)
1. Create an AKCIS portfolio
2. Complete Thinking About Myself
3. Complete  Data, People, Things
4. Complete Reality Check- identify a job that meets desired work, lifestyle and education requirements
5. Complete Career  Cluster Inventory
6. Complete IDEAS Inventory*
7. Complete SKILLS Inventory
8. Complete Work Importance Locator Inventory
9. Create a Combined Report – find an occupation that interests you
10. Compare specific occupations  in a career cluster

a. Wages

b. Employment outlook

c. Preparation

11. Create and update  Education and Work History information database
12. Create, proof, format and save Resume 
13.  Create a Cover Letter
14. Create a Job Search Action Plan 
15. Practice  Interviewing Skills 
1.  These activities are in worksheet form, then enter reflections into portfolio
2. These activities use a worksheet first, then enter information into a computer program
3. These activities are completed on a computer, but results can be printed to a hard copy
*Each local AKCIS site administrator will need to contact the AKCIS State Administrator to have the IDEAS assessment added to their site

