
	
  

 
 

 
 
 
	
  
	
  
Alaska	
  Alternate	
  Assessment	
  
Mentor	
  Pre-­‐test	
  Webinar	
  
Agenda	
  with	
  Notes	
  

 
Date: Wednesday, January 23, 2013  

Time:  3:30 Alaska, 4:30 Oregon 
Webinar Link:	
  https://www4.gotomeeting.com/register/184137815   

Facilitators: Aran Felix, EED; Kim Sherman, DRA; Dan Farley, DRA  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

CALL-­‐IN	
  INFORMATION	
  
There	
  are	
  up	
  to	
  100	
  participants	
  allowed	
  on	
  this	
  webinar	
  site	
  (GoToWebinar).	
  We	
  are	
  
encouraging	
  all	
  participants	
  to	
  use	
  their	
  computer/laptop	
  for	
  both	
  audio	
  and	
  screen-­‐
sharing	
  components,	
  but	
  calling	
  in	
  via	
  telephone	
  is	
  also	
  possible	
  if	
  necessary.	
  	
  
	
  
The	
  webinar	
  will	
  be	
  offered	
  once;	
  there	
  will	
  be	
  no	
  make-­‐up	
  webinars.	
  The	
  agenda	
  and	
  
notes	
  will	
  be	
  emailed	
  to	
  all	
  Mentors	
  and	
  posted	
  under	
  the	
  Materials	
  Tab	
  of	
  the	
  
ak.k12test.com	
  site,	
  and	
  you	
  may	
  call/email/chat	
  with	
  questions	
  during	
  the	
  webinar.	
  
	
  
The	
  webinar	
  and	
  phone	
  lines	
  will	
  open	
  at	
  3:00	
  for	
  Mentors	
  to	
  log	
  in	
  ahead	
  of	
  time.	
  If	
  you	
  
have	
  not	
  used	
  GoToWebinar	
  before,	
  part	
  of	
  the	
  registration	
  process	
  will	
  involve	
  
downloading	
  new	
  software.	
  Please	
  take	
  advantage	
  of	
  the	
  opportunity	
  to	
  complete	
  this	
  
download	
  in	
  advance	
  and	
  help	
  us	
  to	
  begin	
  the	
  webinar	
  on	
  time,	
  with	
  all	
  systems	
  
functioning.	
  A	
  GoToWebinar	
  Quick	
  Reference	
  Guide	
  is	
  included	
  with	
  this	
  correspondence	
  
and	
  can	
  help	
  to	
  answer	
  most	
  of	
  your	
  technical	
  questions.	
  
	
  
You	
  may	
  want	
  to	
  show	
  the	
  GoToWebinar	
  Quick	
  Reference	
  Guide	
  to	
  your	
  district’s	
  IT	
  team	
  
between	
  now	
  and	
  the	
  23rd,	
  to	
  be	
  sure	
  there	
  are	
  no	
  firewalls	
  or	
  other	
  restrictions	
  on	
  your	
  
system	
  that	
  may	
  inhibit	
  your	
  involvement.	
  	
  
	
  
Instructions	
  for	
  participating:	
  
	
  
Click	
  on	
  the	
  following	
  link:	
  https://www4.gotomeeting.com/register/184137815	
  
	
  
If	
  prompted,	
  select	
  Yes,	
  Grant,	
  or	
  Trust	
  to	
  accept	
  the	
  GoToWebinar	
  download.	
  
	
  
There	
  is	
  no	
  password	
  to	
  attend	
  this	
  webinar.	
  
	
  
Join	
  the	
  audio	
  portion	
  of	
  this	
  webinar.	
  Audio	
  information	
  is	
  provided	
  in	
  the	
  Control	
  Panel.	
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Again,	
  we	
  encourage	
  you	
  to	
  select	
  the	
  "Use	
  Mic	
  &	
  Speakers"	
  audio	
  function.	
  If	
  you	
  do	
  not	
  
have	
  this	
  capability	
  (more	
  than	
  likely	
  because	
  you	
  have	
  a	
  desktop	
  computer	
  with	
  no	
  
speakers	
  and/or	
  microphone),	
  you	
  can	
  select	
  the	
  "Use	
  Telephone"	
  option.	
  	
  
	
  
If	
  you	
  select	
  the	
  "Use	
  Telephone"	
  option,	
  you	
  will	
  be	
  provided	
  with	
  a	
  Toll	
  Free	
  number,	
  an	
  
Access	
  Code,	
  and	
  a	
  PIN	
  to	
  use	
  to	
  access	
  the	
  audio	
  content	
  through	
  your	
  telephone.	
  
	
  
SYSTEM	
  REQUIREMENTS	
  FOR	
  GoToWebinar	
  
	
  
For	
  PC	
  users:	
  
• Windows®	
  7,	
  Vista,	
  2003	
  server	
  or	
  XP	
  
• Internet	
  Explorer®	
  7.0	
  or	
  newer,	
  Firefox®	
  3.0	
  or	
  newer	
  or	
  Chrome™	
  5.0	
  or	
  newer	
  

(JavaScript™	
  enabled.	
  Java™	
  1.6	
  or	
  higher	
  highly	
  recommended.)	
  
• Internet	
  connection	
  with	
  cable	
  modem,	
  DSL	
  or	
  better	
  recommended	
  
• Dual	
  core	
  2.4GHz	
  CPU	
  or	
  faster	
  with	
  at	
  least	
  2	
  GB	
  of	
  RAM	
  recommended	
  
• 700	
  Kbps	
  or	
  more	
  bandwidth	
  recommended	
  per	
  participant	
  for	
  simultaneous	
  screen	
  

sharing,	
  audio	
  and	
  video	
  conferencing.	
  
	
  
For	
  Mac	
  users:	
  	
  
• Mac	
  OS®	
  X	
  10.5	
  (or	
  newer)	
  
• Safari™	
  3.0	
  or	
  newer,	
  Firefox®	
  3.0	
  or	
  newer	
  or	
  Chrome™	
  5.0	
  or	
  newer	
  (JavaScript™	
  

enabled.	
  Java™	
  1.6	
  or	
  higher	
  highly	
  recommended.)	
  
• Internet	
  connection	
  with	
  cable	
  modem,	
  DSL	
  or	
  better	
  recommended	
  
• Intel	
  processor	
  with	
  1	
  GB	
  of	
  RAM	
  or	
  better	
  recommended	
  

700	
  Kbps	
  or	
  more	
  bandwidth	
  recommended	
  per	
  participant	
  for	
  simultaneous	
  screen	
  
sharing,	
  audio	
  and	
  video	
  conferencing.	
  
	
  

For	
  Mobile	
  devices:	
  	
  
• iPhone	
  ®,	
  iPad®,	
  AndroidTM	
  phone	
  or	
  AndroidTM	
  tablet	
  

	
  
	
   	
  

App3.4_Pre-Test_Webinar_January 2



	
  

OVERVIEW	
  
	
  
Take	
  roll:	
  Roll	
  call	
  starts	
  at	
  3:30	
  PM,	
  and	
  a	
  second	
  roll	
  call	
  will	
  occur	
  when	
  the	
  
webinar/teleconference	
  finishes	
  for	
  districts	
  that	
  missed	
  the	
  first	
  roll.	
  	
  
	
  
Aran	
  Felix,	
  EED,	
  Kim	
  Sherman,	
  DRA	
  and	
  Dan	
  Farley,	
  DRA	
  will	
  use	
  the	
  ak.k12test.com	
  site	
  as	
  
an	
  organizer	
  for	
  the	
  webinar,	
  showing	
  key	
  pieces	
  of	
  the	
  online	
  training,	
  data	
  entry,	
  and	
  
monitoring	
  system	
  while	
  highlighting	
  key	
  dates	
  and	
  important	
  tasks.	
  
	
  
https://ak.k12test.com/	
  
TAB:	
  Home	
  and	
  Tabs	
  

• Discrepancy	
  Log	
  (vs.	
  Training	
  Updates)	
  
• Training	
  
• Proficiency	
  
• Materials	
  
• Data	
  Entry	
  
• Reports	
  
• Account	
  
• Admin	
  

• Additional	
  Reminders	
  
	
  

	
  
TRAINING	
  	
  
• Important	
  Dates	
  Calendar	
  –	
  Located	
  on	
  https://ak.k12test.com/,	
  Training	
  Tab,	
  

Calendar	
  of	
  Events	
  	
  
	
  

• January	
  10,	
  2013	
  -­‐	
  Large	
  Print	
  Alternate	
  Assessments	
  were	
  mailed	
  from	
  DRA	
  to	
  DTCs.	
  
Check	
  with	
  DTC	
  to	
  receive	
  those	
  tests.	
  This	
  year,	
  there	
  were	
  no	
  requests	
  for	
  Brailled	
  
tests.	
  
	
  

• Make	
  sure	
  all	
  eligible	
  students	
  receive	
  alternate	
  assessments	
  (Mentors	
  to	
  assist	
  in	
  this	
  
process).	
  	
  

	
  
• January	
  25,	
  2013–	
  Practice	
  Window	
  closes.	
  Do	
  not	
  enter	
  real	
  student	
  demographic	
  

information	
  or	
  	
  Student	
  Communication	
  Survey	
  (SCS)	
  student	
  information	
  prior	
  to	
  
January	
  30,	
  2013.	
  DRA	
  erases	
  all	
  student	
  demographic	
  and	
  score	
  data	
  that	
  was	
  input	
  
during	
  practice	
  window.	
  

	
  
• January	
  28,	
  2013,	
  8:00	
  AM	
  –	
  AKAA	
  Test	
  Window	
  Opens	
  -­‐	
  QAs	
  may	
  begin	
  to	
  enter	
  

their	
  student	
  demographics	
  and	
  complete	
  required	
  Student	
  Communications	
  Survey	
  
(SCS)	
  as	
  well	
  as	
  begin	
  administering	
  tests	
  and	
  entering	
  student	
  scores.	
  No	
  three-­‐week	
  
window	
  for	
  downloading	
  and	
  printing	
  tests	
  is	
  offered,	
  as	
  the	
  test	
  window	
  has	
  been	
  
extended	
  from	
  six	
  to	
  10	
  weeks.	
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• February	
  15,	
  2013	
  –	
  The	
  date	
  that	
  Assessors	
  should	
  have	
  completed	
  entering	
  their	
  
student	
  caseload	
  (demographics	
  and	
  SCS	
  information)	
  into	
  the	
  online	
  assessment	
  
system	
  to	
  enable	
  Mentors	
  (and	
  DTCs)	
  to	
  track	
  progress.	
  Also	
  allows	
  DRA	
  and	
  EED	
  to	
  
confirm	
  Assessors	
  and	
  students	
  for	
  the	
  Reading	
  and	
  Writing	
  Score	
  Behind	
  studies	
  	
  

	
  
• March	
  25-­‐29,	
  2013	
  -­‐	
  EED	
  and	
  DRA	
  representatives	
  will	
  observe	
  the	
  administration	
  of	
  

the	
  Reading	
  assessment	
  in	
  selected	
  districts.	
  	
  These	
  districts	
  have	
  been	
  notified.	
  
	
  

• April	
  5,	
  2013	
  –	
  Alternate	
  Assessment	
  Test	
  Window	
  Closes,	
  6:00	
  PM	
  
	
  

• April	
  15-­‐22,	
  2013	
  -­‐	
  All	
  Grade	
  5	
  Writing	
  Scoring	
  Protocols	
  and	
  Student	
  Materials	
  will	
  be	
  
collected	
  and	
  sent	
  to	
  DRA	
  after	
  the	
  window	
  closeApril	
  30,	
  2013	
  -­‐	
  	
  All	
  Grade	
  5	
  Writing	
  
Scoring	
  Protocols	
  and	
  Student	
  Materials	
  will	
  be	
  collected	
  and	
  sent	
  to	
  DRA	
  after	
  the	
  
window	
  closes	
  

	
  
• April	
  30,	
  2013	
  –	
  Last	
  day	
  to	
  submit	
  Consequential	
  Validity	
  Survey	
  

	
  
• May	
  16,	
  2013	
  –	
  Reporting	
  website	
  opens	
  for	
  DTCs	
  and	
  Mentors.	
  You	
  should	
  have	
  

received	
  a	
  new	
  logon/password	
  prior	
  to	
  this	
  date.	
  	
  
	
  

• Review	
  Administration	
  rules	
  –all	
  students	
  must	
  start	
  with	
  standard	
  items	
  following	
  
3x3	
  rule.	
  Review	
  ELOS	
  rules.	
  
(Location:	
  Training	
  Tab:	
  Test	
  Administration	
  and	
  Rules)	
  

	
  
• Test	
  Security	
  Agreements	
  (TSAs)	
  for	
  QAs	
  need	
  to	
  be	
  initialed,	
  signed	
  and	
  on	
  file	
  with	
  

DTC.	
  EED	
  does	
  not	
  need	
  copies	
  of	
  your	
  protégé/Assessors’	
  TSAs.	
  	
  
(Location	
  on	
  test	
  website:	
  Training	
  Tab,	
  scroll	
  down	
  to	
  Test	
  Security)	
  
	
  

TAB:	
  Training	
  Tab	
  
• Important	
  Dates	
  (Calendar	
  of	
  Important	
  Dates)	
  
• Test	
  Security	
  Agreement	
  
• Administration	
  Rules	
  for	
  ELOS	
  

	
  
	
  
MATERIALS	
  
• Secure	
  Tests	
  –	
  Remember	
  that	
  only	
  Qualified	
  Assessors	
  may	
  access	
  secure	
  tests.	
  

Mentor	
  responsibilities:	
  
• Mentors	
  please	
  nudge	
  your	
  Assessors-­‐in-­‐Training	
  and	
  returning	
  QAs	
  to	
  move	
  

forward	
  with	
  completing	
  online	
  training	
  and	
  proficiencies	
  if	
  they	
  have	
  not	
  
finished.	
  Remind	
  them:	
  training	
  modules	
  BEFORE	
  proficiency	
  tests	
  (per	
  Test	
  
Security	
  Agreement)	
  

• Mentors	
  MUST	
  change	
  their	
  protégé’s	
  status	
  in	
  online	
  system	
  when	
  all	
  
requirements	
  met.	
  (From	
  Assessors-­‐in-­‐training	
  to	
  Qualified	
  Assessors)	
  

• Certificates	
  are	
  now	
  issued	
  online.	
  QA’s	
  have	
  access	
  to	
  them.	
  Certificates	
  are	
  
located	
  under	
  Help/Settings	
  Tab	
  in	
  the	
  online	
  assessment	
  system.	
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TAB:	
  Materials	
  
• Secure	
  Tests:	
  Standard	
  Administration	
  

a. Available	
  for	
  Mentors	
  on	
  January	
  25,	
  2013.	
  
b. Do	
  not	
  distribute	
  until	
  January	
  28,	
  2013.	
  
c. General	
  Instructions	
  Page	
  
d. Accommodations	
  Pages	
  
e. All	
  questions/scripts	
  are	
  on	
  the	
  description	
  page,	
  except	
  for	
  Reading	
  

Passages	
  (to	
  eliminate	
  flipping	
  between	
  Directions	
  page	
  and	
  Scoring	
  Page).	
  
f. Materials	
  Preparation	
  Guide	
  –	
  a	
  complete	
  listing	
  of	
  all	
  classroom	
  materials	
  

that	
  may	
  be	
  required	
  for	
  each	
  test	
  subject	
  and	
  grade	
  band.	
  	
  
• Secure	
  Tests:	
  ELOS	
  

a. Bundled	
  into	
  grade	
  bands	
  (3/4,	
  5/6,	
  7/8,	
  and	
  9/10)	
  
b. Reading,	
  Writing,	
  Mathematics,	
  grades	
  3	
  –	
  10	
  
c. Science,	
  grades	
  4,	
  8,	
  and	
  10	
  
d. Same	
  format	
  as	
  last	
  year:	
  Each	
  test	
  contains	
  just	
  three	
  tasks	
  of	
  five	
  items	
  

each.	
  Administer	
  all	
  fifteen	
  items.	
  All	
  items	
  in	
  each	
  grade	
  are	
  aligned	
  to	
  the	
  
Early	
  Entry	
  Points	
  to	
  the	
  Extended	
  Grade	
  Level	
  Expectations.	
  

	
  
	
  

DATA	
  ENTRY	
  
• April	
  5,	
  2013,	
  6:00	
  PM	
  –	
  Test	
  Window	
  Closes	
  -­‐system	
  closes,	
  invalid	
  tests	
  if	
  scores	
  

not	
  entered	
  by	
  that	
  time.	
  	
  
• Shredding	
  Tests	
  -­‐	
  Shred	
  scoring	
  protocols	
  and	
  student	
  materials	
  per	
  Test	
  Security	
  	
  
• Exception	
  to	
  shredding	
  rule	
  this	
  year	
  –	
  DO	
  NOT	
  SHRED	
  Writing	
  scoring	
  protocols	
  

and	
  student	
  materials	
  for	
  grade	
  5.	
  
	
  
TAB:	
  Data	
  Entry	
  

• January	
  25,	
  2013:	
  DRA	
  will	
  wipe	
  practice	
  student	
  demographic	
  and	
  practice	
  score	
  
entries	
  from	
  the	
  system.	
  

• January	
  28,	
  2013:	
  System	
  opens	
  for	
  QAs	
  to	
  input	
  student	
  demographic	
  data	
  
• By	
  February	
  15,	
  2013:	
  QAs	
  should	
  have	
  completed	
  entry	
  of	
  all	
  students’	
  

demographic	
  data	
  for	
  their	
  students	
  who	
  will	
  participate	
  in	
  the	
  Alaska	
  Alternate	
  
Assessment.	
  

• Student	
  Setup	
  
o Enter	
  the	
  correct	
  grade	
  for	
  student	
  –	
  links	
  to	
  correct	
  assessment	
  menus	
  and	
  

AYP	
  grade-­‐banding.	
  
o Add	
  
o Edit	
  
o Delete	
  
o Learner	
  Characteristics	
  Inventory	
  –	
  required	
  for	
  each	
  student	
  assessed	
  with	
  

an	
  Alternate	
  Assessment.	
  
• Enter	
  Scores	
  

o Data	
  Entry	
  Status	
  
 “Save,	
  still	
  entering	
  data”	
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 “Done,	
  submit	
  to	
  EED”	
  
o Reading,	
  Writing,	
  Mathematics	
  (grades	
  3	
  –	
  10),	
  Science	
  (only	
  4,	
  8,	
  10)	
  

 (SUBJECT)	
  Tested	
  
 IEP	
  Change	
  
 Late	
  Entry	
  
 Suspension	
  
 Other	
  (18	
  characters)	
  

o Enter	
  scores	
  (subject)	
  
• Reasons	
  assessment	
  not	
  administered	
  (see	
  ‘Reasons	
  Not	
  Tested’	
  section	
  of	
  AK	
  AA	
  

training	
  site	
  for	
  definitions).	
  
o MUST	
  ENTER	
  either	
  scores	
  or	
  reason	
  not	
  administered	
  for	
  each	
  eligible	
  

subject	
  area.	
  
• When	
  all	
  of	
  the	
  assessment	
  scores	
  for	
  a	
  student	
  (or	
  reason	
  not	
  tested)	
  are	
  entered,	
  

choose	
  ‘Done,	
  Submit	
  to	
  EED’	
  in	
  the	
  Data	
  Entry	
  Status	
  drop	
  down	
  menu.	
  This	
  will	
  
upload	
  the	
  student’s	
  scores	
  to	
  DRA/EED	
  for	
  AYP.	
  	
  

o UNTIL	
  this	
  is	
  done,	
  it	
  is	
  as	
  though	
  the	
  student	
  was	
  not	
  tested.	
  
o MUST	
  be	
  done	
  by	
  6:00	
  PM,	
  April	
  5,	
  2013.	
  
	
  

	
  
REPORTS	
  
Individual	
  Student	
  Reports	
  	
  
• Unofficial	
  Student	
  Reports	
  

o Scores	
  are	
  in	
  percentages	
  and	
  do	
  not	
  show	
  proficiency	
  levels	
  (Advanced,	
  Proficient,	
  
etc.).	
  

o All	
  scores	
  (standard	
  and	
  ELOS)	
  shown.	
  
o Available	
  until	
  June	
  15,	
  2013	
  

	
  
TAB:	
  Reports	
  

• Unofficial	
  reports,	
  available	
  immediately	
  through	
  June	
  15,	
  2013.	
  	
  
o Choose	
  “Save	
  Data”	
  at	
  end	
  of	
  each	
  subject	
  area	
  score	
  entry	
  page.	
  
o Unofficial	
  Report	
  will	
  available	
  only	
  after	
  Assessor	
  has	
  chosen	
  "Done,	
  Submit	
  

to	
  EED."	
  
• See	
  Materials	
  for	
  document	
  that	
  clarifies	
  the	
  differences	
  between	
  Official	
  and	
  

Unofficial	
  Student	
  Reports,	
  as	
  well	
  as	
  Guides	
  to	
  Test	
  Interpretations	
  for	
  Parents	
  and	
  
Educators.	
  

	
  
	
  
	
  
• Official	
  Student	
  Reports	
  	
  

Reporting	
  Website	
  for	
  DTCs	
  and	
  Mentors	
  
o May	
  11,	
  2013	
  –	
  reports	
  uploaded	
  to	
  online	
  reporting	
  system	
  for	
  DTC	
  and	
  QT	
  access	
  

at:	
  http://akreports.k12test.com/	
  
o Not	
  mailing	
  student	
  reports	
  this	
  year	
  
o One	
  copy	
  to	
  Parents	
  with	
  Guide	
  to	
  Test	
  Interpretation,	
  one	
  copy	
  to	
  teachers	
  for	
  

review	
  and	
  file	
  in	
  the	
  student’s	
  file.	
  
o These	
  reports	
  show	
  Proficiency	
  Levels	
  in	
  the	
  content	
  areas	
  (RWM	
  and	
  Science	
  in	
  

grades	
  4,	
  8,	
  10).	
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o Strand	
  sub-­‐scores	
  are	
  also	
  shown.	
  ELOS	
  scores	
  are	
  not	
  broken	
  out	
  in	
  detail,	
  see	
  
Unofficial	
  report	
  for	
  details.	
  

	
  
VIEW:	
  akreports.k12tst.com	
  site	
  

• Official	
  reports	
  available	
  to	
  districts	
  on	
  May	
  11,	
  2013.	
  District	
  Test	
  Coordinators	
  and	
  
Qualified	
  Mentor-­‐Trainers	
  have	
  access	
  to	
  the	
  online	
  Reporting	
  Website	
  at	
  
https://akreports.k12test.com/	
  	
  	
  

• Finding	
  Reports:	
  Sorted	
  by	
  School,	
  then	
  Student	
  Name	
  
• Test	
  Interpretation	
  Guides,	
  located	
  on	
  Reporting	
  site,	
  also	
  on	
  ak.k12test.com	
  site.	
  

These	
  were	
  updated	
  on	
  February	
  1,	
  2013.	
  
	
  

	
  
ADMINISTRATORS	
  (monitoring	
  Protégés)	
  	
  
• Tracking	
  Protégés:	
  It	
  is	
  the	
  responsibility	
  of	
  Mentors	
  to	
  track	
  their	
  protégés	
  to	
  ensure	
  

they	
  are	
  completing	
  their	
  training	
  and	
  proficiency	
  exams;	
  have	
  entered	
  their	
  student	
  
caseload;	
  are	
  testing	
  and	
  entering	
  student	
  scores;	
  and	
  save/submit	
  data	
  by	
  the	
  close	
  of	
  
the	
  test	
  window.	
  Online	
  reports	
  have	
  been	
  developed	
  to	
  facilitate	
  this	
  process.	
  

	
  
TAB:	
  Admin	
  

• Upgrade	
  User	
  Accounts	
  
o Track	
  AIT	
  progress	
  on	
  proficiency	
  tests	
  
o Upgrade	
  AIT	
  to	
  QA	
  status	
  
o Reset	
  AIT	
  proficiency	
  test	
  attempts	
  

• Data	
  Entry	
  Status	
  
o Percent	
  of	
  eligible	
  students	
  who	
  have	
  been	
  tested	
  

 February	
  15,	
  2013	
  demographic	
  data	
  entry	
  goal	
  is	
  imperative	
  to	
  
track	
  entry	
  status	
  

 Email	
  your	
  QAs	
  to	
  encourage	
  data	
  entry	
  and	
  testing	
  /	
  score	
  entry	
  
 Note	
  the	
  data	
  entry	
  status	
  of	
  AA	
  DRA	
  Test,	
  QT:	
  Total	
  students	
  in	
  

each	
  Subject	
  area:	
  1.	
  Only	
  1	
  Reading	
  test	
  entered.	
  On	
  April	
  1,	
  
Mentors	
  should	
  email	
  their	
  QAs	
  who	
  have	
  significant	
  percent	
  of	
  
scores	
  remaining	
  to	
  be	
  entered.	
  

o Assessment	
  Plan	
  column:	
  From	
  Assessor	
  demographic	
  entered,	
  asked	
  if	
  
the	
  Assessor	
  has	
  students	
  on	
  his	
  or	
  her	
  caseload	
  who	
  would	
  require	
  
testing	
  in	
  the	
  AA	
  	
  

• Printing	
  AK	
  AA	
  Certificate	
  
• Website	
  Reports	
  (Document	
  descriptions	
  on	
  Materials	
  Tab	
  >	
  Support	
  Documents	
  

>	
  "AKAA	
  Website	
  Rpt	
  Guidance.pdf"	
  
o User	
  Contact	
  
o User	
  Status	
  History	
  
o User	
  training	
  
o User	
  Proficiency	
  Overview	
  
o User	
  Data	
  Entry	
  
o Using	
  online	
  reports	
  under	
  ADMIN	
  tab,	
  make	
  sure	
  your	
  protégés	
  are	
  

entering	
  student	
  scores	
  and	
  submitting	
  them	
  in	
  a	
  timely	
  manner.	
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HELP/SETTINGS	
  
	
  

Contact	
  Information	
  for	
  Helpdesk,	
  AK	
  EED	
  website,	
  and	
  Frequently	
  Asked	
  Questions	
  (a	
  
searchable	
  data	
  base)	
  
	
  
Assessors	
  access	
  this	
  tab	
  to	
  print	
  their	
  AK	
  AA	
  certificate,	
  update	
  their	
  personal	
  
information	
  (Name	
  change,	
  new	
  school	
  or	
  district,	
  change	
  of	
  email	
  address,	
  etc.)	
  
	
  

Assessor/Mentor	
  Survey	
  
• This	
  survey	
  is	
  for	
  all	
  Qualified	
  Assessors	
  and	
  Mentors	
  
• Survey	
  open	
  during	
  test	
  window	
  and	
  for	
  a	
  couple	
  of	
  weeks	
  after	
  window	
  closes:	
  

January	
  28,	
  2013	
  –	
  April	
  30,	
  2013	
  
• Link	
  to	
  Survey	
  Monkey	
  will	
  be	
  made	
  available	
  on	
  the	
  ak.k12test.com	
  website	
  and	
  

EED	
  website.	
  Take	
  the	
  survey	
  AFTER	
  administering	
  assessment	
  if	
  you	
  also	
  
function	
  as	
  an	
  Assessor.	
  

• If	
  you	
  are	
  a	
  Mentor	
  and	
  cannot	
  answer	
  student	
  questions,	
  answer	
  what	
  is	
  
applicable.	
  Check	
  N/A	
  if	
  a	
  question	
  is	
  not	
  applicable.	
  

• April	
  30,	
  2013	
  –	
  final	
  date	
  to	
  provide	
  feedback	
  and	
  participate	
  in	
  online	
  survey.	
  
Periodic	
  reminder	
  emails	
  will	
  be	
  sent	
  out.	
  

• New	
  questions	
  have	
  been	
  added	
  to	
  gather	
  your	
  responses	
  to	
  new	
  issues,	
  but	
  
many	
  questions	
  are	
  the	
  same	
  so	
  we	
  can	
  track	
  changes	
  over	
  time.	
  It	
  will	
  take	
  
approximately	
  5	
  to	
  10	
  minutes	
  to	
  complete.	
  

	
  
Alternate	
  Assessment	
  Writing	
  Study	
  	
  

• Purpose	
  of	
  the	
  study	
  is	
  to	
  gather	
  information	
  on	
  how	
  well	
  the	
  new	
  writing	
  
scoring	
  manual	
  has	
  guided	
  Assessors	
  in	
  their	
  ability	
  to	
  score	
  the	
  writing	
  
assessment,	
  and	
  to	
  make	
  further	
  clarifications	
  to	
  the	
  rules.	
  

• Another	
  purpose	
  of	
  the	
  study	
  is	
  to	
  gather	
  examples	
  to	
  clarify	
  the	
  rules.	
  
• NOTE:	
  The	
  instructions	
  to	
  QT	
  regarding	
  gathering	
  grade	
  5	
  Writing	
  materials	
  is	
  

also	
  included	
  on	
  the	
  Materials	
  Tab	
  >	
  Support	
  Documents	
  >	
  AKAA	
  
WritingStudyInstructions-­‐QTs.doc	
  

	
  
Alternate	
  Assessment	
  Reading	
  Observation	
  Study	
  	
  

• Purpose	
  of	
  the	
  study	
  is	
  to	
  gather	
  information	
  on	
  how	
  the	
  Alternate	
  Assessment	
  in	
  
Reading	
  functions	
  in	
  classroom	
  settings.	
  The	
  following	
  Districts	
  will	
  be	
  observed	
  the	
  
week	
  of	
  March	
  25	
  through	
  29,	
  2013.	
  

• 
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Remember:	
  
• Alternate	
  Assessment	
  window	
  closes	
  on	
  April	
  5,	
  2013	
  at	
  6:00	
  PM.	
  	
  All	
  student	
  scores	
  

must	
  be	
  input	
  and	
  status	
  changed	
  to	
  ‘Done,	
  Submit	
  to	
  EED’	
  by	
  this	
  time.	
  	
  
	
  

• Problems?	
  Help	
  Desk	
  is	
  open.	
  Call	
  Sevrina	
  Tindal,	
  1-­‐800-­‐838-­‐3163,	
  or	
  email:	
  
sevrina@dillardresearchassociates.com	
  

	
  
• 	
  Final	
  roll	
  call	
  of	
  districts	
  who	
  signed	
  in	
  after	
  3:30	
  PM	
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