Title District Otlrer ,QT n Current Notes Email Training? | Proficiency? | PracTest? |Protégé Eval?
district? Status
12/15
Spec Ed. Train with Protégé Prac
Teacher |Haines Yes QA District QT Test? Yes Yes Yes, prev
12/15
QA (Prot Prac |Train with Protégé Prac
Teacher |Delta Greely |Yes Test) District QT Test? Yes Yes No
Director of 12/15
Special Train with Protégé Prac
Services [Kodiak Yes AIT District QT Test? No No No
12/15
Director of Train with Protégé Prac
Spec Ed. |Yukon Flats |Yes QA District QT Test? Yes Yes No
12/15
Resource Train with Protégé Prac
Specialist [Mat-Su Yes QA District QT Test? No No Yes, prev
Spec Ed. 12/15
Program Train with Protégé Prac
Facilitator |Bering Strait |Yes QA District QT Test? Yes Yes No
Spec Ed. |Lower # training to
Teacher |Kuskokwim [None QA QT None
# training to
QA, will not |QT, Only 2
Chatham SD |None become QT |AKAA kids None
Spec Ed. Trained in
Specialist |Lower Yukon [Yes QTr 2011 None
Spec Ed. [Lower QA (Prot Prac|Training with |Ongoing Yes, Sev
Director [Kuskokwim [None Test) Kim emails Yes, new Yes eval'd Yes, QT
Temp QT
Spec Ed. (Prot Prac Training with |Ongoing
Teacher |Ketchikan Yes Tst) Kim emails Yes, rtrn Yes Yes, prev Yes, QT
Temp QT
Sped Ed. |Northwest (Prot Prac Training with |Ongoing
Teacher |Arctic None Tst) Kim emails Yes Yes Yes, prev Yes, QT
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Spec Ed.
Teacher

Bristol Bay

None

QA

Training with
Kim

Ongoing
emails

Yes

Yes

Yes, prev

Yes, QT
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AKAA Online QT Training Topics 2013-2014

Content Area QT Training

IEPs based on AK-DLM Essential Elements (Webinar, April 30, 2014)
Training Proteges

Navigating Through the Training Site

Glossary

Testing

Student Outcomes

Monitoring Assessors & Test Completion

EEEEEEDN
LK
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Protégé Review Checklist and Instructions

This document is a guide to help Qualified Mentor Trainers understand how they will train and
evaluate their district personnel to become Qualified Assessors who are able to accurately
administer and score their district personnel.

Mentors-in-training process: Assumes you are already a Qualified Assessor and have
completed the Training and Proficiency Testing sections of ak.k12test.com this year.

Complete online training of information in the New Mentor tab
Train at least one protégé to Qualified Assessor status
o Require the protégé to administer and score one set of Training Practice Tests (to an
adult or a child, not necessarily a child with disabilities)
o Evaluate and provide feedback on the protégé’s Training Practice Test
administration and scoring
Send your evaluation packet (Protégé Training Practice Test (scoring protocol and
student materials) and your evaluation and feedback of the Protégé’s work (this
form) to DRA by Mail, Fax or Scan:
Sevrina Tindal
32534 Dillard Rd.
Eugene, OR 97405
sevrina@dillardresearchassociates.com
Fax: 815-717-9683

DRA will review and evaluate the way you reviewed your Protégé (AIT) for accuracy, and will
indicate a “Pass” or “Redo” of your work.
o DRA will return all materials to you
o You will return the materials plus your evaluation of the Protégé to your Protégé.
[NOTE: If your protégé scored a “redo”, coach the protégé in needed skills, requiring
re-administration and scoring of only those Training Practice Tests that did not
“Pass”]
Attend Annual Mentor Training in your first year as a Qualified Trainer
Contact DRA to have status changed online from Qualified Assessor (QA) to Qualified Mentor
Trainer (QT).
Download and print your Qualified Mentor Trainer Certificate

ChecKlist for reviewing Practice Scoring Protocol:

The scoring protocol is reviewed for accuracy in recording student performance and scoring. This
is only for administration under standard conditions (if the student requires Expanded Levels of
Support (ELOS), separate test items are administered). The following checklists are provided for
mentors to use as they review their protégé’s practice test scoring protocols. The practice test is
reviewed for accuracy in recording student responses and scoring. An extra column is added for any
additional comments for each task. The protégé may receive one point for correctly addressing the
student responses (recording incorrect responses verbatim) and one point for scoring accuracy.
After the review has been completed, all scores are totaled and percentages are calculated. If the
protégé receives 75% or higher in each subject area and the overall review, Qualified Assessor
status is obtained. The QT must enter the ak.k12test.com site and upgrade the AIT’s status to QA.

A rating scale is provided for the Overall Review Across all Four Content Areas.

AKAA Scoring Protocol Review Sheet, Instructions
Revised, September 2013
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Procedures for Using the
Scoring Protocol Review Sheet

Qualified Mentor-Trainers (QTs) evaluate their protégé’s (Assessors-in-Training) practice tests
to ensure knowledge of administration and scoring using the attached Scoring Protocol Review

Sheet.

It is most important to remember that, while reviewing the protégé’s practice tests, the mentor
sees a strong indication that the Assessor-in-Training has a good comprehension of the
assessment process and has the ability to administer and score the Alternate Assessments.
Having extensive knowledge of the training and assessment administration, Mentors should use
their best judgment when reviewing work from the field.

1. Print the Scoring Protocol Review Sheet
2. Isthe information on the cover sheet filled out? (name, district, etc.)
3. Review each task in each subject area

Make sure scoring protocol scoring boxes are marked clearly and appropriately - all
incorrect student responses should be written in the student response section

Make sure actual scores are correct with what is indicated in the student response
section (a blank space indicates a correct response)

Make sure the total is added correctly

Place a ‘1’ on the review sheet for correctly marked student responses and
scoring/recording and a ‘0’ for incorrect recording of student responses and
scoring/recording. If a dash is placed for a task, indicate the error in the additional
comments section.

Total the check marks at the bottom of the subject area review section and calculate the
total percentage.

Use the Overall Review Across all Four Content Areas to review the overall administration
and then calculate a percentage.

If each subject area, and the Overall review receive a 75% or better, the assessor has
passed the practice test administration.

4. Note on the cover page of the Scoring Protocol Review Sheet whether or not the assessor has
passed the practice test administration and any additional comments.

5. The last page of the DRA review sheet is to help the assessor keep track of what they have
completed, and still need to complete.

Common Errors

Where Error Severity

All Incorrect student responses not Depends on percentage missing. [s a problem if all student

written in student response section responses are missing, but if only a few, ok.

Writing | CLS or CWS added/scored incorrectly | Important concept to know for scoring. Again depends on
percentage incorrect. If only a few errors may be ok, but
completely incorrect scoring is a problem.

Cover Not completed Ok for practice test, but at least administrator, student name,

page and district should be filled in for practice tests.

AKAA Scoring Protocol Review Sheet, Instructions

Revised, September 2013
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Scoring Protocol Review Sheet

Mentor-Trainer Name: District:
Protégé Name: District:
Date:
Notes/Comments:
RECOMMENDATION (Pass/Re-do)
Reading Tasks Student Scoring/ Additional Comments

Responses | Recording

1.34B: Identify Letter Sounds

1.56A: Read Words

1.78C: Read Sentences

2.910A: Read Passages

2.910B: Fact/Opinion

Total

/5 /5

/10 = %

AKAA Scoring Protocol Review Sheet

Revised, September 2013
App3.1_New_Mentor_Training_Tab_Topics
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Writing Tasks Student Scoring Additional Comments
Responses | Recording
1.34B: Copy Words
1.56A: Conventions of Writing
1.78D: Write a Sentence
1.910B: Write a Story
Total /4 /4 /8 = %
Mathematics Tasks Student Scoring Additional Comments
Responses | Recording
1.34C: Count
1.56A: Read and Write Numbers
4.78: Read Simple Graphs
5.910A: Identify Units of
Measurement
Total /4 /4 /8 = %
Science Tasks Student Scoring Additional Comments
Responses | Recording
2.4: Concepts of Life Science
3.4: Concepts of Earth Science
4.8: Science and Technology
1.10: Concepts of Physical Science
Total /4 /4 /8 = %
ELOS Tasks Student Scoring Additional Comments
Responses | Recording
ELOS MATH - Task 1
ELOS READING - Task 3
Total /2 /2 /4 = %
AKAA Scoring Protocol Review Sheet 20f3

Revised, September 2013
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Overall Review Across all Four Content Areas

Use the following rating scale:

1 Unacceptable
2 Needs Additional Work
3 Satisfactory
4 Exceptional
No. | Review Area
1 Cover Page: Names and identifying information recorded on cover page. 1 3| 4
Comments:
2 Task Administration: Each task is clearly marked so that both tasks
. L o e 1 3| 4
administered and tasks not administered are easily identified on the scored
protocol.
Comments:
3 Scoring:
* Incorrect responses written to show student’s response. 1 3
* Scored correctly. 1 3
* Arithmetic completed correctly, e.g. scoring was correct and the total 1 3
score was added correctly.
Comments:
4 Clear Markings: The scoring protocol is marked clearly so that it can be 1 3 4
interpreted easily, e.g. by an instructional assistant entering the data online
or by the next teacher reviewing the student’s previous performance.
Comments:
5 Stop Testing: If assessment was terminated early, evidence for this decision
. . . 1 3| 4
is provided on the scoring protocol (3 Item - 3 Task Rule).
Comments:
Total /28 = %
AKAA Scoring Protocol Review Sheet 30f3
Revised, September 2013
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Materials for Training Assessors-in-Training to Qualified Assessor Status

Document

Paper color

Notes

For Participants (New AITs)

Qualified Assessor Training Agenda White A sample agenda for a 1-day training
AKAA Computer Systems Requirement White Minimum hardware and software
requirements
Navigating the System White A visual guide to logging in and using the
ak.k12test.com system.
AKAA_OnlineSupportDocuments_Trng White These are printed for use while using the
AKAA_OnlineSupportDocuments_ProficiencyTests Yellow online system: Scripts of videos, training
AKAA_OnlineSupportDocuments_Prof-Refresh Buff documents, and explanations of answers.
AKAA 2012_WritingScoringManual White These documents provide guided training
AKAA 2013 WSM_Addendum Light blue in scoring student writing samples
AKAA_2013_WritingScoringMiniLesson Light tan
AKAA 2013_WritingMini_lessonPPT Light yellow
2013WritScorActivitiesTrainAIT_QA_QT_VF Light green
AKAA Training Practice_Test ELOS_Math_Scoring Protocol_VF Light yellow These are the practice tests for use in
AKAA Training Practice_Test ELOS_Math_Student_Materials_VF Light yellow training new Assessors-in-Training to the
AKAA _Training_Practice_Test_ELOS_Reading_Scoring_Protocol VF | Light pink qualified assessor status. These are
AKAA _Training_Practice_Test_ELOS_Reading_Student_Materials_VF | Light pink required as part of the qualification
AKAA_Training_Practice_Test_Math_Scoring_Protocol_VF Light yellow process. After the AITs have administered
AKAA _Training_Practice_Test_Math_Student_Materials_VF Light yellow the full set of Training Practice Tests to
AKAA _Training Practice_Test_Reading _Scoring Protocol VF Light pink another (adult or child), the QT reviews
AKAA _Training_Practice_Test_Reading_Student_Materials_VF Light pink the administration using the form
AKAA_Training_Practice_Test_Science_Scoring_Protocol_VF Light blue AKAA_2014_ProtegeReviewChecklist-
AKAA _Training_Practice_Test_Science_Student_Materials_VF Light blue Short. The QT submits all tk.lese
AKAA Training Practice_Test_Writing_Scoring_Protocol _VF Light green doc.uments plus the Checklist to DRA for
AKAA Training Practice_Test Writing Student_Materials_VF Light green review.
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AKAA Training PracticeTest_MaterialPreparationGuide_VF White Instructions for items to supply or cut out
in preparation for administering the
Training Practice Tests.

AKAA_2013_Generallnstructions_Math Light yellow These are the general instructions pages

AKAA_2013_Generallnstructions_Reading Light pink for the alternate assessments and are

AKAA_2013_Generallnstructions_Science Light blue useful in administering the practice tests.

AKAA_2013_Generallnstructions_Writing Light Green

For QTs

AKAA 2014 _ProtegeReviewChecklist_Short_VF.doc White

AKAA 2013 _CWS_IO _MiniLessonAnswers Light pink

App3.1_New_Mentor_Training_Tab_Topics
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QT Training Tab
KERNEL

QT 1 Training Protégés in your district
1. Preparing for training QAs

d.

me e T

access and use materials, modify as appropriate (Supporting
Documents)

adult learning

computer systems requirements and setup, firewalls, alert DRA
Training schedules, topics, TSAs

Focus on writing scoring training

Demonstration Log Ons

Participant registration in ak.k12test.com

a.
b.

DO NOT CREATE NEW ACCOUNTS

Changing account information (moved, new email address, retired,
etc)

Forgot password

Forgot user ID (the email address used to access the site)
Certificates of AKAA training status

3. Beginning Training

d.

b.

Organizing training

1. Overview of training requirements and roles (AITs, QAs, QTs,
Lead QTs, DTCc)

2. Full training vs reduced refresher training

Guided online training

1. Navigation Guide

2. Guided training and self-study

4. Writing Scoring Training

5. Completing training

QT 2 Testing
1.

N W

d.

C.
d.

Online proficiency testing

1. Monitoring online proficiency testing

2. Resetting proficiency tests

3. Explanations of Answers, coaching as necessary
Data entry

Scoring AIT Training Practice Tests

Upgrade AIT status to QA

Locating and downloading secure tests

Downloading tests documents and preparing materials
Preparing students (using practice tests)

Allowable accommodations

Test window dates

Completing testing

Done, submit to EED

App3.1_New_Mentor_Training_Tab_Topics
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QT Training Tab
KERNEL

QT 3 Student Outcomes
1. Unofficial Student Report
2. Official Individual Student Report
a. AccesstoISRs
b. Interpretation of ISRs
1. Educators
2. Parents

QT 4 Monitoring Protégés
1. Online Reports
2. Data Entry Status

Systems improvement
[NOTE: This PPT is not ready-KHS 7/9/13]
6. QT Annual Mentor Training Webinar (Available online November 12)
7. Pre-test preparation Webinar (January 22, 3:30 to 4:30)
8. Post-Test Audio Conference, feedback (DRA Focus Group)
9. Assessment Consortia updates page
10. Changes & Updates section on ak.k12test.com
11. Survey of Consequential Validity
12. Survey of Student Learning Characteristics

Getting Help (last slide on each PPT)
13. The Alaska Alternate Assessment Help Desk
Sevrina Tindal
Dillard Research Associates Helpdesk
32534 Dillard Rd
Eugene, OR 97405

Tel: 1-800-838-3163
Fax: 815-717-9683
sevrina@dillardresearchassociates.com

14. Frequently Asked Questions: EED maintains a searchable database of
frequently asked questions on their website:
http://www.eed.state.ak.us/tls/assessment/AAFAQ.cfm

15. Additional information about the Alternate Assessment: EED maintains a
comprehensive and current website related to the Alternate Assessment at:
http://www.eed.state.ak.us/tls/assessment/alternate.html
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Preparing Protégés
for Training

November 2013

Welcome to the Training Protégés module of the Qualified Trainer Development
Package.

App3.1_New_Mentor_Training_Tab_Topics
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Setting up

Registering Protégés online
Completing training
Monitoring test completion

In this Module, we will discuss the resources and tools you will need to

1. Prepare for training new Assessors in the Alaska Alternate Assessment system;

Register your new Assessors in the online training system;

3. Lead your new Assessors through the training, including detailed instructions
around training in scoring student writing samples; and

4. Monitor your Assessors’ testing completion throughout the Testing Window

N

App3.1_New_Mentor_Training_Tab_Topics
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Provide orientation to assessments and online training
program and ongoing support

Review and provide feedback to protégés on Training
Practice Tests after they achieve proficiency on the online
training, using the form in the Materials Tab:

AKAA 2014 _ProtegeReviewChecklist_Short_V3

After protégés have produced corrected scoring protocols
to the qualifying level, Mentor upgrades status to
Qualified Assessor

District employees who have never been qualified as either a Qualified Assessor or a
Qualified Trainer will be guided through the online training and proficiency testing
provided on ak.k12test.com. In addition to completing the training and passing the
proficiency tests at 80% accuracy, these protégés will ALSO administer practice
alternate assessments and have their administration and scoring reviewed by you,
the Qualified Mentor-Trainer.

Only after completing all three steps (training, proficiency testing, and practice test

administration/review) can these protégés be upgraded to Qualified Assessor status.

You, the QT, will upgrade their status.

Assessors who have previously qualified as QA or QT will not need to attend your
training. Instead, these Assessors will complete their training on their own. The
system will automatically assign returning QAs and QTs to either full training and full
proficiency assessments or refresher training and refresher proficiency testing. The
system will automatically upgrade these Assessors when they have completed their
requirements.

App3.1_New_Mentor_Training_Tab_Topics
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Access and use materials
Modify if necessary

In the materials tab, under Training, locate the
document: Materials for Training New QAs

Open the document and gather the materials
listed. All materials will be in the Materials Tab of
the site ak.k12test.com

Note: Suggestions are included for color coding
copies for ease of use during training.

See Steps to Setting up an AKAA Training

Prepare for live training with your new Assessors by gathering the documents you
will need as handouts.

In the ak.k12test.com system, locate the Materials tab, and on that page, locate the
Training section. In the Training Section, you will find all the materials needed for
training new Assessors. The ak.k12test.com system organizes materials in
alphabetical order, so you may need to scroll through the documents to find the title
mentioned in each slide..

Start with the document Materials for Training New QAs. This document lists all the
documents you will need to gather for training, as well as a suggestion for color
coding the handouts.

App3.1_New_Mentor_Training_Tab_Topics
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o Review the document Adult learning
o Be organized (especially around handouts)
o Agree up front on how to handle questions
o Answer immediately or
o Post on “parking lot”
o Keep the pace moving
o Allow for individual and pair work

Adult learners have unique learning needs that should be included in planning
training. The document Adult Learning describes these preferences and will help you
to plan your lessons accordingly.

The other strategy suggestions will help in planning your training agenda, and
deciding on supplies you’ll want to bring to the training site.

App3.1_New_Mentor_Training_Tab_Topics
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Minimum computer system needed (see document:
AKAA Computer Systems Requirements)

Firewalls? Work with your IT department

Alert DRA when you are planning a training. This
allows our team to schedule additional helpdesk
support for you

It is imperative that you check the computer setup in your training space (computer
lab, individual laptops, etc). The document AKAA Computer Systems Requirements
describes the minimum operating system and other software requirements for
the ak.k12test.com system. Work with your district’s IT (Information
Technology) person or department to be sure the computers you will use are
capable of hosting the training site.

Also be sure that your district does not have a firewall installed, or that the IT
department configures their security system to allow the ak.k12test.com site. The
ak.k12test.com site is a secure site, and some firewalls are configured to block all
secure sites.

[t is also very helpful to alert the DRA HelpDesk about your training dates, so that
we can be sure to staff the HelpDesk line for emergency assistance.
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See Sample Training Agenda in Materials Tab for
suggested scheduling of a 1-day training session.

Scoring writing has traditionally been the most
difficult topic in training and in testing. Training
around Scoring Writing is more focused then for the
other topics.

Require participants to sign and submit a current

Test Security Agreement. Review this document
with your participants.

We've provided a sample of a 1-day (8 hour) training session to lead new Assessors
through the complete training and proficiency testing tasks. Please adapt the
schedule as necessary for your district situation.

At the start of training, please have each participant read and sign the Test Security
Agreement (TSA). Submit these documents to your District Test Coordinator (DTC).
You should also sign and submit a Test Security Agreement to your DTC if you haven’t
already. The TSA must be signed and submitted annually.

App3.1_New_Mentor_Training_Tab_Topics
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Returning Qualified Assessors and Qualified Mentors

Year Online Training Requirements

Complete the entire fraining and all 100 proficiency test
1 questions (20 questions in 5 areas of Administration,
Reading, Writing, Math, Science).

2 and Reduced training and proficiency expectation
on (25 proficiency questions over the 5 areas).

Skipping a year of Refresher Training and Proficiency
Any testing will re-set a user to the Year 1 status: Completing
the entire training and all 100 proficiency test questions.

This matrix shows the new training requirements for earning and maintaining QA or
QT status. Remember that Assessors in their first year are also required to administer
the Training Practice Tests and have those scoring protocols and student materials
evaluated by a Qualified Mentor-Trainer before their status can be changed from
Assessor-in-Training (AIT) to QA.

App3.1_New_Mentor_Training_Tab_Topics
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Writing Scoring Training

o Scoring writing has traditionally been the most
difficult topic in training and in testing. Training
around Scoring Writing is more focused then for the
other topics.

o Locate and review all documents related to training
in Writing Scoring [see Materials for Training in
Scoring Writing).

o The first document is a document list with color |
coding suggestions.

Scoring student writing samples is the most complex subject in training in the AKAA.
Later in this training module are detailed instructions around training in Writing
Scoring.
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ak.k12test.com

Sample Assessor-in-Training
Log In: dra.test./
PW: sampleait

Sample Qualified Assessor
Log In:
PW: sampleqa

As a Qualified Trainer, you have access to parts of the ak.k12test.com system that is
not available to your protégés. Educators who have never been trained in the AKAA
system are considered Assessors-in-Training (AITs) and have very limited access to
sections of the ak.k12test.com system.

If you are leading training where you are using a projector to show your computer
screen to the group, it would be useful to show them a website that is EXACTLY like
the website they are seeing on their own screen, or will see at home later. To do that,
use the Sample Assessor-in-Training log in information above.

When using this sample login, please do not demonstrate passing (or failing) a test in
the proficiency testing section of the website. Every QT in the entire state has access
to this one sample logon, and if you “pass” or “fail” a proficiency test, all other QTs
will show that same information to THEIR protégés!

A sample QA login account is also provided, for use in training to update current
Assessor skills. However, this training module focuses on training new Assessors into
the system — these are educators who have never trained or administered the Alaska
Alternate Assessment.

App3.1_New_Mentor_Training_Tab_Topics 22



® (=B

Your Participants will need to know how to access their
email remotely (work or home email)

The ak.k12test.com system uses participant email as the user identification
information. The email may be a user’s school email address, or his or her home
email address. It doesn’t matter which address is used, as long as the user can access
the email from his or her computer during training (remote log-in or web-based
login). When the user initially registers during training, a temporary password is sent
to the email address used as the login. The user must be able to sign in to the email
and access that temporary password in order to continue with training.

It is essential that you make this requirement clear to your training participants
PRIOR to the first day of training, so that the participant can come to training
prepared to access his or her email.

If a participant attends training and is unable to access his or her email account from
the training site, please call the HelpDesk line immediately for help. We can establish
a temporary log-on for the participant. As soon as the participant registers with the
temporary log-on, he or she should go to the Help/Settings tab and change his email
address and password.

The DRA HelpDesk phone number is 800-838-3163

App3.1_New_Mentor_Training_Tab_Topics
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Participant Registration online

Welcome Alaska Teachers!

o IF the user has NEVER signed in to the site:
o Choose “Register” link on the ak.k12test.com home site

- o Follow the instructions to register

g

This is a screen shot of the registration page on the ak.k12test.com site.

App3.1_New_Mentor_Training_Tab_Topics
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Participant Registration online

A participant who has
EVER been registered
in the ak.k12test
system MUST NOT
create a new log on
registration.

o IF the user has EVER registered in ak.k12test.com:
o And remembers password - log on
o Has forgotten password - contact DRA HelpDesk at
1-800-838-3163 or sevrina@dillardresearchassociates.com
o Has changed email address or district - log on with old address
and password, update within the system.

You may have a participant that began (or even completed) training at some time in

the past. Such a user should NOT create a new account. Creating a new account will

remove the past training history from this user — which will be important in the issue
of “Full training” versus “Refresher (reduced) training” requirements.
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Updating Account Information

Your Alternate Assessment Account

Users may update their B o P =
email address, change T em—
their password, and e —
change their district of et i cedomatcom(iniue)
| employment on the s csms

ak.k12test.com site.

| 0 Oncelogged in, choose the Help/Settings tab. 2

o Locate the information that needs to be udated and [l
make the changes

o Choose “Update Account” at the bottom of the page to
save the changes.

All users should “update” their account information once logged in.
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Changing Password

Alaska Alternate Assessment

kimdra sedOgmal com Logout

Home Training Proficiency Materials Data Entry Reports Help/Settings

sampleqt, QT Login: dra.test.QYGgmail.com

Administration 0 Attempts
Reading 0 Amempts
Matn 0 Atmempts
Wetng 0 Attemots

Login History:

Vigw Login Wstory
Returning User:
New User
o Returing User  (_Undate Status
User Type:
Change Password:
New Password: ssssssese
Retype Password. {_Change Password )

Users may change their passwords. We recommend that the user write their new
password down and store the password securely throughout the training. Please
encourage the participants to memorize their password and discard the note as soon

as possible.
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Guided online training

o Monitoring Online Proficiency Tests
o Overview of Training requirements and roles

0 Assessors-in-Training (AIT)
o Qualified Assessor (QA)

o Qualified Mentor-Trainer (QT)
o Lead Qualified Mentor-Trainer (Lead QT)

This next section will address the training requirements and roles of Assessors in the
Alaska Alternate Assessment system.
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SampleAIT@gmail.com Logo
Alaska Alternate Assessment e e e

Training Proficiency Materials Help/Settings

Training
The system tracks progress by adding a green check mark in the Status column as training sections are

completed. This green check mark will not appear until you select the "Mark this area complete" box after
completing training for the specific task.

Full Training

Content Area

® UPDATES
B CALENDAR of Important Dates
W ADMINISTRATION
® Navigating Through the Training Site
u Glossary
B Overview of the Alaska Alternate Assessment

® Legal Requirements

Participants who are brand new to the Alternate Assessment system, and QAs or QTs
who did not refresh their training in the previous year will participate in the full
training. These participants will complete every topic page in the training system, and
will complete all five proficiency tests. There is one proficiency test for each Topical
Subject in training: Administration, Reading, Writing, Mathematics and Science.

We recommend that participants complete the training in one Topical Area and then
take the proficiency test for that Topical Area before moving on to the next Topical
Area. Remember, Participants may toggle between the proficiency test and the
training pages. In other words, they may look up the answer to the proficiency test
questions!
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Guided Online Training

Home Training Proficiency Materials Data Entry Reports

Training Edit Instructions Help/Settings

The system tracks progress by adding a green check mark in the Status column as training sections are
completed. This green check mark will not appear until you select the "Mark this area complete” box after
completing training for the specific task.

Full Training Refresher
A

Content Area / N / \

u UPDATES v v
v v

u CALENDAR of Important Dates
W ADMINISTRATION
® Navigating Through the Training Site
m Glossary
m Overview of the Alaska Alternate Assessment

® Legal Requirements

L S S 1

= Whirh Studante?

Participants who completed training and proficiency testing in the previous school
year are eligible to participate in a reduced number of Refresher Training pages, and
a Refresher Proficiency test that is significantly shorter than the full tests (25
guestions instead of 100).
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Horge Training Proficiency Materials Data Entry Reports

Edit this Pagem Help/Settings

(@) Previous Training > Navigating Through the Training Site Next (%)
" Page Views || Page Timer
I have read this page 18!| 11:45

If you are new to online training, the document
"Navigating Guidance" (below) provides guidance for Content Area Full Refresher
navigating through this site and explains the tools that B UPDATES V V
are available to you. ) (o e v v
You may print this document. First, be sure you have -
Adobe Acrobat installed on your computer. Acrobat is a @ ADMINISTRATION
free program. Find an appropriate version for your W Navigating Through
computer and operating system by conducting a web the Training Site
search for "Adobe Acrobat Reader." If you are using a v
school computer, you may already have Adobe Acrobat
Reader installed, or you may need assistance from your . e v
school's technology department in installing software.

W Legal R v
Once you open the document, you can print it by - w v
selecting Control-P.

. v v

Navigating Guidance Document . A " N

The system tracks a user’s progress in several ways.

First, the user should click on the box in the yellow text box at either the top or
bottom of a training page, indicating that the user has read the page. Clicking the box
causes green checkmarks to appear next to topics that have been completed. This
allows the user to participate in training in several shorter training sessions,
separated by hours, days or even weeks. The user can return to training and quickly
locate the next required training page.

In addition, the system tracks the number of times the user has looked at the page
(page views) and the total cumulative time spent on each page (page timer). If a user
is having difficulty passing the proficiency tests, a Mentor may analyze the training
completed, page views and page timers of the user’s history.
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Scoring Writing
for the 2014
AKAA

Mini-Lesson

This training is used to introduce the knowledge and skills for scoring writing that will
be applied with the activities found in the Writing Scoring Activities for Training AlTs,
QAs, and QTs handout. After completing both aspects of this writing training (the
mini-lesson and the activity), the Assessors should be prepared to take and pass the
proficiency test and have little to no difficulty scoring the writing assessments of their
students.

As mentioned earlier, scoring writing on the Alaska Alternate Assessment is one of
the more difficult tasks for Assessors. We have thus dedicated significant effort to
understanding what errors are being made in the field so that we can provide
customized training resources for scoring writing. The following slides review all of
the rules for scoring Correct Word Sequences, Correct Letter Sequences, Ideas &
Organization, and Legibility.
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To train new mentors about how to score
writing for the AKAA

Presentation

Guided Practice
Independent Practice
Follow-up

To have 100% pass rate on the writing
proficiency tests!

Our objectives for the writing training are to walk prospective mentors through the
writing scoring resources to train you how to train your Assessors. The writing scoring
package includes important instructional resources for presenting the material,
walking Assessors through guided practice and independent practice sessions, and
then allowing for immediate feedback in order to increase understanding. Our goal is
to have all Assessors get 100% on the writing proficiency tests.
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2012 Writing Scoring Manual (Approved for
use in 2013-14) - white paper

2013 WSM Addendum - light blue paper
Mini-lesson PPT — light yellow paper
Mini-lesson worksheet — light tan paper

Mini-lesson answers document — light pink
paper
Activities Guide - light green paper

There are six handouts that you will need to train Assessors to score writing. They
include the current Writing Scoring Manual, which has all of the rules and examples
for scoring writing, the Writing Scoring Manual Addendum, which includes additional
examples gathered from the field in 2013, the writing Mini-lesson PowerPoint, which
is essentially the training you are being walked through right now, the worksheet that
accompanies the training as the guided practice component, and an Activities Guide
for independent practice. The answers document for the mini-lesson can be provided
to Assessors after training is completed. We recommend that you use a color coding
system when you train your Assessors. Suggested colors are provided on this slide.
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Results demonstrated almost perfect agreement between Alaska
Assessors and DRA's expert scorer, which is excellent; however, some
areas of emphasis for training were noted:
If a student writes his/her first name twice instead of writing first/
last name, the last name must be scored as incorrect. Assessors
were generally foo lenient when scoring CLS for sfudent names,
as well.
Some students are still using capitals within words (FN,P,L, efc.),
yet Assessors are awarding full credit.
Some Assessors still do not understand that we are scoring
sequences, not individual letters. For example, if the word were
"This" and the student spells "AT-n-iAsA" it cannot be a 4/5, but a
3/5.

Do not use CLS scoring rules for CWS items.

The results of our most recent writing score-behind project demonstrate almost
perfect agreement between Alaska Assessors and DRA's expert rater. There are some
concerns, however. Assessors generally are too lenient when scoring students writing
their names. Students are still being awarded full CLS credit even though they have
capital letters within words. Some Assessors still do not understand that we are
scoring sequences and not the accuracy of individual letters. In order for a sequence
to be correct, both letters on each side must be correct (with the implied spaces at
the beginning and end of words as the only exceptions). Please do not use CLS
scoring rules for CWS items.
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Addendum of Sentence
Examples Adapted from the

F i e | d i n 20 .I 3 2013 Writing Scoring Manual Addendum
e e
‘the Writing Scoring Mini-Lesson x:am‘\nx package, as well.
o Sentence 1: One-word SENTENE 11 -On i senence
sentence
Grade 7/81&0=4/5
o Sentence 2: Benefit of the :
doubt “ phy '
o Sentence 3: High | & O # High ey st e e e
CWS o e o s ot
o Sentence 4: High variability SENTENGE 2. Deeptof hedou
Thesecond e s o possiescrng modes
o Sentence 5: Word e ’ » oW 279700 o
sequenci ng et o e WS 5154 oo o) 6
o Sentence 6: Clauses & e )
Phrases T e S e e g
o Sentence 7: Implied Subjects T e e

CORRECT WORD SEQUENCES RULES

Use the 2013 WSMAddendum as a handout to support this discussion.

In terms of coding sequences for scoring writing, correct sequences are denoted with a #, while incorrect sequences and implied spaces are denoted with a -. There are
seven sentences that highlight critical considerations when scoring CWS that we will discuss next. You will need to follow along in the 2013 Writing Scoring Manual
Addendum as we review these sentences. The addendum provides much more detail than our limited discussion here.

1. The first sentence demonstrates how to handle one-word sentences. You can see that the student wrote one word, not using any spaces between words. As such, it
does not have any word sequences. It therefore receives a 0/2 score for CWS. However, it is an example that is full of content and therefore receives a 4/5 score for
1 & O. It is a complete sentence with one descriptive adjective.

2. The second sentence shows what it means to give benefit of the doubt when scoring the AKAA writing assessment. The example demonstrates how an Assessor
could score the same sentence in two manners. The manner that yields the higher score points is selected.

3. The third sentence shows that high | & O scores do not necessarily result in high CWS scores.
4. The fourth sentence highlights the fact that errors are more severe when scoring shorter sentences.
5. The fifth sentence is an example of how to score sentences when the student is provided with the first word. The card with the end punctuation is critical in this

determination.
6. The sixth sentence demonstrates how to handle clauses and phrases, and

7. The seventh sentence involves scoring implied subjects.
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Story 1. One-sentence story
Story 2: General story considerations
Story 3: Bulleted Lists

Use the 2013 WSMAddendum as a handout to support this discussion.

There are also three story examples that we will review. The examples address:

1. How to score a one-sentence story. Though this is a sentence that is full of
content, it is only one sentence and the | & O score is thus limited to 2 points. The
example also shows appropriate use of capitalization rules.

2. General considerations are addressed in story two. Stories can have titles, which
are scored differently.

3. Story three addresses how to handle bulleted lists when scoring the AKAA writing
assessment. Students are given credit for bulleted lists on the AKAA writing
assessment; implied subjects are also reviewed in this example.
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If a student receives a ‘0’ on three
consecutive items in a task, skip to the
next task. If the student continues to
receive a ‘0’ on three consecutive items
for three consecutive tasks within a
content areq, stop administration of the
Standard AKAA and proceed to
administer the ELOS for that content area

NOTE: an ‘NA/I" does not count as a ‘0’

for purposes of the three-by-three rule
The ELOS must be administered in its
entirety, all three tasks composed of 15
items.

The Extended Levels of Support (ELOS) scoring rule is reviewed here. The rule states
that if a student receives a '0' on three consecutive items on three consecutive tasks,
administration of the Standard AKAA should be discontinued and the ELOS
assessment must be completed in its entirety, all 15 items. Items that are scored as
NA/I do not count as a '0' when calculating the 3X3 rule. Depending upon the
structure of tasks, the 3X3 rule may need to be 9 consecutive 0's if the tasks don't
allow for having 3 items in each task, for example.
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2012 Writing Scoring Manual (Approved
for use in 2013-14)

Correct Word Sequences (CWS)
Correct Letter Sequences (CLS)
Ideas & Organization (I1&O)
Legibility

NOTE: You can still simply print the 2013

Addendum and add it to your 2012
Writing Scoring Manual.

Make sure that all participants have a copy of the 2012 Writing Scoring Manual, as
well as the Writing Mini-Lesson handout. Our trainers have found it very useful to
color-code each document for ease of reference during training (e.g., copy the
Manual on white paper, the Mini-lessons on green paper).

Each Assessor should have the 2012 Writing Scoring Manual available to score the
Writing Alternate Assessments.

We will use the same manual and addendum used in last year's training. If you have

these materials, there is no need to reprint them. If you do not have the materials,
check the Materials tab on the ak.k12test.com website.
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Nationally Accepted Writing
Scoring

o Dr. Gerald Tindal developed the
methodology for scoring CLS and CWS

o The model was used by many states and
enhanced by practitioners, including Lynn
and Doug Fuchs

o Their manual, which forms the foundation
of our scoring and fraining methodology,
can be found af:

http://www.studentprogress.org/weblibrary.asp#expression

o We will now review CWS, CLS, | & O, and
Legibility rules.

There are many wonderful resources found on the student progress.org site; the
manual on CBM/scoring written expression is the one utilized as the cornerstone for
our approach.

This training is founded on nationally accepted writing scoring principles, established

initially by Dr. Gerald Tindal and elaborated by practitioners including Doug and Lynn
Fuchs.
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CWS Rule 1 Maximum Number of Sequences

CWS Rule 2 Spelling

CWS Rule 3 Beginning Capitalization
CWS Rule 3a Internal Capitalization

CWS Rule 4 Beginning Punctuation
CWS Rule 4a Internal Punctuation
CWS Rule 4b End Punctuation

CWS Rule 5 Syntax

CWS Rule 6 General Semantics

CWS Rule 7 Story Titles and Endings

Compared to years prior to 2012, the CWS rules have been streamlined, with all
capitalization and punctuation rules combined (see Rule 3 and Rule 4). Rule 1 has
been added; it addresses the maximum number of sequences that any given
combination of words can have.

This slide demonstrates all of the CWS rules that we will review. It directly
corresponds to the resources in the 2012 Writing Scoring Manual.
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Implied Spaces

_This is a sentence._

Sequences

/\g/\e/\q/\u/\e/\n/\c/\e/\
NYouAscoreNtheAsequences,AnotAthe Awords!A

AUse/AcautionAwhenAscoring/AsentencesAthat/A
wrap/AtoAtheAnextAline. A

It is critical that Assessors understand that it is the sequences that are being analyzed,
not simply the accuracy of the individual letter/word. For example, if a letter/word is
independently correct (e.g., spelled correctly, etc.), but the letter/word which
precedes and the letter/word which follows are not correct, then no credit is
generated. The sequences must be correct to generate score points.

Mark your sample items with * (caret) between the words or spaces for each correct
sequence and a — between sequences that are not correct. When calculating total
Correct Sequences Earned, count the * (carets). It is important to coach your
Assessors to mark their student’s work with carets and dashes. Be careful that you
DO NOT double score sequences when a sentence wraps to the next line.

Implied spaces are the spaces at the beginning of a sentence and at the end of a
sentence. If the words are spelled correctly and include appropriate capitalization or
end punctuation, then the implied space receives credit. Remind all Assessors that
they are scoring the sequences between the words for CWS, not individually correct
words. In order for a sequence to be correct, both words on each side must be
correct. Also, use caution when scoring sentences that wrap to the next line and
award only one sequence (not zero or two).
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Rule 1: Maximum Number of Sequences

You are great. CWS=
This room is very comfortable. CWS=
Nobody loves trainings on scoring writing more than | CWS=
I do!

Maximum number of sequences = number of total words + 1

The Mini-lesson PPT has exercises that demonstrate each rule. The first slide presents
the scoring exercise, while the next slide has all of the answers. Present the rule from
the Writing Scoring Manual, then give Assessors time to score each exercise. Use the
next slide to review all answers and address any questions from the group. Rule 1
demonstrates how to determine the maximum number of sequences, which is
calculated by adding 1 to the total number of words written.
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Rule 1: Maximum Number of Sequences

"You”are”great.” (3 words +1=4) CWS=4
"This"room”is"very” comfortable.” (5 words +1=6) CWS=6
“Nobody”loves*trainings“on”scoring”writing"more”than”I1*do!* | CWS=11
(10 words +1=11)

Guidance for calculating CWS when answers are pre-determined

1) calculate the maximum number of possible sequences using Rule 1
2) record each correct sequence () and incorrect sequence (-)
3) count the number of correct sequences

Possible causes of different scores for the third example: Be sure the participant did
not double score

Here are the answers for Rule 1 — Maximum Number of Sequences. The maximum

number of sequences for this example are 4, 6, and 11. Note that the parentheticals
explain how each score was derived. This is true of all subsequent examples.
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I do!

Rule 2 Spelling
You are grate. CWsS= /
This room is vary comfortable. CWs= /
Nobody luvs trainengs on scoring writing more than | CWS= /

Find Rule 2 Spelling in the 2012 Writing Scoring Manual. For each scoring practice
item, first determine the Maximum Correct Word Sequences possible. Write that

number after the slash mark.

Then, mark your sample items with » (caret) between the words or spaces for each
correct sequence and a — between sequences that are not correct.

Then calculate the number of Correct Word Sequences EARNED and write that

number to the left of the slash mark.

This exercise highlights the rules for scoring spelling within CWS.
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('loves’ and 'trainings’ spelled incorrectly)

"You”are-grate.- ('great’ spelled incorrectly) CWS=2/4
"This"room”is-vary-comfortable.” (‘very' spelled incorrectly) CWS=4/6
ANobody-luvs-trainengs-on”scoring”*writing”more”than”I *do!* | CWS=8/11

Pause and discuss any mis-scores from the participants.

Here are the answers for Rule 2 — Spelling. The CWS for this example are 2/4, 4/6,
and 8/11. Note that the numerator is the number of correct word sequences while
the denominator is the maximum number of sequences that are possible. First,
calculate the maximum number of sequences that are possible (denominator), then
calculate the number of correct sequences (numerator). The scoring keys in the
Writing Scoring Manual can be used to convert the percentages into points,

depending upon the student's grade level.
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o Rule 3 Capitalization

you are great. CWS= /
Nobody loves trainings on scoring writing more than | CWS= /
ido!

Find Rule 3 Capitalization in the 2012 Writing Scoring Manual.

Calculate the total Correct Word Sequences POSSIBLE. Then calculate the total Correct
Word Sequences EARNED.

This exercise highlights the rules for scoring capitalization within CWS.
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o Rule 3 Capitalization

—yotl—are’:great.“ ('You' not capitalized) CWS=2/4
ANobody”loves*trainings“on”scoringwriting"more”than-i-do!* | CWS=9/11
('I' not capitalized)

A possible reason that a participant calculates a different score might be a double

score between ‘than’ and 1’. You may want to move back to the previous slide to
demonstrate.

Here are the answers for Rule 3 — Capitization. The CWS for this example are 2/4 and
9/11.
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CWS Exercises

o Rule 4 Punctuation

You are great CWsS= /
This room is very comfortable,” she said. CWS= /
Nobody loves trainings on scoring writing more than | CWS= /
I do

Find Rule 4 Punctuation in the 2012 Writing Scoring Manual.

Calculate the total Correct Word Sequences POSSIBLE. Then calculate the total Correct
Word Sequences EARNED.

This exercise highlights the rules for scoring punctuation within CWS.
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CWS Answers

o Rule 4 Punctuation

(missing end punctuation)

"You”are-great- (missing end punctuation) CWS=2/4
-This-room”is*very”comfortable,”"she”said.” (missing open CWS=6/8
quotation mark)
"Nobody”*loves*trainings”on”scoring”writing”more”than”I-do- | CWS=9/11

Pause and discuss any mis-scores from the participants.

Here are the answers for Rule 4 — Punctuation. The CWS for this example are 2/4,

6/8, and 9/11.
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Rule 5 Syntax

You is great. CWs= /
"This room is very comfortable,” her said. CWs= /
Nobody loves trainings on scoring writing more than | CWS= /
me does!

Find Rule 5 Syntax in the 2012 Writing Scoring Manual.

Calculate the total Correct Word Sequences POSSIBLE. Then calculate the total Correct
Word Sequences EARNED.

This exercise highlights the rules for scoring syntax within CWS. Syntax involves the
formal aspect of grammar. It defines the ways in which words can be combined in
order to appropriately convey meaning (e.g., word order, subject/verb agreement).
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CWS Answers

o Rule 5 Syntax

does!- (incorrect pronoun and verb tense)

"You-is-great.” (incorrect verb tense) CWS=2/4
A"This”room”is*very”comfortable,”-her-said.” (incorrect CWS=6/8
pronoun)

*Nobody”loves”trainings”on”scoring”writing"more”than-me- CWS=8/11

Pause and discuss any mis-scores from the participants.

Here are the answers for Rule 5 — Syntax. The CWS for this example are 2/4, 6/8, and

8/11. Again, the parentheticals explain how the scores were derived.
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Rule 6 Semantics
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You are greatly. cCws= /
"This room very comfortable,” she said. Cws= [/
Nobody loves trainings on scoring writing most than | CWS= /
I do!

Find Rule 6 Semantics in the 2012 Writing Scoring Manual.

Calculate the total Correct Word Sequences POSSIBLE. Then calculate the total Correct

Word Sequences EARNED.

This exercise highlights the rules for scoring semantics within CWS. Semantics

involves the content of English grammar, defining how we are able to make meaning
from words. Semantics errors typically result from misspellings, omission of critical

words, inappropriate word usage, inappropriate prefixes and suffixes, etc.
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CWS Answers

o Rule 6 Semantics

"“You”are-greatly.- (adverb used where an adjective is required) CWS=2/4
A"This”room-very”comfortable,”*she”said.” (we wouldn't know CWS=6/7
what word(s) is/are missing in a testing situation; we've thus
scored one incorrect sequence based on what is actually written -
there are only 7 possible sequences, as the student has written 6
words)
"Nobody”"loves*trainings”on”scoring”writing-most-than*I*do!* | CWS=9/11
(incorrect adverb)

Pause and discuss any mis-scores from the participants.

Here are the answers for Rule 6 — Semantics. The CWS for this example are 2/4, 6/7,
and 9/11.
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o Rule 7 Story Titles and Endings

This is My Storie CWSs= /
And thatz how it end CWs= /

Find Rule 7 Story Titles and Endings in the 2012 Writing Scoring Manual.

Calculate the total Correct Word Sequences POSSIBLE. Then calculate the total Correct
Word Sequences EARNED.

This exercise highlights the rules for scoring story titles and endings within CWS.
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CWS Answers

o Rule 7 Story Titles and Endings

] "This”"is"My-Storie- ('Story’ misspelled) CWS=3/5

"And-thatz-how”it-end- ('that’s’ misspelled; 'end’ should be 'ends’ | CWS=2/6
- student gets more points with example treated as sentence)

Pause and discuss any mis-scores from the participants.

Here are the answers for Rule 7 — Story Titles and Endings. The CWS for this example

are 3/5 and 2/6.
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LS Rul

CLS Rule 1 Maximum Number of Sequences
CLS Rule 2 Implied Spaces
CLS Rule 3 Insertions
CLS Rule 3a Capital Letters
CLS Rule 3b Rotated Lefters
CLS Rule 4 Omiissions
CLS Rule 4a Double Letters
CLS Rule 5 Punctuation

Compared to years prior to 2012, the CLS rules have been streamlined, with all
insertion and omission rules combined (see Rule 3 and Rule 4). Rule 1 has been added;
it addresses the maximum number of sequences that any given combination of letters
can have.

CORRECT LETTER SEQUENCES Rules

The five correct letter sequences (CLS) rules that will be reviewed are listed here.
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CLS Exercises

o Rule 1 Maximum Number of Sequences

you CLS= /
learn CLS= /
quickly CLS= /

Maximum number of sequences = number of letters + 1. Write the total Correct Letter
Sequences POSSIBLE to the right of the slash mark.

This exercise conveys the rules for scoring the maximum number of sequences within
CLS. The rule is to add 1 to the total number of letters.
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Rule 1 Maximum Number of Sequences

yro u” (3 letters +1=4) CLS=4
AMMera”r n” (5 letters +1=6) CLS=6
AgrutifeARMAYA (7 letters +1=8) CLS=8

Guidance for calculating CLS when answers are pre-determined
1) calculate the maximum number of possible sequences using Rule 1

2) record each correct sequence () and incorrect sequence (-)
3) count the number of correct sequences

Here are the answers for Rule 1 — Maximum Number of Sequences. The CLS for this
example are 4, 6, and 8.
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Rule 2 Implied Spaces

Word kid CLS= /
. kidd CLS= /
kid skid CLS= /

Find CLS Rule 2 Implied Spaces in the 2012 Writing Scoring Manual. For each scoring
practice item, first determine the Maximum Correct Word Sequences possible. Write
that number after the slash mark.

Then, mark your sample items with » (caret) between the letters or spaces for each
correct sequence and a — between sequences that are not correct.

Then calculate the number of Correct Letter Sequences EARNED and write that
number to the left of the slash mark.

This exercise conveys the rules for scoring implied spaces at the beginnign and end of
words within CLS. First, determine the maximum number of sequences possible
(denominator). Then, determine the number of correct sequences and add them
together (numerator). There are keys in the Writing Scoring Manual to help convert
the percentages into score points.
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CLS Answers

o Rule 2 Implied Spaces

Word ARAAA CLS= 4/4
id AkAirdd CLS=3/4
skhird CLS=3/4

Pause and discuss any mis-scores from the participants.

Here are the answers for Rule 2 — Implied Spaces. The CLS for this example are 4/4,
3/4 and 3/4.
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Rule 3 Insertions

Word apple CLS= /
apqle CLS= /
apple aple CLS= /
aPPle CLS= /

Find CLS Rule 3 Insertions in the 2012 Writing Scoring Manual.

Calculate the total Correct Letter Sequences POSSIBLE. Then calculate the total
Correct Letter Sequences EARNED.

This exercise conveys the rules for insertions, where letters are incorrectly inserted
within a word in a variety of manners. There are two sub-rules for capital letters and
rotated letters that are also demonstrated here.

App3.1_New_Mentor_Training_Tab_Topics

62



©

CLS Answers

o Rule 3 Insertions

Word Matpipilien CLS=6/6
"a’p-g-1tet CLS=4/6
apple "atp- -1he” CLS=4/6
"a-P-P-1"e? CLS=3/6

Pause and discuss any mis-scores from the participants.

Here are the answers for Rule 3 — Insertions. The CLS for this example are 6/6, 4/6,
4/6, and 3/6.
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Rule 4 Omissions

Word textbook CLS= /
textbok CLS= /

textbook texthb CLS= /
extbook CLS= /

Find CLS Rule 4 Omissions in the 2012 Writing Scoring Manual.

Calculate the total Correct Letter Sequences POSSIBLE. Then calculate the total
Correct Letter Sequences EARNED.

This exercise conveys the rules for omissions, where letters are left out of a word.
There is one sub-rule for omissions for words that require double letters that is
addressed here.
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CLS Answers

o Rule 4 Omissions

Word herx M b oo kM CLS=9/9
herxMAb%o- kA CLS=7/9

textbook MherxMAb- - - - CLS=5/9
--e"x"t"b"o”o k" CLS=7/9

Pause and discuss any mis-scores from the participants.

Here are the answers for Rule 4 — Omissions. The CLS for this example are 9/9, 7/9,
5/9, and 7/9.
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Rule 5 Punctuation

Word Shane's CLS= /
Shane's Shanes CLS= /

Find CLS Rule 5 Punctuation in the 2012 Writing Scoring Manual.

Calculate the total Correct Letter Sequences POSSIBLE. Then calculate the total
Correct Letter Sequences EARNED.

This exercise conveys the rules for punctuation. Punctuation is scored as part of the
letter that is to the left of the punctuation mark.
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CLS Answers

o Rule 5 Punctuation

Word "S”h*a’n"e'rs” CLS=7/7
Shane's AS*h*a’n-e-s” CLS=5/7

Pause and discuss any mis-scores from the participants.

Here are the answers for Rule 5 — Punctuation. The CLS for this example are 7/7 and
5/7.

App3.1_New_Mentor_Training_Tab_Topics



& =B

Calculating CWS/CLS (Possible,
Earned, & Percentages)

First, calculate the maximum number of possible
sequences using Rule 1
Second, record each correct sequence (A) and
incorrect sequence (-)

Third, count the number of correct sequences

Fourth, take the number of correct sequences
and divide it by the number of possible
sequences to determine the percentage

Fifth, use the relevant scoring key to see how
many points that percentage earns

These rules apply for situations where the correct answers are NOT predetermined,
for example, when the test question asks the student to write his/her first name.
There will be a wide range of correct responses (consider as two names, 4 possible
correct sequences for "R a’y” to 10 possible correct sequences for
ACAIAeAOApAaAtArAaA).

This slide establishes the five-step process for determining score points related to
CWS and CLS. First, calculate the maximum number of sequences possible using Rule
1 for CWS or CLS. Second, record each correct sequence with a A and incorrect
sequence with a -. Third, count the number of correct sequences (not correct letters
or words, but correct sequences). Fourth, take the number of correct sequences and
divide it by the maximum number of correct sequences to determine the percentage
correct. Fifth, use the relevant scoring key in the Writing Scoring Manual to
determine how many points should be awarded to the student. Now, we will review
some examples of converting CWS and CLS determinations into score points.
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CWS Scoring Key
Grade 9-10 Exercise

CWS
Sentence Percent
Correct

CWS Score
Points

U are scoring this sentence vary well!
i don't understand y u write like this.

Pause and discuss any mis-scores from the participants.

This exercise requires that you follow the five-step score point calculation process
established on the previous slide. Have Assessors follow the process to arrive at the
appropriate score points. Note that this is a grade band 9/10 example, so they must
use the 9/10 CWS scoring key in the Writing Scoring Manual.
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CWS Scoring Key
Grade 9-10 Answer
cws CWS Score
Sentence Percent .
Points
Correct
-U-are”scoring”this”sentence-vary-well! — £N0
(7 words +1=8 possible sequences) 4/8=50% 5
-i-don’t'*understand-y-u-write”like” this.” A0
(8 words +1=9 possible sequences) 4/9 = 44% 15
Scoring Key for Grades 9-10 NOTE: 4/9

=.444444444... As the four in the hundredth’s place is not 2 5, the percentage is
rounded down to 44%

Percent Correct Points
91-100% 30
81-90% 27
71-80% 24
61-70% 21
51-60% 18
41-50% 15
31-40% 12
21-30% 9
11-20% 6
1-10% 3
0% 0

Here are the answers for the CWS examples, providing the scoring, percentage
correct calculations, and the score points that should be awarded for each example.
Ensure that any questions from the audience are fielded to address any confusion.
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CLS
Student Word Percent CLS ?core
Points
Correct

Mayg (Meg is correct)
Briteny (Brittany is correct)

Pause and discuss any mis-scores from the participants.
This exercise requires that you follow the five step score point calcuation process, as

well, but for two CLS examples. Have Assessors follow the process to arrive at the
appropriate score points. There is only one scoring key for CLS.
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Student Word CLS Percent CLS .Score
Correct Points
AM-a-y-g” (Meg is correct) 2/4=50% 10
ABArAifM- -e-ny” (Brittany is correct) 6/9=67% 15

Scoring Key for CLS
NOTE: 6/9 = .66666666... As the six in the hundredth’s place is 2 5, the
percentage is rounded up to 67%

Percent Correct Points
100% 25
80% - 99% 20
60% - 79% 15
40% - 59% 10
20% - 39% 5

0%- 19% 0

Here are the answers for the CLS examples, providing the scoring, percentages,
correct calculations, and the score points that should be awarded for each example.
Again, ensure that any questions or confusion is addressed here. We now move into
scoring Ideas and Organization (| & O)
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Ideas and Organization Scoring Guides
The writing task in Grades 5, 6, 7, & 8 requires the student to write a sentence. A transition
in a sentence may include (but does not require) specific transitional words or conjunctions
(e.g. and, but, although, however, etc.), or words that connect similar thoughts. Ideas and
Organization scoring for sentences is based upon the following rubric:

Ideas and Organization Score
A complete sentence with at least two descriptive details such as adjectives, 5
adverbs, prepositional phrase, or clause or a compound sentence was written.
The sentence relates to the prompt.
A complete sentence with at least one descriptive detail, such as an adjective,
adverb, prepositional phrase, or clause was written. The sentence relates to 4
the prompt.
A complete sentence was written, containing at least a subject and a verb. The 3
sentence relates to the prompt.
A simple sentence was written; it relates to the prompt, but does not 2
constitute a complete thought.
An incomplete sentence was written,; it does not relate to the prompt. 1
No writing sample was generated, or the writing was illegible. 0

Refer participants to the 2012 Writing Scoring Manual for exemplars related to these
scores.

IDEAS AND ORGANIZATION

The scoring guide for grades 5-8 is provided here. This is the rubric used to score all
sentences for tasks in the 5/6 and 7/8 grade bands on the AKAA. The rubric is based
on a six-point scale, from 0 to 5. It is important to read each word in the descriptor so
that appropriate score points are awarded for student work.
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1&O Scoring

Grade 5-8 Exercise

Student Sentence

I1&O0 Scoring Level

I went to the beach.

This is an exercise in using the grades 5-8 scoring guide. Assessors use the rubric to

yield an | & O scoring level for the sentence provided.
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1&O Scoring
Grade 5-8 Answer

Student Sentence 1&0 Scoring Level

I went to the beach. 4
Discussion: The student has written a complete sentence that relates to the prompt
with one descriptive detail, a prepositional phrase 'to the beach'.

Pause and discuss any mis-scores from the participants.

Here is the answer for the grade 5-8 | & O submission. The student was awarded a 4
because the submission meets the requirements of a level four writing sample. It is a
complete sentence that relates to the prompt with one descriptive detail, a
prepositional phrase.
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The writing sample in Grades 9 & 10 requires the student to write a story. A transition in a
story may include appropriate use of conjunctions or two or more sentences that relate to
each other and to the topic. A list of details or activities could indicate appropriate
“transition” if they relate to each other and to the topic. Ideas and Organization scoring is
based upon the following rubric:

Ideas and Organization Score
The story contains two or more sentences; all sentences relate to the topic,
utilize subject/verb structure, and the story contains at least two descriptive
details, such as adjectives, adverbs, prepositional phrases, or clauses, and/or 5
a transitional word (e.g., however, because, first, last, finally, etc.).
The story has two or more sentences; all sentences relate to the topic, utilize

subject/verb structure, and contain at least one descriptive detail, such as an 4
adjective, adverb, prepositional phrase, or clause.

The story contains at least two sentences; all sentences relate to the topic and 3
contain at least a subject and verb.

A simple story was written; it relates to the prompt, but does not constitute a 2
complete thought.

An incomplete story was written; it does not relate to the prompt. 1
No writing sample was generated, or the writing was illegible. 0

Refer participants to the 2012 Writing Scoring Manual for exemplars related to these
scores.

The scoring guide for grade band 9/10 is provided here. This is the rubric used to
score all stories for tasks in the 9/10 grade band on the AKAA. The rubric is based on
a six-point scale, from 0 to 5. It is important to read each word in the descriptor so
that appropriate score points are awarded for student work.
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1&O Scoring
Grade 9-10 Exercise

Student Story 1&0 Scoring Level
I went fishing with my family. We caught a lot of
salmon near the inlet.

Pause and discuss any mis-scores from the participants.

This is an exercise in using the grade band 9/10 scoring guide. Assessors use the
rubric to yield an | & O scoring level for the story provided.
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1&O Scoring
Grade 9-10 Answer

Student Story 1&0 Scoring Level
I went fishing with my family. We caught a lot of 5
salmon near the inlet.

Discussion: The student has written a story that contains two complete sentences
that relate to the prompt. The sentences both contain descriptive details. The first
sentence includes a prepositional phrase, 'with my family'. The second sentence
includes an adjective, 'a lot' and two prepositional phrases 'of salmon' and 'near the
inlet".

Pause and discuss any mis-scores from the participants.

Here is the answer for the grade band 9/10 | & O submission. The student was
awarded a 5 because the submission meets the requirements of a level five writing
sample. It is a story that contains two complete sentences that relate to the prompt.
Both sentences contain descriptive details. Remember that the Writing Scoring
Manual has additional guidance and exemplars for CWS, CLS, and | & O
determinations, as does the Writing Scoring Manual Addendum. We will now look at

how to score legibility in the 7/8 grade band.
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Leqibilli

The letters (and/or numerals, if applicable) and words are
written in a standard manner such that any able reader
would be able to decode them.

The letters and words are written in an appropriate, left-
to-right orientation (and top-to-bottom, if applicable).
The student spaced letters and words appropriately such
that the letters and words are clearly seen as separate,
but also are not too far apart.

The student used the lines provided in the student
materials or by the Assessor appropriately, ensuring that
the letters and words are generally contained within the
lines and of a relatively uniform size.

Legibility has been defined in this year’s scoring manual. In order to receive full
credit, the student’s writing must meet these 4 criteria (considering typical
performance within the student population that we serve). A general rating scale can
be found on slide 51 (the next slide).

There are four criteria a submission must meet in order to earn full points for
legibility. They are listed on this slide and include: standard script, left-to-right
orientation, appropriate spacing, and appropriate and uniform size.
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Legibility Rating Scale

Legibility Rating Scale
1-point items
0 pts. - Illegible Legible - 1 pt.
2-point items
0 pts. - Illegible 1 pt. -Legible, but requires inference Legible - 2 pts. S
€ >
> S
~4

Pause and discuss any mis-scores from the participants.

Legibility is scored using two different rubrics depending upon the item. There is a 1-
pt rubric and a 2-point rubric.
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Legibility Scoring Exercise
(1-pt scale)
Student work sample Lel’goi?;:isty
_( 1. First Name - ]
I Wepiah
:

This is an exercise in rating the legibility of an actual student submission. Assessors
should be asked to rate this example using the 1-pt scale.
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Legibility

Student work sample Points

1. First Name

Wephy

Discussion: Moriah spelled her name in a standard manner that an able reader can
easily decode. The letters are written left-to-right. Her spacing is appropriate and
her writing is generally contained within the lines. She earns full credit.

Pause and discuss any mis-scores from the participants.
The student spelled her name in a standard manner that is easy to decode. The

letters are written left-to-right. Appropriate spacing and size are used. She earns full
credit. Now we'll look at an example of a 2-pt legibility submission.
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Legibility Scoring Exercise
(2-pt scale)

This is an exercise in rating the legibility of another actual student submission.
Assessors should be asked to rate this example using the 2-pt scale.
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1.78D - Write A Sentence - Assisted
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Legibility Scoring Answer

Student work sample L(;g;:)l::lsty
i 1.78D - Write A Sentence - Assisted
e : I | ,
77 L - VN \py & ‘r./‘-."‘
MY £ a A a\ |

Discussion: This student spelled her sentence in a standard manner that an able
reader can easily decode, despite misspelling 'friend’. The words are written left-to-
right. Her spacing is appropriate and her writing is generally contained within the
lines. She earns full credit.

Pause and discuss any mis-scores from the participants.
The student spelled her sentence in a standard manner that is easy to decode. The

words are written left-to-right. She uses appropriate spacing and size. She thus earns
full credit.
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The writing training is Legibility
supplemented by an 1
independent practice
activity, called the Writing
Scoring Activities for
Training AlTs, QAs, and QTs.

This guide is composed of
two sections:

Adult learning strategies
Writing scoring activities
in CWS, CLS, 1 & O, and

Now that we have taken you through the instruction and guided practice portions of
the writing scoring training, it is time to guide you through the independent practice
section. The independent practice section requires one handout, called Writing
Scoring Activities for Training AlTs, QAs, and QTs. This guide is composed of two
overall sections. The first section reviews successful adult learning strategies to
support your training. The second section is a series of activities in CWS, CLS, | & O,
and Legibility that participants work on in teams.
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Application in the 'real world' is important and relevant to
the adult learner's personal and professional needs
(relevance).

Training needs fo give participants some control over the
what, who, how, why, when, and where of their learning
(independence).

Adults need to participate in small-group activities during
the learning fo move them beyond understanding to
application, analysis, synthesis, and evaluation (practice).
Follow-up support is needed to help adult learners

transfer learning into daily practice so that it is sustained
(feedback).

Source: Marsha Speck (1996)

The handout has several additional examples, but leading successful adult learning
activities hinges upon four basic principles. Adults need to first understand how what
they are learning will be relevant to them, how it will help them be more effective in
some way. Begin there. Adults also like to choose how they learn, as they have
learned a great deal about how they learn best in their lifetimes. Respect this
knowledge and incorporate different learning styles into the activity. Adults benefit
most from small-group activities where they can practice and receive feedback in a
non-threatening environment. Finally, follow-up support is needed to help adults
transfer learning into daily practice. Meet with them to see if they have questions
and meet with them throughout the year to see how they are applying their writing
scoring skills.
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Team members first
generate examples of
each rule that violate =

ONLY that specific
rule.

Next, teammates
score each selection.

Participants should be
ready for live scoring.

....................

There are independent activities for CWS, CLS, | & O, and Legibility. The basic idea is
that small groups are formed in whatever structure makes sense (let the adults
choose whom they work with). The first part of the activity involves having the
participants generate examples of student writing that violate only the rule
identified. They can work through the entire set of activities or simply focus upon
those that they deem most troubling. Let them choose their own path. Once the
examples are written, they must be scored by another member of the group.
Subsequently, a discussion is effected where teammates review all of the examples
and scoring approaches to ensure understanding and consistency. This series of
activities completes the writing scoring training.
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If you have questions that you feel are not
recorded in the Writing Scoring Manual or this
training package, please contact DRA’s
HelpDesk and we will be happy to assist you.

You may want to add your own contact information here.

Scoring writing can be difficult, though you now have several resources you can use
to address almost all scoring questions that you have. If there are questions that you
feel are not addressed by the Writing Scoring Manual or this training package, please

contact DRA's HelpDesk.
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Online Proficiency
Testing

November 2013

This next section will detail the ways your protégés participate in proficiency testing,
and ways you, the QT, may monitor their progress and provide additional coaching if
needed.
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Home  Training Proficiency Materials Help/Settings

Proficiency Tests

Below are five proficiency tests for New QAs and QMs. You must pass each test in order to become a Qualified
Assessor. If you do not pass on your first attempt, there are a second set of questions available. However, if you do
not pass a second time, you will need to contact your QM and have them "reset" the test for you. Click on one of the
areas below to get started.

Before taking your proficiency tests, please the foll

Do you currently have students who will be assessed with the AK Alternate Assessment this year?
O Yes
O No

Submit Query

\> e Ty

The first time a user logs in to the system each year, he or she is asked to indicate if
he or she has students that will participate in the Alaska Alternate Assessment. This is
a non-binding question. Answering “No” does not prevent a user from later entering
a student into the system, downloading a test, testing the student, and entering the
student’s scores.

The answer helps QTs, DRA, and EED in several ways. The most important purpose is
in creating mail lists for emails about testing timelines. Users who have indicated

they will not be testing in this year are removed from the email address lists for these
reminders.
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Home Training Proficiency Materials Help/Settings

Proficiency Tests
Below are five proficiency tests for New QAs and QMs. You must pass each test in order to become a Qualified
Assessor. If you do not pass on your first attempt, there are a second set of questions available. However, if you do
not pass a second time, you will need to contact your QM and have them “reset" the test for you. Click on one of the
areas below to get started.

Proficiency

Proficiency Tests Attempts Status

Training Not Complete: only 0 of 30 training pages

L e B, S T for Administration have been marked as being read.

Training Not Complete: only O of 5 training pages

DL AT B T for Reading have been marked as being read

Training Not Complete: only 0 of 5 training pages

el S e for Math have been marked as being read.

Training Not Complete: only 0 of 6 training pages

Take Writing Proficiency Test for Writing have been marked as being read.

Training Not Complete: only 0 of 5 training pages
for Science have been marked as being read

Take Science Proficiency Test

Users must complete all required training in each Topic Area before they are granted
access to the related proficiency test. The data “0 of 30 training pages for...” is a
count of the number of completed training pages (indicated by a green checkmark on
the training landing page) compared to the number of required training pages for
that user. The required training page number will be different for users completing
the Full Training as compared to users completing the Refresher Training.
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Alaska Alternate Assessment

Home Training Proficiency Materials Data Entry Reports

Admin Section > rad r Accounts > View All > AIT, Sample
AIT, Sample Login: SampleAIT&gmail.com
Proficiency Tests:
Agministration 0 ATtempes
Reading 2 Attemnpts Reset Repding  View 1 View 2
0 Attemcts
k Writing 0 Astempts

Sclence 0 Amampts
Refresher 0 Attemnpts

Legin History:
Yiew Login Mstory

Returning User:
o New User
Returning User Update Status

If a user does not pass a proficiency test in the first 2 tries, the QT will need to “reset”
the test.

QTs can look at previous attempts of the test, and analyze the attempts for common
errors. QTs can then coach the user to review or re-learn certain training areas.

Users who had qualified for the Refresher Training and Refresher Proficiency Test
must pass the Refresher test on either the first or second attempt. Users that need to
have the Refresher Test reset will be reset to the FULL training and FULL Proficiency
Testing system.

When these users complete training and testing, their QT will need to reset their user
status. The system will not automatically upgrade the status of these users from AIT

to QA or QT.

A QT who is requires a reset of Refresher Proficiency Tests must contact Aran Felix at
EED to have his or her tests reset. Aran’s contact information is included on the final
powerpoint slide.
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Evaluating Training Practice Tests

App3.1_New_Mentor_Training_Tab_Topics

Evaluating Training
Practice Tests

November 2013
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Evaluating Training Practice Tests

AKAA 2011-2012 Broile-LP Order Form-VF-2.doc sy2011  35K8
-.‘ AKAA_2011-2012 WebChanges-Updates V3.9df 9/27/2011 311.99 KB
“3. AKAA website Rot Guidsnce.odf 1/22/2011 44021 K8
-

% NavigateGuidance pf 9/24/2011 596.16 kB

196.76 K8
241 M8
826.11 K8

102.01 k8

102.94 K8

Training¥ool QA-Login.pdf 10/27/2010  28.55 KB
Refresher Test
s < 4. 2012RefresherTrainingTasks Voot 9/9/2011  177.17 KB
|

You will find the Training Practice Tests on the Materials Tab, in the section for
Training Materials. Download and print the scoring protocols and student materials,
the preparation guide, and the Protégé Review Form.
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Evaluating Training Practice Tests

Scoring Protocol Review Sheet
Protégé Name: District:
Date:
Notes/Comments:
i RECOMMENDATION (Pass/Re-do)
g S
|

After your Protégés have administered the training practice tests to another person,
you will evaluate their administration of the tests with the Protégé Review Form.
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Upgrading AlTs to
QAs

November 2013

The next section will show how you, the QT, would upgrade a user’s status from AIT
to QA.
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Changing from AIT to QA

o After online training is completed, and
o After the protégé has passed the proficiency tests,

o Each protégé must administer all of the practice
tests (may be administered to a non-disabled
child or an adult).

o The QT then must evaluate the correctness of the

practice test administration and scoring.
(Use "AKAA_ProtegeReviewChecklist.pdf” in the Training
Materials section of the Materials Tab)

o Finally, the QT changes the protégé’s status in
the online system from AIT to QA.

The system will automatically upgrade the status of any user that has ever completed
training and reached either QA or QT status since 2006. QTs are only responsible for
upgrading the status of new participants from AIT to QA.
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Select the Protégé

Alaska Alternate Assessment

Home Training

Proficiency Materials Data Entry Reports Help/Settings

Admin Section

vewizg | Edit Training Sections
Set access leveis and view user information here Add, edit, or delete training sections.

View each user's data entry status. Add or make changes to the proficiency tests.

Email Wizard Edit Materials

Generate emais for user groups. Add files or make changes to the Materisls section.

Upioad Training and Proficiency files. Download auto-generated data files from website.

First, log in to the ak.k12test.com system.

Choose the Admin tab.

Then click on “Upgrade
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QSeIect the Protégé

Alaska Alternate Assessment

Home  Training  Proficiency ~ Materials  DataEntry  Reports

Admin Section > Upgrade User Accounts.

View by Last Name Vs by Dusrcs Vs A1

<llollx||>»
g/~
x|[o|[«][a
<|[=|[x][o

NOTE: If you are unable to
locate a user by last name, try
searching for his or her first
name. Sometimes, users input
their first name in the last name
space, and their last name in the
first name space.

You may look at all the enrolled Assessors whose status is lower than yours
(Assessors-in-Training and Qualified Assessors) in your district. You may View All or
narrow your search by the first letter of the user’s last name.
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Kim_drs eed@gmatcom Logout
O/W2011 1:27 pm

Help/Settings

Alaska Alternate Assessment =
Home Training Proficiency Materials Data Entry Reports
Admin Section > Upgrade User Accounts > View All > sampleqt, QT
sampieqe, QT Login: dra.test.QTogmall.com
Proficiency Tests:
Administration 0 Attempts
Reading 0 Attempts
Math 0 Azempts
Writing 0 Aztemots
k Soence 0 Attempts
Refrosher O Amtempts
Legin Mistory:
View Login Hstory
Returning User:
New Usar .
“ Returning User Update Status )
User Type: \
Assessor In-Training | ((Upcate Account
Change Password: \ V),
New Passwcrd seseesess
Retype Password: (_Crange Passwora )

Once you have chosen the User whose status you will change, scroll down to the User
Type section. Click and hold on the drop down menu bar in the middle of the page

and drag to the correct user status. Release.

Then choose “Update Account”
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The User Level printed A A——
on the Certificate reflects - =
the current level of
training — Assessor in
Training, Qualified
Assessor, Qualified
Mentor-Trainer.

Once logged in, choose the Help /Settings tab.

Locate the line “You may also print your Certificate of
AK AA Training Status” near the top of the page

Click on the Blue Underlined text to download a
printable certificate.

After the user’s status has been upgraded to Qualified Assessor status, the user may
print a certificate of status. This is a function found in the Help/Settings tab of the
ak.k12test.com site.

We encourage users to print at least one Certificate for their employment files. Your
district may request the users to submit the certificate to the DTC. If this is true for
your district, include this requirement in your training agenda.
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Eugene, OR 97405

Tei: 1-800-838-3163
Fax: 815-717-9683

WEBSITE
The Alaska Department of Education anc Early Deve
9 state, ok

HelpDesk & FAQ

Help/Settings

[coment MAINtans 3 COMPrenensve website relatec to the Atemate Assessment at:
htmil 9

&

FAQs
\ Amwummmwcj
—

75 15 valadle on the EED wedsite 3t Coc E1ate 3k, cfm

Your

changes to take affect.
You may also print your

Please contact the HelpDesk for assistance or answers to your questions. Prior to
contacting the HelpDesk though, we hope you will make use of the FAQ document on

the EED website.
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Aran Felix — Alternate Assessment
Program Manager, EED

Contact Information

0 aran.felix@alaska.gov

0 907-465-8437
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Testing in the AKAA

System

September 2013

This training module will describe the system for testing students using
the Alaska Alternate Assessments.
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Test Administration

o Locating & Downloading Secure Tests

o Preparing Materials, reviewing administration
o Preparing students

o Allowable Accommodations

o Test Window Dates

o Completing Testing w

Topics in this training module are listed here.
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Locating & Downloading Secure
Tests

o Must complete online training and proficiency
assessments

o Must complete any other required tasks for
level of training

o Must be upgraded to at least QA status by the
training QT or by DRA

Only Assessors who have completed required training and achieved the
status of Qualified Assessor or Qualified Mentor-Trainer will have access

to the secure test documents.
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Alaska Alternate Assessment

Home Training Proficiency Materials Data Entry Reports QT Resources
Materials to Download
the title. Documents can take up to several minutes to download depending on your network connection

Secure Test Materials

Practice Test materials View Secure Tests

Support Documents
Annual Mentor Materials
Training Materials
Refresher Test

Secure Test Materials »

Located on the Materials page, this link is ONLY visible to
users who have reached QA or QT level status...

When the tests are available, and if the user has reached QA or QT
status, the Assessor will be able to access the documents on the
Materials Tab, under Secure Test Materials.

The tests are uploaded to the secure site (ak.k12test.com) in January of
each year. The test documents are accessible to Assessors at 8:00 AM on

the first morning of the testing window.
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ing  Proficiency [JLEICHELN  DataEntry  Reports Admin  Help/|

- Secure Page

Choosing the View Secure Tests from the main page will open a
matrix of all available assessment documents, located by subject
and by grade band. The Assessor downloads copies of the test for
each of his or her students

After the QA or QT chooses the link to “View Secure Tests”, a matrix of
available test documents is populated by subject (Reading Writing
Mathematics and Science) and by grade level/band (3/4, 5/6, 7/8, and
9/10). Also within each grade band column are the ELOS test materials
for each subject area. Each Assessor downloads and prints the test
documents (Scoring Protocol and Student Materials) required for each
student on his or her testing roster.

It is essential that the Assessor enters the correct grade for each student

in the Student Setup function AND that the Assessor administer the
correct tests in the correct grades to each student.
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Documents describing the materials preparation needed for each
subject area and grade band will be posted on the Secure Test
Materials section of the Materials tab when the test window opens.

Located in the Materials tab, in the Secure Test Materials section,
documents will be posted that explain the materials and preparation
required for each subject area and grade band of the Alternate
Assessments, including the materials needed for the ELOS
administration.
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Reading, Writing, and Math in Grade Bands
3/4,5/6,7/8,9/10
Science in grades 4, 8, and 10

Follow 3 Item-3 Task rule to move to ELOS
administration

This slide is a reminder of the grades and subjects in the Alternate
Assessments.

The 3 item — 3 Task rule to move for ELOS can be confusing, especially
where a task has only one or two items in it. In those instances, Assessors
should move to ELOS when 9 consecutive zeros have been scored,
regardless of the number of tasks.

The point of the 3 Item — 3 Task rule is to allow a child to move to the
Expanded Levels of Support when it is clear that the Standard
Administration is too difficult or frustrating to the child.

Each Assessor will have to judge if a child’s frustration is due to academic
abilities or other physical discomforts. If an Assessor feels that the child is
scoring zeros for physical reasons, it might be necessary to take a break
and return later to the test.
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Grade Bands 3/4,5/6,7/8,9/10
Science in grades 4, 8, and 10
Each subject = 3 Tasks of 5 Items
Administer all items
Attention, interaction, easy, medium, high
Only levels of support to bring student to success

The ELOS test documents (Scoring Protocols and Student Materials) are
located in the matrix of test documents. A different ELOS test
administration packet is available for each subject and each grade or
grade band.

Assessors should print a set of ELOS test administration documents for
each child that is likely to require the ELOS administration. HOWEVER
each child must begin the Alaska Alternate Assessment in the Standard
Administration, and only move to ELOS when the 3 Item — 3 Task rule is
satisfied.

Each ELOS test consists of three tasks of five items, or a total of 15 items.
Each item must be administered to the student.
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1 Full physical contact to elicit correct
student response

2 Partial physical contact to elicit correct
student response

3 Visual, verbal, and/or gestural prompts to
elicit correct student response

4 Student independently responds correctly,
no contact and no additional prompting is
required

There are four levels of support available to bring a child taking the ELOS
administration to success.

Assessors start with the least amount of support (Level 4, making the
request / prompting as written in the Scoring Protocol). If no response, or
the student chooses a wrong answer, the Assessor would next try Level 3
supports, then Level 2, and finally Level 1, full physical contact, where
the Assessor holds the Student’s hand and assists the student in choosing
the correct answer.

App3.1_New_Mentor_Training_Tab_Topics
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o Working with the student throughout the year, Assessors
should incorporate all accommodations from the
student’s IEP into the daily academic lessons.

o Assessors are encouraged to use the AKAA practice tests
with the students, in order to:

o Help the student become familiar with the Alaska Alternate
Assessment formats;
Help the Assessor gain comfort and efficiency in
administering the AKAA tests; and

> Help the Assessor learn to incorporate accommodations into
the testing event.

Students must have access to the accommodations detailed in their IEPs
throughout the school day, including during testing.

The Student Practice Tests are located on the ak.k12test.com site. in the
Materials tab, in the section titled “Practice Tests.”
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Allowable Accommodations

Data Entry > Enter Scores > Reading Scores for Suzy Sample I

Begin entering the scores
the ELOS test. Then scrol
are finished click the Save

the ARernate Assessment until you reach the section where yc
see the ELOS Data Entry section, and enter the student's ELC
s Dottom of this page.

ta button here or at the bottom of the page:  (Save Data

Teacher Name «im Sherman

Timing/Scheduling  Seiect the 0pon below that 3pphes T the MINSLration of this assessment
Sreaxs’ means that the Stucent was provided frequent breaks duning Lesting
MUz Ole sessons’ means hat the test was 20T IStEred Over several Gays

A This subject administered with breaks/multiple sessions

B. This subject administered with NO breaks/one session

C. MuRtiple subject adminsstration with bresks/multipie sessions
D Mutipie sudject adminstration with NO breaks/one sesson

Accommodations or AT Used? = Yes
No

Indicate the type of accommodation or AT used:

Assistive Device (list).

EED annually tracks the accommodations used in testing children with
the Alternate Assessments. Each Assessor will answer basic questions
regarding the accommodations used for each student in each test
subject. The data are collected at the top of the Data Entry screen for
each test.
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Recommendations
Short descriptions (PECS, Real objects)
No student names
Follow Accommodations guidance in SP
Must track to IEP accommodations

In addition to the data collection related to the scheduling and timing of
test administration for each student, Assessors are asked to record the
types of accommodations used. This information is collected in a text box
on the Data Entry screen.

Listed on this slide are recommendations for filling in the text box. Many
Assessors type full sentences and paragraphs. However, a simple list of
accommodations is preferred.

Please encourage your Assessors to NOT use the student’s name or other
identifying information in the description of accommodations used. This
database is published each year, and while we work very hard to scrub
student names from the report, the possibility of missing a name exists.
We'd like to avoid that.
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Location of Student
Practice Tests

Proficiency Materials New Mentor

-

=
Train-the-Trainer Materials =

-
Training Support

Documents » s

=
Secure Test Materials

he title. Documents can take up to several minutes to download depending on your n

Training Support Documents

Student Practice Tests = AK2013 ISRGuide EDUCATOR RWM.pdf
AK2013 [SRGuide EDUCATOR Sci.pdf

%, AK2013 ISRGuide PARENT RWM.cef
AK2013 ISRGuide PARENT Sci.pdf

Annual Mentor Materials " AKAA 2012 2013 Braillelp Orderform.doc
= AKAA 2012 Site LogOnHelp pdf

%, AKAA 2012 writingScoringManyal.pdf

the title. Documents can take up to several minutes to download depending on yout

Student Practice Tests

=]

Student Practice Tests » ~ AKAA PraciceTest Mateng Prepar
-
AKAA PracticeT ngProtoce
Train-the-Trainer Materials -~ - o
B8, AvAA DramticaTact CrnrinaDrabans

Location of Protégé
Training Practice Tests

Students must have access to the accommodations detailed in their IEPs

throughout the school day, including during testing.

Practice tests for use with students throughout the year are located in
the Materials tab in the section “Practice Test Materials” and include the

phrase “Student Practice Test” in the title.

Practice tests for use with Assessors-in-Training to complete the
requirements to become a Qualified Assessor are located in Materials
Tab in the section “Training Materials” and include the phrase “Training

Practice Test” in the title.
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The Test Window for the 2013-2014 school
year is

January 27, 2014 through April 4, 2014

All testing must be completed, and all scores input and uploaded to EED
by 6:00 PM on April 4, 2014.

“Uploaded to EED” means that the function “Done, Submit to EED” has

been chosen for each student who participated in the Alaska Alternate
Assessment.
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Home  Training  Proficiency  Materials JLTTY Emrym

Done, Submit to EED

Student Name « Grade Data Entry Status  Reading Writing

After an Assessor has assessed a student and has entered the
Accommodations Used and student score results in the Data Entry
section, the Assessor MUST choose “Done, Submit to EED”. The scores
are not submitted and recorded until this step is completed.

As a Qualified Trainer, you will be able to check the completion of’
testing in your district.
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All test documents (Scoring Protocols and
Student Materials should be shredded at the close
of testing window

Delete electronic versions from computer desktop

The Alaska Alternate Assessment test documents are secure testing
materials. They should be stored in a locked cabinet or drawer and
should be password protected on a user’s computer hard drive during

the testing window and MUST be shredded and deleted at the close of
the testing window.
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HelpDesk & FAQ

. Help/Settings |
Contact Information Edit Instructions
Sevina Tncal
Owlard AssoC ates Meodesk
32534 Dillerc Rd
Eugene, OR 97405

Tei: 1-800-838-3163
Fox: 815-717-9683

WEBSITE
The Alaska Department of Education and Early Devilopment maintains a comprehensive website refated to the Altemate Assessment at:
" potm £

FAQs
k Amummmu-jn-munmmu £eC E3%0 dx.
—

Your Alternate Assessment Account

Hare you can change any of the InformMation aSS0Cated With your 3CCOUNE, EXCEpt YOur email address. You MuSt enter your CurTent password for any
changes to take affect.

You may also print your

Please contact the HelpDesk for assistance or answers to your questions.
Prior to contacting the HelpDesk though, we hope you will make use of
the FAQ document on the EED website.
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Student Outcomes in
the AKAA System

September 2013

This presentation describes the tools available to Qualified Trainers and
Qualified Assessors regarding student testing results.
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Unofficial Student Report
Official “Individual Student Report”

We will discuss two levels of student outcome reporting.

1. The Unofficial Student Report is available immediately after the
student completes all required tests, and “Done, Submit to EED” has
been chosen for the student.

2. The official “Individual Student Report” is available annually in mid-
May and represents the calculated AYP designation for each student
who completed Alternate Assessment testing (and for whom “Done,
Submit to EED” was chosen).
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Alaska Alternate Assessment
Home  Training  Proficiency  Materials  DataEntry UL QT Resources
Reports

Student Name « Grade Record Complete

Yes

Assessors can access the unofficial student reports for each child on his or
her testing roster
Available AFTER all tests have been completed, scores entered, and
“Done, Submit to EED” chosen for a student
Choose the Reports tab
Reports are available for any student from whom “Yes” is indicated in
the Report Complete column
Click on the Blue Underlined name to access the Unofficial Student
Report

Unofficial student reports are a direct listing of a student’s Alternate
Assessment results. The Unofficial Report is accessed from within the

ak.k12test.com site, in the Reports tab.

Unofficial Student Reports are available for each student for whom all
test scores have been entered, and the Assessor has chosen “Done,
Submit to EED.” Unofficial Student Reports are available on a student by
student basis. Accessing one report does not indicate test scores have
been entered and submitted for ALL students on an Assessor’s roster.

If “No” is listed in the “Record Complete” column, but the Assessor
insists that all scores have been entered, have the Assessor go back to
the Data Entry screen and verify that “Done, Submit to EED” has been
chosen for the student in question.
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Unofficial Student Reports

o A sample of an Unofficial Student
Report for the fictional student
“Fourth Grade”

o The Unofficial Student Reportisa
direct report of the student scores
entered for each Alternate

Assessment. AYP has not been
calculated

o We recommend printing each
Unofficial Student Report and filing it

in the student’s IEP File.

This slide shows a sample of an Unofficial Student Report online. To
print, have the Unofficial Student Report webpage visible for the selected
student, and choose Print from the web browser’s File menu.
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P
Annually, DTCs and Qualified Welcome to the ORA Web Reporting System

Trainers are provided =
passwords to access the
secure reporting site

To download the ISRs for
your district:
access
akreports.k12test.com
Enter User ID and
Password
Download and print

Individual Student Reports (ISRs) are available mid-May, and are
accessed through a separate secure website: akreports.k12test.com. This
site requires an assigned user id and password. Only Qualified Trainers
and the DTC for each district may have the access codes to this site.

If you do not have the user log on and password to
akreports.k12test.com, send an email request, including a phone number
to reach you, to the DRA HelpDesk
(sevrina@dillardresearchassociates.com).

Send the email from the same email address used when you log on to
the ak.k12test.com site; the HelpDesk will verify your QT status before
calling you with the password. DRA does not transmit secure information
via email.

App3.1_New_Mentor_Training_Tab_Topics

125



©

Guides to test
interpretation are availab
for parents and for
educators. To download a
copy, go to
akreports.k12test.com
Choose the document you
want to download.

You may need to look in
your computer’s
“Download” folder for the
report.

Welcome to the DRA Web Reporting System

On the home page of the secure reporting site (akreports.k12test.com),
before signing in, you can locate guides to test interpretation along the

bottom.

Two sets of Guides are provided: One for educators and one for parents.

DRA recommends that every Assessor in the Alaska Alternate
Assessment system read both sets of Guides, and that parents are
provided the Parent Guides to Test Interpretation.
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HelpDesk & FAQ

Eugene, OR 97405

Tel: 1-800-838-3163
Fox: 815-717-9683
0

WEBSITE
The Alaska Department of Education and Early Devy
ot

fopment maintains 3 comprenensive websize related to the Atemate Assessment at:
.t ©

FAQs
Auwdwmmnny

brs s avatadie on the 3% DSt /www. ceg state 3k

—

Your Alternate Assessment Account

Here you can change any of the information associated with your account, except your email address. You must enter your curment password for any

changes to take affect.

You may also print your Certficate of AK AA Traning SIatus.

Please contact the HelpDesk for assistance or answers to your questions.
Prior to contacting the HelpDesk though, we hope you will make use of

the FAQ document on the EED website.
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Monitoring Assessors

November 2012

In this module, you will learn how to use tools available in the ak.k12test.com system
to monitor the Assessors in your district, and the completion of Alternate Assessment
tests and submission of student test scores.
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Online reporting tools and
monitoring capability

o Using Online reports under ADMIN tab
o Downloading .csv reports
o Using File Specs for understanding and using reports

§ &

> N &
> |

S —

The topics included in this module are listed here. See also the Quick Reference Guide
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eports available to QTs

dra.test.QA@gmail.com Logout
0/

Alaska Alternate Assessment Home 10/18/2011 9:51pm

Home Training Proficiency Materials Data Entry Reports Help/Settings

Admin Section

Upgrade User Accounts Website Reports
Set access levels and view user information here. Download auto-generated data files from website.

Data Entry Status Report
View each user's data entry status.

In the module “Training Protégés” we learned about one of the tools available to you
in the Admin tab of the ak.k12test.com system. In this module, you will learn about
the other two tools listed here: Website Reports and Data Entry Status Report. We'll

start by clicking on the Website Reports hotlink.
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Reports available to QTs

Alaska Alternate Assessment

Home Training Proficiency Materials Data Entry Reports

Admin Section > Website Reports

Click on one of the following links to download an auto-generated report from the live database. Files are in

/ User Contact \

User Status Histoi

User Training

User Proficiency Overview

K User Data Entry /

Five reports are available to you:

User Contact

User Status History

User Training

User Proficiency Overview
User Data Entry

App3.1_New_Mentor_Training_Tab_Topics 131



Report Guidance & Explanations

/i) AKAAZ012 Writing PracticeT stugentmaterials V5.par 10/6/2011965.34 KB
Support Documents

_Q 2012WritingScoringManual VF1.pdf 9/29/2011 309.2 KB

a AKAA 2011-2012 Braille-LP Order Form-VF-2.doc 9/11/2011 33.5KB

AKAA 2011-2012 WebChanges-Updates V3.pdf 9/27/2011 311.99KB

AKAA bsite Rpt Guidance.pdf 1/27/2011 440.21 KB

i NavicateGuidance.pdf 9/24/2011 596.16 KB

Training Materials

A description of the data included in each report and possible uses for those data are
included in a document called “AKAA_Website_Rpt_Guidance.pdf” located in the
Support Documents section of the Materials tab.
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Home Training Proficiency Materials Data Entry Reports

Admin Section > Website Reports

Click on one of the following links to download an auto-generated report from the live database. Files are in CSV format and can viewer

® ] yser contact /9 00 Downloads \
&) user Status History ‘ D 2test.c

“.  DRAEED_Minutes_10-14-11.docx Sunday
@_j User Training ===/ 45.6 K8 — google.com
“. ReportDiffExplanVF(1).docx Sunday

m_] User Proficiency Overview R R

| K- SKMBT_75111100711100(2).pdf Sunday | ¥

@J User Data Entry Q . //

Each report is accurate and up-to-date as of the moment you choose the report.
When you click on the name of the report, your computer will begin to download the
report to either your Downloads folder or to your desktop. The report will be titled
by the name of the report, the date of the download, and “dot csv”

CSV stands for Comma Separated Value and is a spreadsheet format. When you open
the report, it will look like an excel spreadsheet.

If you manipulate the data in the report (move columns, sort by last name or other
value, highlight rows or columns, resize rows or columns, and so on), the report that
is open on your desktop will show those changes while the document is open.
However, when you close the report, EVEN IF YOU “SAVE” the changes, your changes
will disappear. That is the nature of a csv document.

In order to save any changes you make, you need to choose “SAVE AS” from the
menu, In the “FORMAT” menu bar of the SAVE AS window, choose an Excel format
(either “DOT XLS” or “DOT XLSX”), then choose “SAVE”. This will save the changes
you have made to the spreadsheet and data.
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Reports available to QTs

Alaska Alternate Assessment

Home Training Proficiency Materials Data Entry Reports

Admin Section

Upgrade User Accounts Website Reports

Data Entry Status Report
View each user's data entry status.

& )

dra.test.QA@gmail.com Logout

Set access levels and view user information here. Download auto-generated data files from website.

The third and final tool that is available to you in the Admin tab is the “Data Entry
Status Report” tool. This is a critically important tool that allows you to follow the
completion and submission of student tests during the window, and to work with
Assessors who have not completed testing or data entry in the weeks leading to the

end of the testing window.
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Home Training Proficiency Materials Data Entry Reports Admin Help/Settings
Admin Section > D‘u Entry Status

% ) export csv

User Assessment
Name Email Plans

Data Entry Status

otal Students 0 [ 0 0
Nuniber Complete [} o o ] [}
Perflent Complete

Glasgow, Asron 20r0nBecprogress.com Super Admin

Reading Writing Math Science Submitted ]

Reading Writing Math Science Submitted
— 2 2
Number Complete ] o o (] (]
Percent Complete

imer, K kgdmerSyoreqon egy Super Admin No

Reading Writing Math Sciance Submitted
Total Students 0 0 o ] 0
Number Complete [ o 0 ] 0
Percent Complete

Tingal, Gerald RerpidtBucregen ady Super Admin

The data that is displayed in the Data Entry Status Report includes five columns.

The first column is the User’s name. It is hotlinked to the User’s status

The second column is the user’s email, as recorded in the ak.k12test.com system.

Clicking on a user’s email address on this page will open an individual email to that
person.

The third column is the User Type. In this example, all the users are team members
with DRA. Your list will show all users in the ak.k12test.com system registered in your
district.

The fourth column shows the User’s assessment plans, as entered the first time the
user logged into the system in this current school year. A “No” in this column
indicates that the user DID NOT BELIEVE that he or she would have any students who
are eligible to test in the alternate assessment system this year. If this column
records a “No” AND the Data Entry Status columns all record zeros, we recommend
that, in early to mid March, you confirm with the user that he or she still does not
have students to test. If that is true, you may decide to not include this user in any
reminders that might be sent to Assessors about completing training and entering
scores.
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Eugene, OR 97405

Tei: 1-800-838-3163
Fax: 815-717-9683

WEBSITE
The Alaska Department of Education anc Early Deve
9 state, ok

HelpDesk & FAQ

Help/Settings

[coment MAINtans 3 COMPrenensve website relatec to the Atemate Assessment at:
htmil 9

&

FAQs
Amwummmwcj
—

75 15 valadle on the EED wedsite 3t Coc E1ate 3k, cfm

Please contact the HelpDesk for assistance or answers to your questions. Prior to
contacting the HelpDesk though, we hope you will make use of the FAQ document on

Your

Here you can change any of the information associated with your account, except your email address. You must enter your current password for any

changes to take affect.
You may also print your

the EED website.
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