PROFICIENCY TAB of AKAA

Home

Training Proficiency Materials Data Entry Reports Admin Help/Settingg

Welcome Kim Sherman! You are a Super Admin  (ast login was on §/21/2014 at 1:01 pm. View History ) Edit Instruction:
NEW A database of frequently asked questions and answers is available on the EED website at http://www.eed.state.ak. Q.cfm &

IMPORTANT Check the Changes & Updates link from the Home Page each time you log in for important information.

NOTE Mentor training materials are available in the Mentor Training Tab of this AKAA training website. This Tab will become visible only to Mentors when they have
completed all required training and proficiency tests, and have been upgraded from AIT to QT.

Mentor training materials are also available on the EED website (EED Training Materials): http://www.eed.state.ak. html &

Click on one of the following links.

Changes & Updates | ( Data Entry )a EL
afa and input te$t scores.

View a log of updates to this website. Enter student d

Training | ( Reports

Learn to score the Alternate Assessment. View and print reports for your Ludents.

Proficiency Account
Test your scoring proficiency. Change your password and edit other account
information.

Materials Admin
Access electronic materials to help you use this Certify other userg, view login history, and access
website. ot jcted functions.

App1.1_Web_Changes_Handout

https://ak.k12test.com/teachers/auth/

Home_2 and Home_3: Each text box in Red
outline should be changed to include the word
“Science” -

“Science Data Entry” and

“Science Reports”

*Note: Aaron, we have some concerns about
the “real estate” available on the Tab on top. If
adding “Science” to Data Entry and Reports
tabs makes them too long, the tabs can remain
as they are, and just change the Titles in
window (the Orange circles).

Home_4: The text in Green outline should be
changed to read “Help/Settings”

Home _5: The text in Pale Blue outline should
be changed to read “Mentor”



PROFICIENCY TAB of AKAA

https://ak.k12test.com/teachers/auth/training/proficiency.php

Please see notes on the excel document related to status and Refresher training.

For this testing year (2014-2015), no Alaska Assessor will
have access to the Refresher tests; ALL will be required to
participate in the full training and full proficiency training.
Therefore, for all users (except State and Super Admins), the
“Refresher” proficiency tests will not be visible (Green box)

However, we want to alert you to a change in the Refresher
testing that will happen NEXT year, in case it is easier for you
to implement that change now, while you are already
“working under the hood.” NEXT year (2015-2016), all
assessors who completed the training and proficiency testing
THIS year will be eligible for the Refresher training and
Refresher Proficiency test. The difference is that the Refresher
test will only be 10 questions long, rather than the 25
questions currently required. Users must pass with 80%
accuracy to become re-qualified. Dan and I weren’t sure if this

Home Training Proficiency Materials Data Entry Reports New Mentor

roficiency Tests

Below is the proficiency refresher for Returning QAs and QMs. You must pass this test with a score of at least 80% to retain your status of
QM. If you do not pass on your first attempt, there is a second set of questions available. However, if you do not pass a second time, you \
to contact your QM and have them "reset" the test for you.

t check the 'I have read this page' checkbox on every Refresher training page, before you can take the

Admins can View All Tests

- ation Attempt 1 Attempt 2

Attempt 1 Attempt 2

Refresher Attempt 1 Attempt 2

change in the number of required questions would impact the “passage” calculation, or how complicated that programming

might be.

One other issue to keep in mind is that with THIS year, access to the Science tests will be predicated on passing the
Administration and Science proficiency tests, so the calculations for certification of “Qualified Assessor” or Qualified Mentor-
Trainer status will be based only on passing the Administration and Science Proficiency Tests.

Appl.1_Web_Changes_Handout



DATA ENTRY tab of AKAA

kim.dra.eed@gmail.co

Alaska Alternate Assessment Home 8

Home Training Proficiency Materials Reports

Data Entry
Note: The data entry site is now open for student data entry, as of the opening of the test window on March 16, 2015.

Click on one of the following links.

Emterysursimsents—formation. -— entshavel completed testing, enter their

scores into the website.

New Mentor Admin Help/§

Home Training Proficiency Materials Data Entry Reports New Mentor Admin
)ata Entry > Student Setup Edit Inst

Add your students by clicking the Add Student button below. You can edit existing student information by dlicking the edit link next to each student's name

Note: It is very important that each student's grade is entered correctly. Students in different grades will take different tests, and the Data Entry screens ¢
with each grade specific test.

State ID First Name Last Name Add Student
999 Tenth 10 Grade edit / delete
999 Third 3 Grade edit / delete
999 Fourth 4 Grade edit / delete
999 Fitth 5 Grade edit / delete
999 Eighth 8 Grade edit / delete
State ID: First: Last: adding
District ID: Middle: Suffix:
Rpas ¢ Click toSelect |
3 E
District: b
School: 6
Birthday: : ) (i = Cancel Save
s

App1.1_Web_Changes_Handout

https://ak.k12test.com/teachers/auth/data_entry/

Add the word “Science” to each text box outlined in
Red.

DataEntry_1: “Science Data Entry” if space allows
(refer to decision made on page 2 of this document)
DataEntry_2: “Science Student Setup”

DataEntry_5: “Enter Science Scores”

DataEntry_3: Remove 3, 5, 6, 7, and 9 as grade options in Student
Setup. Only grades 4, 8 and 10 should remain.



DATA ENTRY tab of AKAA

From:

Jata Entry > Enter Scores Eait Ins!

e e s e e s e e e e e e o e e e https://ak.k12test.com/teachers/auth/data_entry/select_student.php

To enter scores for the student, dlick the link below the drop-down menu, for example “Enter Reading".

When you are completely finished with a student record, you must mark the record as complete by choosing the appropriate status in the Data Entry Status drop-down box in tht
hand column. To mark the record complete you must have entered data for each subject or given a reason why the test wasn't administered.

DataEntry_4: See also the excel spreadsheet

Student Name . Grade Data Entry Status  Reading Writing Math Science
10 Crade, Tenth © (iEP Change %) (TEPChonge %) (TEP Chonge 1) (Science Tested 1)
’ Ly Enter Science
3 Creda, Thid 9 Reading Tested ¢ Mo Sctance for Grace 3
L EnterReading L EnterWrting Ly Enter Math
e, ot . (Reading Tested %) ((Writing Tested %) ((Math Tested 1) (Science Tested
. - s EnterReading  L» EnterWriting  L» EnterMath L
s . (Reading Tested t) (Writing Tested £) (MathTested 8) . .
0 EnterReading Ly Enter Writing Enter Math
O . (Resding Tested %) (Wrting Tested ) (Moth Tested 7) (Scence Tested

L) EnterReading Ly Enter Writing Ly Enter Math Ly Enter Science

To:

Data Entry > Enter Scores

Edit Instrj
After you have entered students, a table will be generated. Each row in the table represents a student's record. Each subject column has a drop-down menu, with the defaul

the student was tested in the corresponding subject area. If testing was not administered to the student, select the reason why it was not admini
heading.

ical
tered from the menu under any s|

To enter scores for the student, click the link below the drop-down menu, for example "Enter Reading".

When you are completely finished with a student record, you must mark the record as complete by choosing the appropriate statu:
hand column. To mark the record complete you must have entered data for each subject or given a reason why the test wasn't admi

e oot ey s sonnsnnwe| 111 Change will have a domino effect in the Web
Reports section and Data Entry Status report on the

Student Name . Grade Data Entry Status Science Ad in Tab
10 Grade, Tenth 10 (Save, stll Entering Data_ %) (Sdence Tested ¢)

Ls Enter Science

4 Grade, Fourth a (Save, Still Entering Data_ % ((Science Tested 3)
Ls Enter Science

8 Grade, Eighth 8 Save, Still Entering Data % (Scence Tested %)
Ls Enter Science

App1.1_Web_Changes_Handout



NEW MENTOR tab of AKAA

kim.dra.eed@gmail.com
Home 8/24/2014 11

laska Alternate Assessment

Home Training Proficiency Materials Data Entry Reports m

New Mentors must complete this training prior to attending Annual Mentor training. The training is composed of four sections. Each section contains a narrated
powerpoint and related il ing the int script.

This training system replaces a substantive 2.5 day face-to-face training system that EED used to train new mentors in years past. Completing the training does t:
a significant investment of time, but nowhere near the investment required in prior years. In addition, no travel expenses must be incurred and participants have
ability to complete the training on their own respective schedules. The training can be paused at any time; the system will remember where you left off. The follov
is a list of the minimum time required to watch each video:

+ QT 1 Training Proteges - 46:37
* QT 2 Testing Students - 9:18
+ QT 3 Student Outcomes - 4:15
+ QT 4 Monitoring Assessors - 6:38
NOTE: please refer to the page "Qualified Mentor-Trainer” in the Training tab for the complete list of requirements to earn Qualified Mentor-Trainer (QT) Status.
NOTE: please also see the minutes and recording of the New Mentor Webinar (held September 26, 2013). These resources are posted in the "Returning and New
Webinar Video" training page, the very last topic on the Training tab.
ADD INFO ON HOW TO GET DRA Student reports and DLM student reports

QT Training
Content Area

m IEPs based on AK-DLM Essential Elements (Webinar,
April 30, 2014)

App1.1_Web_Changes_Handout

https://ak.k12test.com/teachers/auth/qt-
resources/

Change tab title and page title to “Mentor Training”



ADMIN tab of AKAA

pasia ) e L b nan SaasE  https://ak.k12test.com/teachers/auth/admin/

Home Training Proficiency Materials Data Entry Reports New Mentor
Admin Section Red outlined text described in Admin_1 and Admin_2 of excel
Upgrade User Accounts vewios  Edit Training Sections document.

ata En atus Repo; it QT Resources Sections : : : : :
e L Admin_1: First, change title to “Science Status Report” or “Science
Entry Status Report.”

Email Wizard Update Proficiency Tests
Generate emails for user groups. Add or make changes to the proficiency tests.
Upload Files Edit Materials
Upload Training and Proficiency files. Add files or make changes to the Materials section.
Website Reports
Download ato-generated data Tiles from website.

Admin_2: Second, remove the Reading Writing, Math columns on the Data Entry Status page
(https://ak.k12test.com/teachers/auth/admin/data_entry status.php):

From: To:

Admin Section > Data Entry Status Admin Section > Data Entry Status
8) Expert csv 8) paport csv
" User Assessment t o User Assessment
Name Email =2 T Data Entry Status Name Email Lt Avass Data Entry Status
ReadingWriting MathScienceSubmitted |ScienceSubmitted
Glasqow, Aaron ‘aaron@edprogress.com Super Admin No Nume ke A A4 4 B 3 Glasaow, Aaron Super Admin No ] S S
Percent Complete  100% 100%100% 100%  75% e 100%  75%
ReadingWritingMathScienceSubmitted ScienceSubmitted
. " Total Students o 0 o 0 s o o
Tindal, Gerald eraldt@uoregon.edu Super Admin Near Cormpiats 8 g 8 o) 3 Tindal, Gerald geraldt@uoreqon.edu Super Admin H 0
Percent Complete - - - E - -

The .csv document that relates to the Data Entry Status Report should display only the Science data entry components, with no
Reading, Writing, or Mathematics data columns visible.

Appl.1_Web_Changes_Handout



ADMIN tab of AKAA

Website Reports on the Admin Tab also should be edited to remove all reports related to Reading, Writing, and Math (and
their related ELOS reports). The following repots should remain:

Plaska Alternate Assessment

User Contact Home Training Proficiency Materials Data Entry Reports New Mentor
User Status History (maintain archival data) e
User Training e M -
User Proficiency Overview (now limited to only Administration
and SClence) Data Entry Status Report Edit QT Resources Sections
View each user’s data entry status. Add, edit, or delete QT Resources sections.
User Proficiency Item Review
Email Wizard Update Proficiency Tests
User Proficiency Data
Att t 1 Upload Files Edit Materials
emp Upload Training and Proficiency files. Add files or make changes to the Materials section.
Attempt 2 I
Attempt 3 Download auto-generated data Tiles from website.
Attempt 4
Attempt 5

User Data Entry (Should now read: User Science Data Entry)

Student Demographic Verification
Timing Scheduling
Subject Area Test Individual Student Reports
Science
ELOS Science

Appl.1_Web_Changes_Handout



