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Company Background

MetriTech is a full-service PDSR contractor — we have fulfilled the WIDA
contract for eight years, for what has become a group of 33 states
testing 1,350,000 students per year.

MetriTech is a professionally staffed organization specializing in the
development and scoring of educational and psychological assessment
products. Its products are used for assessment, program evaluation,
and human resource planning. MetriTech also provides program
development and evaluation services as well as test development and
consulting services to other organizations.

MetriTech was founded in 1982 and is directed by Dr. Samuel E. Krug, a
recognized authority in the area of psychological and educational
measurement. MetriTech is located in Champaign, Illinois, in close
[?roximity to the University of Illinois, a world-class research institution.

he Champaign location houses MetriTech’s research and development,
production, data processin%,oand customer service activities. MetriTech

employs approximately 00 full- and part-time staff in the

development, scoring, and reporting of test results.




Workshop Goals

s Test Materials Ordering — Step by Step

e Receipt of Materials — Details regarding paperwork and
booklet handling

¢ Test Administration
s Returning Materials — Step by Step

s Materials Handling at MetriTech — Details regarding receipt,
alerts, etc.

s Scoring Materials

s Reporting to State and Districts




Test Materials Ordering

s Districts should place test material orders (including
Large Print and Alternate ACCESS materials) based on
the instructions contained in the following slides.

¢ The Department of Education will provide MetriTech
with the Pre-ID data for each district.

s MetriTech will produce Pre-ID labels for each district
based on that information.




Step 1 - Test Materials Ordering

MetriTech will email ordering information to the district
contact provided by the Alaska Department of Education
and Early Development, along with instructions to forward
this information to the correct district/school contact
person (if required). During the ordering process, you will
have the opportunity to update the following:

s Contact Name (this should be the primary contact, the
person who will receive all communications and materials)

s Contact Email Address

s Contact Phone and Fax numbers

e Shipping Address — this is where materials will be sent; NO
Post Office Boxes!




Step 2 - Test Materials Ordering

Web-Page Ordering

Your Step by Step web-ordering instructions

To: jsmith@sarmpleschool. arg
Subject: 2013-2014 ACCESS for ELLs® Test Ordering Informatian

Jane Smith,

ACCESS for ELLs® - IMPORTANT ORDERING INFORMATION -

The ACCESS for ELLs® ordering window for Sample State will open January B, 2014,
‘fou may order your ACCESS for ELLs® test materials on-line: *January 6 through January 21, 2014*
To place your booklet order:

1. Access http: e metritech.com.

2. Click on CLIENT AREA.

3. Select WIDA ACCESS for ELLs® from the list displayed

4. Enter your District's User Name and Password.

User Name: 55111
FPagsword; =

The User Mame and Password are case sensitive. If you make a mistake, you will be denied access, and
the systerm will prompt you to try again.

*When placing your order, request only the number of tests needed for each grade (form) and tier™
MetriTech will automatically add overage to your order to accornmodate any unforeseen increase in student
nurnbers during the testing wind ow.

If you need assistance, please call (800) 7 47-4868 and ask for YDA Technical Support. A staff member will
be happy to answer any questions you may have.

If ore of your schools is not listed, please email or fax your order for that school. Download the 2014 WIDA
Order Form located at the bottom left side of your district welcome page on our website. Ermail the form to
MetriTech at wida@metritech.com or call

* Please note that all test materials for your state must be ordered by January 21, 20147

MetriTech, Inc

Phone: 1-800-747-4566
Fax: 1-217-398-5798
wida@metritech. com




Test Materials Ordering

Web-Page Ordering — MetriTech Home

www.metritech.com

MetriTech

ABOUT US
PO MEWS & HIGHLIGHTS
CUSTOMER SUPPORT

L 5 Guest column

CLIENT AREA

ITEM WRITING
EMPLOYMENT
IMLTD

Welcomel

MetriTech is focused on providing the necessary
assessmenttools and resources to support
educators in fulfilling the commitment to develop
each student's potential.

Hivy wee help our clients




Test Materials Ordering

Web-Page Ordering — Select the Appropriate Test Type

ABOUT US
SERVICES
CUSTOMER SUPPOAT
CATALOG

CLIENT AREA

ITEM WRITING
MetriTech EMPLOYMENT

IPLTD

Welcome to

. > MetriTech’s Client Area

S R Choose the appropriate test type/program

CPS District Wide Writing Assessment from the list of links available on the left.
This will open a secure Ingin page requiring
the specific user name and password
2] previously provided by MetriTech, Inc.

Oklahoma Writing Program

WIDA ACCESS for ELLs

WIDA ACCESS for ELLs ® Crata Walidation

Wiriting Quest Special Programs

Cantact s




Test Materials Ordering

Web-Page Ordering — Select Appropriate Login Section

ABOUT US
SERVICES
CLUSTOMER SUPPORT
CATALOG

CLIENT AREA

ITEM WRITING
MetriTech EMPLOYMENT

IPILTD

| Welcome to
‘@ MetriTech’s Client Area

i

WIDA ACCESS for ELLS®

Contact and Crder [nformation

Choose the appropriate test typeprograim
from the list of links available on the left.

This will open a secure login page requiring
Data Validation the specific user name and password

previously provided by MetriTech, Inc.
ACCESS for ELLs Listening Lagin

Cortact Us




Test Materials Ordering

Web-Page Ordering — Secure Log In

MetriTech

Wvelcome to the \

ACCESS for ELLS® Iogin page.

Username:

|admin

F azamord:

. ]

ELBE‘ and the WA Consortiom wisit
il 3. 0s

Faorinformation about the ACCESS far %

ABOUT US

SERVICES . =]

CUSTONER SLPPORT 2013 - 2014 Academic Year: ACCESS for ELLs

CATALOG

CLIENT AREA 0

ITEM WRITING w I DK
EMPLOYMENT CONSORTIUM
IMLTD

*For security purposes, passwords change each year. District contacts will receive the
updated password in an instructional email from MetriTech shortly before each state's
ordering window opens.*

2013.2014 ACCESS for ELLs® - Administration Information & Updates

2014 WiDA Order Form.doc

= 2013-14 District and School Test Administration Manual.pdf

« Student Transfer Form.pdf Llsed within the state, districts, and schools to record & situation
where a student maves within the state before completing the assessment.

o Owerview of Alternate ACCESS pdf

» K inventory Checklistpdf Used within districts and schools to keep track of the Kindergarten
Kit materials as they are transferred among administrators

s WIDA Accommodations by Assessment Domains.pdf  Used to record Accommodations provided
by damain during the administration of the assessment.

= Returning ACCESS for ELLS ®TESt Materials to MetriTech Informational Wideo

Contact Us




Test Materials Ordering

Web-Page Ordering — Update Information & Place Order

Wednesday, September 18, 2013
Logout

YWielcome First

o Sample State
District Mame: Sample District
Welcame - if you have questions during the ordering

Cantact Information:
process please contact Custamer Service by Phone

wontact Hame: - FirstLact (B00.747 4868) or Email (wida@metritech.com)
Phone: (555) 555-5555 Ext:

Fax: |

Email: first lasti@metritech.com Order Options

lace/Update
Order

=hip Mame: Fake Contact

=hipping Address: ACCESS for ELLs® | ACCESS for ELLs®

sample District
789 3. Schoal Street
sample City, ST 12345

Edit vour Infarmatian

Large Print Large Print

Alternate ACCESE) Alternate ACCESS




Test Materials Ordering

Web-Page Ordering — Placing an Order

Flace or Update Your Order
Sample District

Return to vour Account Information

ACCESS for ELLs”

Click here if wou hawe no ELL Students

The following is the list of schoolz within the district.
Flease enter the number of booklets needed far each school participating.

“ When placing your order, request only the number of tests needed for each grade {form) and tier. ®
For security purposes the browser will time out in 1 hour. Please save your order hefore that.

' Sort By Schoal Mumber
* Sort By School Mame

Schoolhum | School Name | f 1é2 1-52 3{;\5 355 3(55 Ef a;a E,f 9.;2 9.;2 922 -
5939 Sample School s | o (|| o [ o [ o [Jl o || o |l a |}l oo | of]lo]|]o]]lol]lao
9957 SampleSchool® | o (| o [ o | o [l o o fla oo ool o]l olfa
9955 Sample School || o (|| o [ o || o [Jl o || o |l a Jl oo o]l ol|lo]]lollao

Total 0 0 0 0 0 0 0 0 0 0 0 0 o | o

| Savefpdate Order |




Test Materials Ordering

Web-Page Ordering — Successful Completion

Flace or Update Your Order
Sample District

Return to vour Account Information

Your order was placed or updated successfully and we have sent you a confirmation email!
| Click Here to Return to the Account Information Page |

ACCESS for ELLs”

Click here if vou hawve no ELL Students I

The following is the list of schools within the district.
Fleaze enter the number of boaklets needed far each school participating.

“ When placing your order, request only the number of tests needed for each grade {form) and tier. ©
For security purposes the browser will time out in 1 hour. Please save your order hefore that.

) Sort By School Mumber
' Sort By Schoal Mame

cohoolhum | SchoslName | K T 1é2 1é2 3{;\5 355 3(55 Ef 5;3 EéB 912 9.;2 932 _—
5993 Sample School s | o (|| o [ o || o [Jl o || o || a oo o f]lo|]o]]lol]lo
5957 SampleSchoolB | 0 || o [ o | o [l o | o |l o oo ool o]lolla
5995 Sample School ¢ || 0 (|| o (| o || o [Jl o || o || Jlo || o o l]lo|]o]]ol]lo

Totsl 0 0 0 0 0 0 0 0 0 0 0 0 o | o




Test Materials Ordering

Web-Page Ordering — Email Confirmation

Thank vou for vour 2013 — 2014 Academic Year — ACCESS for ELLs order.
Fleaze review your order wia the ink provided below. You have until the close of the ordering window to adjust your order.
For your conventence, click below and login to wiew or update vour order.

hitpzffewrwr metntech. comfwada

Key Dates for YVour State

10A18/2013 — 11/29%/2013
Test Crdering Wind ow

10/18/2013 — 12/10/20153
Pre-I1D files to MetriTech

171172014
Schools Recerve test materials

172402014 — 3/472014
ACCESS for ELLs test window

3f10/2014
All Test Matenals Recetved at MetiTech

52014 — 501072014
Results to Schools

If yvou have any questions please contact MetriTech Customer Setwice at 800,747 4563

Thank you again for ordering.
MMetnTech Inc.




Test Materials Ordering

Web-Page Ordering — Viewing Your Order

Welcome First YWednesday, September 18, 2013

Sample State

District Mame: Sample District

Contact Information: YWelcome - if you have questions during the ordering
) : process please contact Customer Service by Phone

Contact Mame: First Last (800,747 4868) or Ervail (wida@rmetritech. com)

Phone: (555) 555-0555 Ext:

Fax: )

Email: first. last@metritech.com Crder Options

Place/Update iew
Ship Mame: Fake Contact Order Order
Shipping Address: ACCESS for ELLs® | ACCESS for ELL=®
Sample District
789 5. Schoal Street Large Print Large Print
Sample Lity, 5T 12345 Alternate ACCESS | Alternate ACCESS

Edit *our Infarmation

ACCESS for ELLs”

Blelowy iz your current order,

O sort By Schoal Mumber
OF= By School Matme

1-2 1-2 1-2 35 35 35 B-8 B-3 g3 | 912 | 912 | 912
Schoal Mum Schoal Mame K a g C 2 B r 8 5 r . B C Total
9999 Sample School & 0 0 2 1 3 1 1 2 0 0 2 1 3 16
9997 Sample School B 3 1 1 i} 0 0 0 0 0 i} i} i} 0 5
9335 Sample School C 0 0 i} 2 4 2 2 0 0 i} i} i} 0 10
Total 3 1 3 3 7 3 3 2 i a 2 1 3 il




Step 3 - Test Materials Ordering

If you cannot order ACCESS for ELLs materials through the
web, use the WIDA Order Form link on the MetriTech
“Welcome” web page to download the required form.

e Fax it to us at 217.398.5798
s Email it to wida@metritech.com
or

s Call our customer service staff at 800.747.4868 between
8:00 am & 5:00pm CST for assistance.

If you cannot order Large Print or Alternate ACCESS materials
through the web, please call our customer service staff for
assistance.




Test Materials Ordering

Order Form

ACCESS for ELLs®

Academic Year 2013 - 2014 — Order Form

You can download this form sdertme - [51

Contact Narne: | Jane Smith

from the MetriTech website: Phone Number. [ (T 222353

E-mail Address: | janesmith@samplestate.org

District Name: | Sample District
District Number: | 123456

s Fax it to MetriTech at Stip Addess. [ 1258 Siveet
217 398 5798 City, State, Zip: | Sample City [ sT [ 12345

Send address changes to WIDA Support at MetniTech, Inc.
Phone: (B00) 747-4868 Fax: (217)398-5798 E-mail: wida@metritech.com

Please complete the followinlgtable by filling in the names of participating schools and the number of students
d

® Email as an attaChment to to be tested (Form K and Forms 1-12 Tiers A, B, and C) in the sppropriate boxes. Fou must also la

MatriTach Intow if you reguire no materials (0 students participating).

wida@metritech.com S o 55 | & [ 55

A|B ClA[B | C A|lB|C|A|B]|C
Sample School 1 1511712 8

Or Sample School 2 g |15 7 | 28| 22|19

s Call customer service and
order over the phone at
800.747.4868

pisTRICTTOTAL | | | | | | [ | | | [ | | |

Please contact Metvi Tech directly if your district can accommodate delivery via private carier freight shipping.




Test Materials Ordering

Important Note About Order Quantities

States and districts will be charged for unused test booklets in
excess of 15% of the total order. Carefully check your order to
ensure that you are only ordering for the population you will
be testing.




Questions About Ordering?




Receipt of Materials

¢ Once we have received your District's Order and
PrelD label information, MetriTech will put

together a materials package for your District. WIDA SECURE TESTING MATERIALS
| — OPEN IMMEDIATELY — |
o Districts .Wlth 10 or more schools participating cogere e
will receive the materials packaged by school; S iy
otherwise, the materials will be packaged by e
booklet type.
RETURNBOX ~ OF |
. . PACKING LIST ENCLOSED =
s You will receive one or more boxes. Each box T T
will be identified as containing WIDA Secure N
) ) ) A sticker like this will be on
Testing Materials and will be numbered - every box you receive

alerting you to the number of boxes you should
have received. Cut down and SAVE the boxes
for returning the materials to MetriTech.




Receipt of Materials

District Bag

¢ Box 1 will contain the paperwork for the District and the schools.

s District paperwork is in the first plastic bag. That bag contains the
following pages in the order you will see them:

Master Materials List — All materials shipped to the district

District copy of School Materials Lists (district overage will be the first sheet)
Optional Services Order Form

Internal Tracking Security Check List

Documentation of Materials Not Returned

Additional Materials Order Form

Agreement to Maintain Confidentiality Information

Agreement to Maintain Confidentiality Letter (Follow state guidelines for
retention)

District School Header Sheet (for materials to be scored)
Unused & Non Scorable Testing Materials Header Sheet
District and School Test Administration Manual
Schedule & Special Instructions for your state




Receipt of Materials

District Bag

State — Academic Year 2013 - 2014 — ACCESS for ELLs*

Master Materials List Master Mtorats Lis e [

|

District Name: | ]

e | )

s Details all materials sent to district B —— |

District Materials Lists (District Overage)

¢ Use to verify that all listed S s D o

materials have been received ngw?ﬁ“jjm

School Headers*
Unused Materials Headers*

s If you are missing materials, e

Retumn Shipping Instructions Bag

contact MetriTech at 800.747.4868 e —

Grade Test

or email at wida@metritech.com, ——

Eindergarten Kits coniain Student Storybook, Packet of Cue Cards, Card Pouch Beokler, and Aciviyy Board

and we will immediately ship the o |, [ e [ | e
missing materials. et

35 Tier A

3-5Tier B
3-5 Tier C
6-8 Tier A
6-8 Tier B
G-8 Tier C
9-12 Tier A
9-12Tier B
9-12Tier C




Receipt of Materials

District Bag

District Materials List (Overage)

¢ Details quantity of overage for
district

¢ Your district will receive 10%
overage for all materials ordered

State — Academic Year 2013 — 2014 — ACCESS for ELLs®

District Materials List Siak Cotetirncicoe: | |

District Mame: |

** OVERAGE MATERIALS **

Teat e % et
Boollets Seripts Mamuals

Grade Kitg*

Kindergarten

*Eindeygarten Bits covtain Rudes Sopbook Packet of Cue Copds, Cavd Pouxh and detivity Board

Test Listening Administrator’s Spealang

Grade Booklets oY Seripts Flip Charts

1-2 Tier &

1-2Tier B

1-2 Tier C

3-5Tier &

3-5Tier B

3-5Tier C

-8 Tier A

-8 Tier B

-8 Tier C

0-12 Tier &

9-12Tier B

9-12 Tier C




Receipt of Materials

District Bag

State — Academic Year 2013 - 2014 — ACCESS for ELLs®

School Materials List(s) Scttool Mutesals Lt sweamsce || |
o :
s One Material List representing T T
each school’s order FOTEE, o o s o« 225 s
o | e | TEe | Tme | g
¢ The ratio of CDs scripts and flip et
charts is 1 per 8 student test
booklets ordered for grades 1
through 12 and 1 per 15 for T
kindergarten students vimac

NOTE: Alternate ACCESS test
materials will arrive in separate boxes
with separate paperwork




Receipt of Materials

District Bag

Optional Services Order Form MetriTech, Inc. n

Academic Year 2013 - 2014 — ACCESS for ELLs®
ORDER FORM - OPTIONAL SERVICES AND REPORTS
Fax thiz form or return it with your completed fest materialz.

¢ Order additional copies of provided | [= =

District Name: District Code:
t Contact Name: PO#
re por S Phone #: Authorizing Signature:
Credit Card #: Exp. Date: I
Chock | au. Service Charge
ACCESS for ELLs resulis can be accessed electronically FREE using MetriTech's FREE
secure web site beginning in 2011-2012. Requests for CO-ROMs received prior to
the shipment of reports for your state will be provided at no charge.
A $50 service fee plus a $50 Late Request fee and shipping charges will be
applied to all requests received after reports are shipped to districts. Refer
to “* Please note” at the bottom of this form.
[ 1 | CD-ROM
Check Flat Per Student | EsL.#of | Estimated
Box | 9V e charge * | charge  * | students |~ Charges
| Addl, Copy of Parent/Guardian Report
{Note: One copy per student is included $75.00 $0.25 par studerit
in the per student price.)
D Addl. Copy of Teacher Report
{Note: One copy per student is included $75.00 $0.25 per student
in the per student price.)
D Addl. Copy of School Roster Report.
{Note: One copy is included in the per $75.00 $0.25 per page
student price.)
D Addl. Copy of School Frequency Report
{Note: One copy is included in the per $75.00 $0.25 per page
student price.)
D Addl. Copy of District Frequency Report
{Naote: One copy i inclided in the per $75.00 $0.25 per page
student price.)
] Student Report Labels $7500 | $0.25 per student
* Service Fee (if applicable):
* Please note: A $50 service fiee will be applied to all opti report
orders received after reports are shipped. If reports are lost or misplaced TOTAL:
by district or school personnel and MetriTech can provide proof of T TOTAL en o0
delivery, districts will be invoiced a $150 fat fee plus 25¢ per page for will be bied M"’&’ eatimade. drict
P actual number of students for
replacement reports. Shipping fees will also be applied. ‘which test booklets were scored. Make a copy of
this order form for your records.

State:

Issue Purchase Orders to:
MetriTech, Inc., 4106 Fieldstone Rd., P.O. Box 6479, Champaign, IL 61826-8479, Phone: (800) T47-4868, Fax: (217) 398-5798




Receipt of Materials

District Bag

Internal Tracking Security
Checklist

¢ For the district to use in tracking
assigned serial numbered materials
by school

¢ For the school to use in tracking

assigned serial numbered materials
to administrators

Academic Year 2013 - 2014 — ACCESS for ELLs® %
Security Checklist CONSORTIUM
District:

IMPORTANT:

Upon receipt of test materials, the test coordinator should verify that each book has been received, then sign and date on the correct line under the “RECEIVED”
column. After the book has been checked out and returned, the teacher should sign and date on the correct line under the “RETURNED" column.

_BookletType ~Securitv# =~ StudentName  RECEIVED Signature & Date RETURNED Signature & Date




Receipt of Materials

District Bag

State — Academic Year 2013 - 2014 — ACCESS for ELLs®

Docu mentation Of Materials Documentation ef Materials Not Returned
Not Returned e —— |
Please indicate the senal number of the book not being retumed and the reason why.
. Example: 35CT123456 — A student was sick on one of the test bookiets.
s Document the serial number and Seral Nt Bewsonfor NorRewrning
reason test materials can not be

returned

s Will be used by MetriTech to
confirm all materials are

accounted for

Date
Signature
(Please print your name)

Make additional copies as necessary.




Receipt of Materials

District Bag

State — ACCESS for ELLs®

Additional Materials Order Form Academic Year 2013 - 2014 — Additional Materials Order Form

State:

Contact Mame:
Fhone Mumber:

|
|
s District can fax or call with o e
additional materials orders Distic Narme: :

|

|

District Number:

Ship Address:

¢ Schools are required to order Ciystmsi |
t h 'ou g h t h e | r d | St r| Ct Phone: tsunﬁdimﬁﬁscﬁ%ﬂ)smsrﬁ pmé-?laﬂ?&idﬂ@;mr::uiedum

The test coordinator can make requests for additional materials with up to two weeks left in the testing
window. Please use all materials from the overage before requesting additional raterials from MetriTech, Inc.
Please wait and order all additional rmaterials at the same time.

Administrotor Administrotor’
Fest 5 5 Kits

G Booklets Scripts Monsals

Einder garten

Grade Test Listening Reconding | Administrater’s |  Speaking
Booklets €D Seript Scripis Flip Charis
1-2 Tier A
1-2 Tier B
1-2 Tier C
3-5Tier A
3-5Tier B
3-5Tier C
5-8 Tier A
6-8 Tier B
G-8 Tier C
3-12 Tier A
3-12 Tier B
3-12 Tier C




Receipt of Materials

District Bag

Agreement to Maintain

Confidentiality

s Explanation of the agreement

WIDA

CONSORTIUM

State Test Security Policy

Spring 2014

The goal of the WIDA Consortium 1 addressing test security 1s to maintain
the integrity of ACCESS for ELLs®, a copyrighted test of English language
proficiency for students K-12.

Because ACCESS for ELLs® is a secure test, all who interact with the test
itself. including all Coordinators and all Test Administrators, must sign the
enclosed A GREEMENT TO MAINTAIN CONFIDENTIALITY.

Please make copies as necessary. All completed copies should be maintained
in the district files in case of a possible future audit.

Thank you,

WIDA Consortium




Receipt of Materials

District Bag

Test Security Agreement
2013-2014

] [ ]
Q Level 4 Test Administration Personnel: test administrators, proctors,
reement 10 ivialintain ERAICATION - :
EEARLY DEVELOPMENT room supervisors, and/or qualified assessars
-’
() o L)
Co nfl d e nt I a I Itv Lette r Scheol and district personnel responsible for test ad ministration shall read and sign a Test
L4

Security Agreement (TSA), on a form provided by the Alaska Department of Education & Early

Development, affirming that they will follew the test administration procedures required by the
department and the test publisher. This form must be signed annually and must be en file prior
to receiving any test materials and/or administering any tests. 4 AAC DB.765 (f)(1]; 4 AAC

¢ Should be signed by everyone in e

Directions:

con ta Ct W|th te St ma te ri a | S «  Pleasefill out the identification section aceurately.

* Read each statement carefully and initial each line to indicate that you agree to follow
these procedures in the context of your rolels),
* Ifaline does not apply to vou, please indicate by writing N/A,

¢ Make copies as required N ————

Identification
Name (Last, First MI):

¢ Stays at the district — do not scnton
return to EED or MetriTech Tetng e kot s

Level 4: Classroom

___English Language Proficiency [(ACCESS) Test Administrator
The district test coosdinatar ar

s ssaciate test coarding b shall ____Alternate Assessment (A4) Qualified Assessor

EsigN a5 many st ____High 5chool Graduation Qualifying Exam [HSGOE) Froctor
administraioss ar practars &
2Qch SCR0A) BESE CENEFa S ___GStandards Based Assessment (588) Test Administrator

MECESSAY D ENSUE adeq T i
supevisian ar anitaring of -
students taking the assessment | workKeys Proctor (26-50 students)

___WorkKeys Room Supervisor (1-25 students)

Mote: If a district employee has a signed Level 1-3 T54 on file it is not necessany to sign a Level 4 T5A.

Fonm #05-14-003 lofs
Alaskaln of Ediraticend; EadyDavel




Receipt of Materials

District Bag

State — Academic Year 2013 - 2014 — Access for ELLs”

School Header Sheet School Header Sheet

Place on top of materials to be scored

**0Only students for this Form and School should be under this header.*=

¢ Placed on top of materials to be i |
scored isic: [Bample Dt |

School: | Sample School |
Students will be reported under this school

s Each school receives this header —
district has a master copy =1 5 5]

MARK ONE TIER ONLY

¢ Make copies as required

MARK ONE GRADE CLUSTER ONLY

GFFICE USE
Count ONLY

NUMBER OF DOCUMENTS

OFFICE USE ONLY
Bt | | [ w ] |

Make Copies As Needed




Receipt of Materials
District Bag

Unused & Non Scorable
Header Sheet

Place the following under this header:

e CDs, Scripts & Speaking Flip Charts

¢ Unused Test Booklets
e DO NOT SCORE Test Booklets




Receipt of Materials

District Bag

Test Administration Manual

District and School

e Descriptions of materials and
directions of materials handling

are in this manual ACCESSfor ELLs®

Listening, Reading, Writing, and Speaking
Form 302

Test Administration Manual

WIDA
CONSORTIUM
2013-2014




Receipt of Materials

District Bag

Testing Schedule for Sample State
State SChEd u Ie a nd 2013 — 2014 Academic Year

. ° Task Start Date End Date
Special Instructions = owoele | oaniol
B Additional Materials Deadline 01/27/14
Districts Pack Completed Material 02/10/14 0z2M16/14
. Districts Ship Completed Material to MT 02/16/14
s Located in the front cover of A it Recvs a T
. R Data Validation Window 03/21/14 03/30/14
each District and School Test Reports Shipped to Districts oanens | 04n0/l4

Administration Manual

Special Instructions for Bubbling Demographic Information:

If vou have an ACCESS pre-id label, bubble in the following on the test booklet:

* Do Not Score This Section For This Student: Only as 1t applies to the LEP student: Absent, Invalid,

s Provides the schedule for Delined s0d et Secl Edction

If vou do not have an ACCESS pre-id label or incorrect label, bubble in the

yo u r Sta te following on the test booklet:

+ Bubble in all the information on the test booklet

¢ Details special instructions
from your state




Return Instructions

¢ The second plastic bag contains return instructions for the
District

s After familiarizing yourself with the materials in the bag, move
them to a safe place until testing is complete for your District
and you are ready to begin the return process

s The bag contains:

s Return Shipping Instructions — 2-sided document
¢ District Packing Instructions — 2-sided document
¢ RS — UPS Return Instructions and RS Labels for shipping




Return Instructions
District Shipping Form

DO NOT REMOVE OR COVER
DA SECURI ESTING \ATERALS




Return Instructions

Packing Instructions

Academic Year 2013-2014 — ACCESS for ELLs®

STEP ONE
Under the Unused and Non Scorable Testing Materials (cherry) form place:

U T

Test Admunistrator’s Senpts

Kooy e A s ey

Speaking flip charts (including large prnt)

Unnsed test books (including large print)

I(md.efg:ﬂm&mﬂltyi{nblgcmmnmgmmybom picture cue cards, card pouch, and storybook
Completed or p leted test books that you do not want to be scored; for example, the test

wuwﬂe&&esm&nlmﬂmhwmglmmm«

NOTE: Test books that you do not want scored should be marked DO NOT SCORE on the front cover of
the book.

NOTE: Test books that require suppression of scores for one or more domamns (see directions in Test
Admunistration Manual for Do Not Score This Section for This Student) should go behind a (blue) School
Header Sheer for processing.

STEP TWO
Plastic Bags (12x15)

Use these bags to protect scorable test books (test books behind the (blue) School Header Sheer)
Place the tests into the bag with the School Header Sheer (blue) on top.

Bags will hold up approximately 20-30 test books (60 kindergarten test books).

More than one header with test books can go in a bag. (e.g. header with 10 test books, header with 8
test books, and header with 6 test books can all go in one bag.)

More than one school can go in a bag. (e.g. header for Big HS with 19 test books and header for Little
HS with 4 test bocks can all go in one bag.)

If there are more tests than can fit in the bag. make a header for each bag.

STEP THREE
Packing
e Use the box'd that you received test ls in to retumn test materials,

DO NOT USE copy paper boxes or similar lightweight boxes.

DO NOT USE overly large size boxes.

Place the unused and non scorable test matenials in the bottom of the box or i the last box/boxes.
Place the Unused and Non Scorable Tasnngﬂnmms (chm}]fommwp

Place the plastic bags of bl in the k

Place any paper work in the top of Box 1.

See other side.

Academic Year 2013-2014 — ACCESS for ELLs®

STEP FOUR
Closing the box/baxes
. FolIowmmmmmm%wmgmmmw(mmbhmmmmmm
SMpp!ngFmﬂn@bhu)mﬁthenmb«ofmbﬂng d, date shipped, 51 of the
ponsible party, and telephone number.
LJ MmthempnfBoul
* Ifbox is not full, fill empty spaces with encugh packing ial to prevent crushing dunng shipping

Use packing tape on the top and bottom of the box to seal box securely and preveant it from opening

during shipping.
Follow the mstructions on your Return Matertals to MeniTech (bright green) memo to attach the UPS
RS label and arrange for pick-up by UPS.

Unused and
Non Scorable Materials

See other side.




Return Instructions
UPS Return Instructions

RS Return Labels

s One for each box to be returned

IL 618 2-22

.
.

UPS GROUND

TRACKING #: 1Z 600 543 80 569




School Bag(s)

¢ Each school will have its own plastic bag which should be
forwarded to the school with their test materials

s Each bag contains the following:

School Materials List — one for each school

School Header Sheet

Unused & Non Scorable Header Sheet

Internal Tracking Security Checklist

District & School Test Administration Manual

Schedule & Special Instructions for your state

Pre-ID Header (if District has provided Pre-ID data)

Pre-ID labels — sorted by grade, then alpha by student last
name, first name, MI, birth date




School Bag(s)

State — Academic Year 2013 - 2014 — ACCESS for ELLs®

School Materials List Selool Materials Lis —— |

District Mame: | |

School Mame: | |

s Details the school's materials I

Gtz Booklets Seripts Imuas

Kindergarten
Handergmten Kt covtan Buden Sopbook Packet of Cue Cavds, Cavd Poh and dctivity Boavd

Hits*

— —— , -
Grade Bo?n;e.‘f?e&s‘ mcgs‘mg Scripg‘w ’ Fsggz;rgt
1-2 Tier &
1-2Tier B
1-2 Tier C
3-5Tier A
3-5Tier B
3-5Tier C
6-5 Tier A
6-8 Tier B
-8 Tier C
0-12 Tier &
9-12Tier B
0-12Tier C




School Bag(s)

State — Academic Year 2013 - 2014 — Access for ELLs”

School Header Sheet School Header Sheet

Place on top of materials to be scored

**0Only students for this Form and School should be under this header.*=

¢ Each school's books should be i |
sorted by Grade-Cluster and Tier Distoct: [Sampl Distit |

School: | Sample School |
Students will be reported under this school

¢ One clearly marked header should
be placed on top of each pile of =1 5 5]

sorted books MARK ONE TIER ONLY
s Only books for scoring should be A
placed under this header o e
: [ ]
s Make copies as needed NUMBER OF DOCUMENTS
” | | OFFICE U|SE O:I:Y | |
Make Copies As Needed




School Bag(s)

Unused & Non Scorable
Header Sheet

¢ All Non Scorable material should
be sorted out for the school

¢ One clearly marked header should
be placed on top of this complete
pile of materials

¢ Any test booklets under this
header should be unused or
clearly marked DO NOT SCORE




School Bag(s)

Test Administration Manual

¢ Descriptions of materials and
directions of materials handling
are in this manual

District and School

ACCESS .-

Listening, Reading, Writing, and Speaking
Form 302

Test Administration Manual

WIDA
CONSORTIUM
2013-2014




School Bag(s)

Testing Schedule for Smple State
State Schedule and Special 2013 -~ 2014 Academic Year

° Task Start Date End Date
Inst ru Ctlons Test Window 01/0314 02M0/14
Additional Materials Deadline 01127114
Districts Pack Completed Material 021014 02M16/14
. . Districts Ship Completed Material to MT 0216/14
s Located within the front cover of Al sl Reche M1
) ) Data Validation Window 03121114 03/30/14
eve ry d |Str|ct/school Test Reports Shipped to Districts 04/118/14 04120114

Ad m | N ISt a t I on M danua | Special Instructions for Bubbling Demographic Information:

If vou have an ACCESS pre-id label, bubble in the following on the test booklet:

=) nghllghts the test SChedU|e « Do Not Score This Section For This Student: Only as it applies to the LEP student: Absent, Invalid,

Declined and Deferred Special Education

If vou do not have an ACCESS pre-id label or incorrect label, bubble in the

¢ Details special instructions as folloing on th e boo Kt
0 * Bubble in all the information on the test booklet
dictated by the state for all
participants




School Bag(s)

School’s Pre-ID Labels

s Pre-ID labels contain the name,
grade, and other pertinent
information about individual
students

s One label will be received for eac
Student Test Booklet

s The labels should be checked to
be sure that the displayed
information is correct
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Test Materials

Test Books, Scripts,
CDs & Flip Charts

s Test materials arrive 3 weeks before the test
window opens and will be grouped by grade
cluster and tier (K-Kits are bagged to keep
parts together). Listening CDs (new for 2014)
will be packaged with the appropriate
grade cluster

s Districts receive the exact number of materials
ordered, plus 10% overage.

s Large print materials will be packaged with
the standard ACCESS test materials

s Alternative ACCESS test materials will arrive in
separate boxes with their own paperwork



Questions About Received
Materials?




School Bag(s)

Distribution of Materials

s After confirming all materials have arrived and your
District has what it needs to administer ACCESS,
materials should be distributed to the schools for testing

¢ Districts and schools must follow the same security
guidelines in place for all state-mandated secure
assessments — you must confirm that your district has
received all serial bar coded test materials assigned to
you

s Districts will then distribute the test materials and the
school plastic bags to each participating school —
assigning serial numbered booklets to each school




Istration

=

Test Adm

Test Booklets

Test booklets are color coded by Cluster and Tier
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Test Administration

New Listening Test Options for 2014

The Listening Test is now administered via CD or Web Streaming

Web Streaming via MetriTech’s web site Use the provided CD to play the
recording on a PC or CD Player

www.metritech.com/wida/listening/login.aspx




Test Administration

Streaming the Listening Test on the Web

Welcome to

WIDA ACCESS for ELLS®

Contact and Order Information

Data Yalidation

MetriTech's Client Are

MetriTech

Welcome to the

ACCESS for ELLS®LiStening
Laogin Page.

Username:

ACCESS for ELLs Listening Lagin |

N |
>

F aszanord:

Contact MetriTech customer
service at 800.747.4868 to
receive your username and
password.

|
Lagin I

Faorinformation aboutthe ACCESS for

ELljB and the WILA Consortium visit

wwanrida. us

ABOUT US
SERVICES

CUSTOMER SUPPORT

CATALOG
CLIENT AREA
ITEM WRITING
EMPLOYMENT
IP1LTD.

Link to WIDA Training Login

Practice Audio Files

Grades 1-2

Grades 1-2 Practice Student Booklet Grades 1-Z Practice Test Administrator Script

2013 - 2014 Academic Year: ACCESS for ELLs ©

IDA

CONSORTIUM

Fress the 'Play' button to start a track from the beginning. While the audio is playing a 'Pause’
button will be displayed to pausefresurme audio playback.

»

Track 1 - Practice 1 Letter A

Pl |

Track 2 - Practice 1 Letter B

Pl |

Track 3 - Practice 1 Letter C

Flay |

Grouped audio files will autormatically continue to the next file in the sequence.

Track 4 - Practice 2 Letter A

Pl |

Contact s

There are practice items and scripts available for lower and upper
grades, passwords will not be required to access the practice items.
The link to WIDA's training page is also available here.




Test Administration

Streaming the Listening Test on the Web

Hello Test & dmimstrator Logout
Select a grade cluster from the drop doven list to display the audio tracks. Once yOU'VG completed yOUF training
- Select A Form - ] and practice, log in using the username
e Fat and password provided by MetriTech
302 Crades 19 Tior and select the correct grade cluster and
302 Grades 1-2 Tier C tier for the students to be tested.
30E Grades 3-5 Tier &
302 Grades 3-5 TierB Test A drmimistrat Logout
302 Grades 3-6 Tier C i/to - e R
302 Grades B-8 Tiar A lect a grade cluster from the drop down list to display the audio tracks.

302 Grades 68 TierB
302 Grades -8 TierC
302 Grades 9-12 Tier A 302 Grades 1-2 Tier A
302 Grades 912 Tier B
302 Grades 912 Tier C

302 Grades 1-2 Tier& |7

Press the 'Flay' button to start a track from the

beginning. While the audio is playing a 'Pause’ button b g Track 1 - Practice 1 Letter & Flayy
will be displayed to pausefresume audio playback

Grouped audio files will automatically play the next file

in the sequence. Track 2 - Practice 1 Letter B Flayy

Fallows the instructions in the Test Administratar's

Script for administration of this Listening Test. Track 7 - Practice 1 Letter ¢ Play
Track 4 - Practice 2 Lefter A Flayy
Track 5 - Practice 2 Lefter B Flayy
Track 6 - Practice 2 Letter C Flayy




Test Administration

Streaming the Listening Test on the Web

Follow the instructions in the Form 302 Listening, Reading, Writing Script.
Step by step instructions are provided for administering the Listening Test.

Hello Test Admiristrator
Select a grade cluster from the drop doven list to display the audio tracks.

30E Grades 1-2 TierA |~

302 Grades 1-2 Tier A

Logout

Practice Items require you to
select “Play”. The CD icon
spins as the audio plays.

FPress the 'Play' hutton to start a track from the _
beginning. YWhile the audia is plaving a 'Pause' button N Track 1 - Practice 1 Letter A

[ Flany | Fause ||

will e displayed to pauseiresume audio plavback,

Grouped audio files will autamatically play the next file

inthe sequence. Track 2 - Practice 1 LetterB

Follow the instructions in the Test Administrator's
Script for administration of this Listening Test. Track 7 - Practice 1 Letter ¢

Track 4 - Practice 2 Letter &

Track 5 - Practice 2 Letter B

Track B - Practice 2 Letter &




Test Administration

Streaming the Listening Test on the Web

Follow the instructions in the Form 302 Listening, Reading,
Writing Script. Headphones are not allowed.

Grouped audio files will automatically continue to the

nestfile In the sequence. Track 2 - Practice 1 Letter B Flay

Follow the instructions in the Test Administrator's
Script for administration of this Listening Test. Track 2 - Practice 1 Letter C Flay

Items W||| move from > Track 4 - Practice 2 Letter & Flay

1 track to the next
automatically you
Slmply SeleCt "Play" Track 6 - Practice 2 Letter C Flan

for the first item

within each group > Track 7 - Part & Mumber 1 Play

Track 8- Part A Numher 2 Flay:

Track & - Practice 2 Letter B Flay:

Track 9- Part A Mumber 3 Flany

EEEE Elel |B k

Track 10- Part B Mumber 4 Flany

H
h
h
]




Test Administration

Streaming the Listening Test on the Web

Once you’ve selected ”P|ay" Track 4 - Practice 2 Letter A

within a gl’OUp, the Pause |:> %f% Track & - Practice 2 Letter B Flay | Pause
button and spinning CD

appears next to the track Track B - Practice 2 Letter C

currently playing.

) Track 4 - Practice 2 Letter A Flay
If you need to pause during

the administration of the test, ®  Track 5- Practice 2 Letter B | Play | l Resume I
the Resume bUtton WIH Track B - Practice 2 Letter C

appear.




Test Administration

Listening Test on Compact Disc

The Listening Test CD can be played on any CD player with speakers, or
on a desktop or laptop computer. When using a computer, make sure to
have working external speakers and that the device meets the minimal
technological requirements listed below. Follow the directions in the
Form 302 Listening, Reading and Writing Script when administering the
Listening Test. Headphones are not allowed.

Macintosh PC
Mac LC III or Higher 25 IBM Compatible 486 SX
MHz 68030 or Faster 8 w2 LAl T TR
Megabytes or More of RAM 8 Megabytes or More of RAM
1998 or Older Microsoft Windows 3.1

System 7.1 or Later .
Y or Higher

Double Speed Multi-Session
CD-ROM Drive

With Enhanced CD Compatible
Firmware

8 Bit Sound Card

Double Speed Multi-Session
CD-ROM Drive

Apple CD-ROM Extension
5.1.1 or Later

SoundManager 3.0

120 MHz PowerPC Macintosh | 166 MHz Pentium PC Processor
or Greater

32 MB or More of Installed
RAM 32 MB or More of Installed
1999 or Newer Mac OS 8.1 or Later RAM
3 Microsoft Windows 95 or
e Higher 16 Bit Sound Card

Multi-Session) Compatible
Firmware




Test Administration

Pre-ID Labels

Administrators/teachers must verify the Pre-ID information
prior to applying the labels. If all of the information is correct,
place it on the front cover of the test booklet.

Grades 3-5 | Tier A wl D A

OOOOOOOOOO

2013-2014
ACCESS .- |
ceremesussaoees | IINIINNNNN R —

District: 0001 - SAMPLE DISTRICT Gender - Grade: F- 1

School: 0001 - SAWVPLE 5 CHOOL Birth Date: 02020200 4
Student ID's - State: 1234561  District: 2222222

STUDENT'S UST NAME FIRST NAME M ‘




Test Administration

Pre-ID Labels

s If the label is incorrect, discard the label and bubble in the
student information on the front and back covers of the
test booklet

s Pre-ID labels that are incorrect or provided for students
who will not be tested may be discarded

¢ Do not cross out or write in information on a Pre-ID label:
this does not change any data and causes misinformation
when tabulating your students’ information




Test Administration

Pre-ID Labels

If a label has been placed on a test booklet in error, put an
“X" through the demographic information and mark through

the bar code, covering it completely using a heavy black
marker.

PE- L AWE FIRST NAME P
District: 0001 - 58y T
School: 0001 - SAWMPLE S CHOL
Student I0's - State: 123458

ade: F- 1
Birth Date: 020252004




Test Administration

Bubbling Books

DISTRICT NAME [ T SCHOOL NAME
S[A| ElRE] i [TTTTT] [Ellel Hs]
P DISTRICT NUNBER |
NATIVE LANGUAGE STATE NAME ABBREVIATION BEEE [ TT11]1
| EEEH | &
EEEENNER
n 3
RACIAL/ETHNIC GROUP BIRTH DATE DATE AIRST ENROLLED U §. SCHOOL
[T —— oz Is[1elelg] [1]oJo]I[2] B
[] Hispanic/Lating W (o) (o] [of (o] (] (o (]| (Co] N NS [] [&] ] &
B ot igaric DIORCDEDDE EOED® H |@ & B @
AHDEHEDEHORE EEHEE [ E ]
[P T——— CIMEEGEEGRE [EEEE o] G
L] Amsrican Indian/Alaskan Native NEEEEERE EEEE o] = 1
[ Asian EOEEEEEE OEEE O] [z 6]
1 Bhcktfican Amerian CIEEEEERE(EEEEE a [l o]
G I B oy Coo o | g
White jojojojo) § §ojgioiofojojojojojo) o] o]
GENDER IEP STATUS | [TITLE I STATUS MIGRANT 504 PLAN %m SCHOOL USE ONLY
M0 nas (]
B[] w1 [
STATE STUDENT ID NUMBER STATEDEFINED OPTIONAL DATA g E ::E E
12E[HS[e[7[8]2 v O w O]
IEENEENEENONCDEEED EEOENNEEEEE % O ook [
BIDNDNNONDNEININMHNE IODADEEEERE Mim s ]
EEEECEERREDEEDRERR (BEEERDEDEEIEIE s O e ]
JINEEEEEDEEEEEDE EEEEEEEEEE n O w0
ojojal_ioiofojoioiofoloiojolio)§ olojoiojoloialojolo) 1w ™0
FEEENEEENEEAEEDR (EEEEEREEEEE [
IEDEENEENDEEEENMEE EHEEEEEEERE
IDDCDDDEDDEDDDOEE DEDEODDDEEE
FIDEEEEREDEEREEEE DHIEEEDEEEE| | Sresee
jojojojojojojojol jojojojojojoiRiojojoiojolojolojolio) —NAEI
5 O
DISTRICT STUDENT ID NUMBER DISTRICT DEFINED OPTIONAL DATA L]
6|7|8(9|0]! |
[aojojo)_jojojojajojoiojofojo]Elojoiojoioiojojojo) s
IIDEONCDDREONOONAEE| |([IO0D0N00RE 0| E—
alalalalslslsfalalnlslsislolallisfsisiololalala)ois| ) - I
6 GG G G B G 6 6 G G GGG GGG GGG GGG G| || e e s
FEEEEEEAEDEEEEEE EEHEEEEEDEEE
JEDEEENEEDEEEEREDE EEEEEEEEEE OO DO
EEEEARFECEDEEEEREAR [EEEEEANEDEDEE R w0 O DO
JEal Y O e e A el Y e [ [0 0
DEEEEFEEERENEEEDED [EEEEEEEEERE
NEEEFNEREEGEEEEEE AEEREEREEER wOooo

Detailed direction to assist you in filling out the student information
on test booklets are on pp 19-27 of the Test Administration Manual.

DISTRICT NAME AND SCHOOL NAME

Starting at the left, print the district name, putting one letter or number in each box.
Starting at the left, print the school name, putting one letter or number in each box.

DISTRICT NUMBER AND SCHOOL NUMBER

Starting at the left, print the district number, putting one number or letter in each box.
Starting at the left, print the school number, putting one number in each box.

STATE NAME ABBREVIATION

Print the two-letter state name abbreviation for your state.

B NATIVE LANGUAGE

Starting at the left, print the student’s native language (as defined by your state), putting one letter or
number in each box. If the native language code provided by your state does not fill all boxes, please
start at the left and leave the last box(es) blank.

RACIAL/ETHNIC GROUP

Part 1: select one ethnicity that applies for the student.
Part 2: select all races that apply for the student.

B BIRTH DATE

Starting at the left, print the student’s birth date in the boxes at the top. For example, if the student’s birth
date is March 15, 1998, print 03151998 (03 for March [MM], 15 for the day [DD], and 1998 for the year
[YYYY]).

Use only numbers in the top boxes and do not use abbreviations.

Completely fill in the numbered boxes below each number in the Birth Date.

DATE FIRST ENROLLED U.S. SCHOOL

Starting at the left, print the date the student enrolled in a U.S. school in the boxes at the top. For
example, if the student enrolled in a US. school on October 1, 2006, print
10012006 (10 for October [MM], 01 for the day [DD], and 2006 for the year [YYYY]).

Use only numbers in the top boxes and do not use abbreviations.
Completely fill in the numbered boxes below each number in the enrollment date.




Test Administration

Bubbling Books

Starting at the left, fill in the designated fields accordingly
(Examples shown below).

DISTRICT NAME SCHOOL NAME
slamp|L[E] [D[T[s|T[RIT|C[T] | | s|AIM[P[LIE| [s[cIH][o[ofL] | [ [ |
STATE NAME ABBREVIATION NATIVE LANGUAGE
AlB 536 7
DISTRICT NUMBER SCHOOL NUMBER
01/ 2/34\/5/6|7 01 2|3 4bH|6 7
BIRTH DATE DATE FIRST ENROLLED DISTRICT/LEA
0/3]/1/5[1/9/9]0 1/o]o|1]2]/0]0]0
C IDnnRnn] Bl [ ol [ [
DOEOEDER EOOEODAO
EEREEDEEEE AERDZEEDEE
|G~
[8 TToro7T8 ][ 8 Tor1Te |
oininininl | o DEEEEEER

_ ’




Test Administration

Bubbling Books — Testing Date

The date of testing is located on the front cover of the test book.
Record the date testing was completed for the student.

DATE OF TESTING

Al 1 a

(DD/MM/YY)




Test Administration

Bubbling Books — Do Not Score Section

If boxes in this section are filled out, scores for that domain will not be reported.

ABS — Absent indicates the student was absent for a domain

Do Not Score This Section For This Student of the test; if so, fill in the appropriate box/boxes for the
(See the District & School Test Administration Manual . .
for detailed intructions) domain the student did not take.
ABS [R] INV — Invalidate indicates that even though a student
completed some or all of the test items, the testing was not
INV | W| [S ) . . . .
8] valid. This code can be used if a student becomesi ill during a
DEC [R] test or if a student engages in inappropriate testing practices.
SPD [L] [R] DEC — Declined indicates a student refused to test. This test
Is a required activity. This indicator is used only when a
Domains: student refuses to participate even after the test administrator
_ _ has made several attempts to engage the student in the
L = Listening assessment.
R = Readin : L -
W = V\?a.ltq g SPD — Deferred Special Education indicates that an IEP or
= IS, 504 team determined that the student should defer

S = Speaking participation from one or more of the domains.




Test Administration

Guidelines

e The Test Administration Manual has specific
instructions and suggestions for administering the test

¢ If you have specific questions regarding students who
should be administered the test contact the state
department of education.

¢ If you have materials questions, please call MetriTech
customer service at 800.747.4868.




Questions About Test
Administration?




Materials Return

Overview

Once testing is completed, each school should package their
materials as directed and return them to the district — checking to
ensure all serial numbered materials assigned are accounted for
(remember to locate all Listening CDs)

Districts will double check that ALL materials have been returned
and are packaged correctly

Districts will seal and update the box labels and put RS labels on
all boxes to be shipped

Call UPS to schedule a pick-up if the district does not have a
regularly scheduled pick-up

Call MetriTech customer service at 800.747.4868 if you have any
questions or require assistance with UPS




Materials Return

Nelglele]

State — Academic Year 2013 - 2014 — Access for ELLs”

School Header Sheet School Header Sheet

Place on top of materials to be scored

**0Only students for this Form and School should be under this header.*=

s Each school’s books should be o |
sorted by Grade-Cluster and Tier Distoct: [Sampl Distit |

School: | Sample School |
Students will be reported under this school

¢ One clearly marked header should
be placed on top of each pile of =1 5 5]

sorted books MARK ONE TIER ONLY
s Only books for scoring should be A
placed under this header o e
: [ ]
s Make copies as needed NUMBER OF DOCUMENTS
” | | OFFICE U|SE O:I:Y | |
Make Copies As Needed




Materials Return
School

Unused & Non Scorables

¢ The Unused & Non Scorable
header should be placed on top
of “Do Not Score” and unused
test booklets and all scripts, CDs
and flip charts

Grades 3-5

ACCESS«c.

e e e et | f
s g v sassemes | [ ILIN NN
Form 302 Test Bookiet SEATI05257




Materials Return

District

Package your materials for return following these directions.

Academic Year 2013-2014 - ACCESS for ELLs® Ackiemstc Yesr 2015:201¢ ~ACCESS pe ELLS:

Closing the box/boxes
.

STEP ONE Follow the directions on the Return Shipping Instructions (bright blue) form and complete the
Shipping Form (bright blue) with the aumber of boxes being rerumed, date shipped, signature of the

Under the Unused and Non Scorable Testing Materials (cherry) form place: mpm;n,[:;:q_ and mlpimnumbﬂ e

»  Test Administrator’s Scripts * Place inthe top of Box 1.

Randecgeriea Test Adoumismtion Maanal e Ifbox is ot full, fll empty spaces with enough packing material 1o prevent crushing during shipping.
Seeiong fip mwm} *  Use packing tape on the top and bottom of the box to seal box securely and prevent it from opening
Unused test books (including large print) during shipping.

Kindergarten Ancillary Kit bag contaming activity board. pictuse cue cards, card pouch, and storybook i = :

Completed o partially completed test books that you do ot wast to be scored; for example, the test - < iy e e b e
was spoiled, the studeat moved, or the test was given m emor. e P :
NOTE: Test books that you do not want scored should be marked DO NOT SCORE on the front cover of

- s s s

the book.
NOTE: Test books that require suppression of scores for one or more domains (see directions in Test
Admunistration Manual for Do Not Score This Section for This Studenr) should go behind a (blue) School
Header Sheet for processing.
Unused and
STEP TWO Non Scorable Malerials

Plastic Bags (12x15)

& Use these bags to protect scorable test books (test books behind the (blue) School Header Sheer)

+ Place the tests into the bag with the School Header Sheer (blue) on top.

+  Bags will hold up approximately 2030 test books (60 kindergarten test hooks)

»  More than one header with test books can go in a bag. (e.g. header with 10 test books, header with 8
test books, and header with 6 test books can all ge in one bag.)

s More than one school can go in a bag. (e.2. header for Big HS with 19 test books and header for Little
HS with 4 test books can all go in one bag )

+ If there are more tests than can fit in the bag. make a header for each bag.

STEP THREE

Packing
o Usethe that you test 1 1o return test materials,

DO NOT USE copy paper boxes or sinular lightweight boxes.

DO NOT USE overly large size boxes.

Place the unused and non scorable test materials in the bottom of the box or in the last box/boxes.

Place the Unused and Non Scorable Testing Materials (cherry) form on top.

Place the plastic bags of scorable material in the box/boxes.

Place any paper work in the top of Box 1.

- = s s s

See other side.

See other side.




Materials Return
District

When your materials are ready to ship, fill out the Shipping form.
This helps MetriTech understand what was shipped and who we should contact with questions.

DO NOT REMOVE OR COVER
DA SECURE TESTING MATERIALS




Materials Return

Box Label

The label below is on each of the boxes you saved from shipping.
When preparing the box for return be certain to:

¢ A - Fill in the number of boxes you are returning on each box

¢ B - Indicate if the Packing List is located in a particular box by
checking this field.

DO NOT REMOVE OR COVER

WIDA SECURE TESTING MATERIALS
| — OPEN IMMEDIATELY — |

ST - 1234567
SAMPLE DISTRICT

ST1 2T 3%

DO NOT COVER BARCODE

USE THIS SPACE FOR RETURN SHIPPING
A RETURN BOX foF | -]
PACKING ST ENCLOsED | < B

SAVE THIS BOX FOR RETURN SHIPMENT




Materials Return ol

Using RS Return Labels

e Step by step instructions for
preparing and arranging a UPS
pickup

TEST COORDINATOR 10F1
SAIPLE SCHOOL DI STRICT 10 LBS
CHAMPAIGH IL 61822 RS

SHIP pick pUNN (217) 306-4868

TO: METRITECH, INC.
4106 FIELDSTONE ROAD

CHAMPAIGN IL 61822

IL 618 2-22

UPS GROUND

TRACKING #: 1Z 600 543 90 5690 8636

i Ii

8 ING.
OESC TES Mﬂ ERIALS

RETURNING MATERIALS TO METRITECH

Using the UPS Return Service Label

Your district should have one UPS RS Label for each box being returned.

:::::::::::::
CHAMF.I]GN IL 61822

IL 618 2-20

2 nnummmwn

UPS GROUND

TAACKING #5 LA N 0D WAZ B 580 By

mwmm

= Remove the backing from the label, and place the label over the oniginal shipping label only. The oniginal
shipping label must be covered or crossed out so that the UPS scanner cannot read the bar code information
displayed on the label.

= If the district/school does not have regular UPS service, call 1-800-823-7459 and arrange an RS pick-up.
(You will need an RS tracking number to complete this process.) The teller will need the following
information.

+ The phone number of the location where the shipment will be picked up.
+ The address of the location where the shipment will be picked up.
» The RS tracking number on the package(s) being picked up.
The teller should also ask if the shipment is ready to be picked up and what time the location closes.
+ Box(es) should be picked up within 48 hours.
+ Please make sure the shipment was picked up.

Questions? Contact MetriTech at 1-800-747-4868_




Materials Return

MetriTech Receiving

Once materials are in our warehouse, we will confirm that we
have received all of the boxes shipped from a district.

If boxes are damaged and/or the paperwork and materials returned do not
agree, we will contact the district with questions

Scorable booklets are separated for high-speed imaging

Non Scorable materials are serial barcode scanned and then securely recycled




Questions About Returning or
Shipping Materials?




MetriTech Scoring

High-Speed Imaging

Booklets to be scored are run through our high-speed imaging equipment.
¢ Student demographic information is recorded
¢ Multiple-choice responses are captured and recorded

¢ Student writing is prepared for secure open ended scoring




MetriTech Scoring

Data Validation

s After the completion of scanning/scoring for each state
(but prior to any reporting activities), MetriTech will post
the demographic data captured for each student to our
secure web site. At that point (at the discretion of each
state), districts (or the state) will have the opportunity to
update the information for their students.

s Participation in this step helps to ensure the accuracy of
student reports.




MetriTech Scoring

Open-Ended Scoring of Writing

Each student’s open-ended writing =~ (m—————
responses are electronically routed to e siee, \
our scoring staff o et tireaed s Seate

T oam g ’Soph:gmopﬂ N Mignschool. T lodog

O Gcnool ochite  Yecavse  ef \oove =f
¥ T \

e Each student receives a unique MetriTech ¥ T lanld e o o scncel ocsivies. x|
aaoad ke, deeond doo and making Mg

ID (no student identification is available t0 | | wuttwe vy tovng grows of snuent and

HOUR  ookiyrieS o o plow] uoheyoal =ok S
the scorer) o Saworite spork, On o fee Hme
¢ Materials are routed to scorers by Cluster, ore_ oot of Mnngs gowa on dnere.

T AEe Scogd onoWES o T oneon Ak SCORES
mgfz\'nu-'r T Aony Enow Wy T Wwodon i
T e oo T ke beiny Scafed.

Tier, and Prompt

s Each student’s response is scored by a Aoy Ve weskng you!
trained MetriTech scorer — 10% are | e —een—pal,
double-scored for accuracy — and each @
scorer’s accuracy Is checked by a master
“Form 101912CWriting _ Copynght © Stale of Wisconsin. All ights reserved -

scorer
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Questions About Scoring?




Reporting

After the tests for your state have been scored, your district
will receive the following reports (the format of the reports
has not been finalized for 2014, and they may look slightly
different when your district receives them).

s District Frequency Report
s School Frequency Report
e Student Roster Report

s Teacher Report

e Parent/Guardian Report




Reporting

One copy of the District Frequency Report
grouped by grade and cluster

WIDA

CON slo RTIUM ACCESS for ELLs" English Language Proficiency Test District: ~ Sample District
Grade: 2
Cluster: 1-2

DISTRICT FREQUENCY REPORT - 2014

Profici Listening Speaking Read ing Wiriting Oral Language" Liwracy" Comprehension® | Overall Score®
ULLLLS ) Fot | %ol | ot | %t | fef Nol | #of | %ot [ fol Nl ol ol IT] Nof Tl Nl
Level Stodents | Totsl | Stodents | Totd | Stdemrs | Towl | Svodeats | Totd [ Swodents | Tord | Swodeos | Totd | Swteots | Totd | Stodeots [ Tow
at i Tested | otlowel | Tested | atlovel | Tested | of lovel | Tested B ol Lewsl Teated ol Lewd Tested ot lovel | Tesied of Level | Tested
1 -Entering
Kooy mé il sl |0 0% 0 0% 4 | 2M% 1 ™ 0 0% 1 % 1 % 0 0%
vsul o e st
2 - Beginning

o mivmmvestegios |9 3% |0 | o% | 1 | 7% [ 7 |am) o | | 6 |ams| 3 [2%]| 5 |aa
ol e saal
3 - Developing
ceiommattnisniom | 1|7 | g o[ 3 [2ow | 7 |am] 2 [raw| 4 [om| 3 [an| 4 |om
[ sod gk moprt
4 - Expandi
ot sswime | 8 |a0% | 2 |13 | o |ox | o | ox | o5 |am| 2 s | 0 | m | o4 |om

ta el seadme L age

§ - Bridging
e

""""""_"::ﬁ‘:':.“m 2 13% 0 0% 4 2% 0 0% 3 20% 2 13% 4 2% 2 13%

ord maw s

6 - Reaching )

";";‘::‘:"_::: - 4 2% 9 B60% 3 20% 0 0% L) 27% 0 0% 3 20% 0 0%

by this tmt

Highest Score 398 397 376 306 v :_::"l'_';" 0% L‘*‘;‘mﬁ"*ﬂ
- Comprabansion -~ T0% Resding + 3% Lt
Lowest Score 258 331 239 237 - Otmovre = 315 Ruslig o S6W i« | S50k iea » 1FF doeding

Total Tested: 15




Reporting

One copy of the School Frequency Report
grouped by grade and cluster

& .
wwuslolg)rwAM ACCESS for ELLs" English Language Proficiency Test District:  Sample District

School:  SampkeESS

Grade: 2
Cluster: 1.2
SCHOOL FREQUENCY REPORT - 2014
Profici Listening Speaking Read ing Writing Dral Language" Liwracy" Comprehension® | Overall Score®
ULl [T] Nl [Tl Nl Fol ol Fol ol Tol %ol fol ol Fol Wl Wol Nl
Level Stodents | Totd | Stodests | Totsl | Stdeats | Tow | Swedents | Totd [ Swodents | Torsd | Stodets | Tord | Swwdeots | Totd | Stodeets [ Tow
silovd | Tested | stlevel | Tosted | stlevsl | Tested | stiovel | Tested W atiowsl | Teted | stlowd | Tested | stlovel | Testsd | stlevel | Tested
1 -Entering
:‘_’:‘::_::_‘::"‘ 0 0% 0 0% 4 2% 1 ™ 0 0% 1 % 1 % 0 0%
vE .l a praghe ST
2 - Beginning

o miemseniatgon | 9 g [0 fow | 1 | | 7 fas) o | | 6 faos| 3 |a%| 5 |3e
and graghe sawat
3 - Developing
Kmews =y sane

reed RE I ER AR R A ER IR A ERE AN
| sodgrapec spart
4-E di
o e i | 6 [40% | 2 {13 | o | o | o | ox | s [am| o2 [ | 0 | m | oa |2m

ta et seadme L age

§ - Bridging
e

"""""‘"":‘:'::‘M 2 13% 0 0% 4 2% 0 0% 3 20% 2 13% 4 2% 2 13%

ord MW

6 - Reac hirlg )

o ":‘;‘;‘“_::: " 4 2% 9 B60% 3 20% 0 0% 4 27% 0 0% 3 20% 0 0%

by this tmt

Highest Score 398 397 376 306 b mﬁ?:;&ﬁmm
Lowest Score 258 331 239 237 E:th-;?hr:ﬁ?mlf;? 15%Lismring + 15% Sking

Total Tested: 15




Reporting

One copy of the Student Roster Report
listing all the students that took the test, grouped by grade within a school

& = District: istrict
WI DA ACCESS for ELLs® English Language Proficiency Test Schoal: :m EDS 5

CONSORTIUM Grade: 1

STUDENT ROSTER REPORT - 2014

STUDENT NAME Ustening Spesking Reating Witng | O languape® | Uterney' | Comprobension | Overal Scare®
STATE STUDENT ID Ut e Seale | Pl | Seate | Prei | Seale | Poof | Sesle | Pooi | Seale | Pei | Seate | Pood | el | Bei | Sake | P
Soann Lovel Som Lewnl Seann Lewnl Seann Lawel Seme Level Seann Lavel Scann Lovel Scan Level
SMIPLE, STUDBNT 100 B | 12 |a06 | 60 a5 | a0 |zee | a5 | 28 |23 Jam | aa |2 | 20 | 23| a7 | w5 | 33
SMAPLE, STUDBNT 121 no| 12 | 23| 39 |35 | a0 [2s | 19| 1 [ 22 Jaa| a9 |2 | 24 | 284 | 28 | 25 | 29
SMAPLE, STUDBT 125 B | 12 |27 | 30 |58 | a6 |22 | 32|20 | 27 Jaa| 38 | 260 | 28 | 221 | 32 | 280 | 39
SRMPLE, STUDRNT 127 ¢ | 12 | 0| 38 |78 | 56 [ze8 | a9 |0 |27 Jam | a9 |2m | 33 | 202 | a6 | 24 | 32
SRIPLE, STUOGNT 149 mo| 12 [ me | 31 [ a3 | as [za2 | 1e | o | 24 Jaon | a3 | 2m | 19| 3| 19| me | 24
EMAFLE, STUDENT 151 B | 12 |305| 50 397 | 60 |24 |50 23|30 am | 57 |28 | 35 | 27 | 50 | 304 | an
SMAFLE, BTUORNT 153 ¢ | 12 | a6 | 59 387 | 60 315 | 6o | 2s3 |33 Jame | 6o |20 | 42 | 38| 59 | w8 | ag
SRIPLE STURGNT 27 B | 12 | 305 50 | 345 | a0 | 266 | 29 | 255 | 25 | 325 | a3 |21 | 26 | 278 | 38 | 280 | au
SRIRLE, STURENT 20 ¢ | 12 28| 35 [307 ] a0 30 | 58| 23 |33 Jam| s | 2w | a1 |01 | 52 | 00| as
EMAFLE, STURRNT 4 ¢ | 2 |30 | 60 [397 | 60 | 320 |60 | 23|30 |3 | 6o |297 | 41 | 30 | 60 | 20| 49
SMAPLE, STUDRNT & ¢ | 12 |36 | 6o [397 | 6o | 340 [ 60 | 275 | 31 | 382 | 6o | 312 | 49 | s | 60 | 33| 55
SRMPLE, STUDGNT 54 ¢ | 12 | 36| 6o |387 | 60 | 302 | 54 | 268 | 20 | 3ez | 60 | 206 | 36 | 321 | 60 | 314 | 48
SAMPLE, STUDENT 75 B 12 286 37 378 56 288 45 279 32 332 48 284 35 287 40 28 38
SAMPLE, STUDENT 69 A 12 25 40 an ah 238 1.8 268 26 313 a8 248 2.1 266 24 268 2.1
U S Ravden 508 Waten -G S - 5% Rendg » 35% Wity 158 g+ 155 Sonig
& Mot Anamptad ] L LR C i % 14

Ml Inuaidted, Docined o Spocial EdecationS04 Exanplon s




Reporting

One copy of the grade 1 through 12 (or kindergarten) Teacher Report
listing all the scores for each student (with detailed scoring explanations)

WfDA' ACCESS for FLLs* English Language Proficiency Test

CONSORTIUM

WfD A ACCESS for ELLs® english Language Proficiency Test

CONSORTIUM

Teacher Report - 2014 Kindergarten Teacher Report - 2014

District: Sample District 2

Stedent: SAMPLE, STUDENT

District: Sample District Stadest: SAMPLE, STUDENT 100
Sehool: Sample £S5 State ID: [ vistrict 1n:
Grade: 1 Tier: B | Grade Level Cluster; 1-2 Birth Date: 02/03/2005

School: Sample £5 1

State ID: | Distriet 10

Grade: 0

| Grade Level Cluster: K

Birth Date: 10/12°2008

Report Purpase: This repert provides infiermation regarding the kevels of social and academic English language proficiency the student has attained. Secial
larguage Is wsed 1o communicate for everyday purposes. Academic language is used to communicate the content of language arts, mathematics, science. and
‘social studies. This seport can be used to monivar progress from year 10 year and 1o belp detesring instructional stiategies by content aress and stardaeds.
Please refer ta the ACCESS for ELLs® Interpuetive Summary for more information on the meaning and use of these scxres. You may also refer to the complete
Intespretive Guide for Score fieports at wvw wida.us for more detailed information.

Report Purpose: This repoit can be used to menitor individual student piogress in developing English language pioficiency and to examine
performance by language domains. Mote that for each scale score there are two ' leved i ions for Kis 1) the
Accowntability proficiency kevel and (2] the Instructional proficiency level ipreceded by the notation “K”). Refer to the 2011 ACCESS for
ELLs® Interpretive Sursmary for more information on the reeaning and use of these scores. You may alza refer 1o the complete 2011 nterpretive

Guige for Score Reports at wiwvw.wida us for more detaied information.

Student’s level of English proficiency by language domains Student’s level of English | o proffcieny by 1 g donuns far bl ses (for am,

Scale Coafidence Band Proficiescy distriet Mﬂ' state use)
Languaps Domain Seore St Iutapontioy Summey s defilisns Level Gazeride stade across the entive 12 continuuem. They take into consideration that the student will be entering fist
e lm 100 200 ELTY a0 s00 &00 Wm grace. whese The language cemands, especially Bnesacy, 2re higher than in kindesgarten.
- 1 1 | | | | e
Listening 305 267 | ---#--=| 343 5.0 msuu hmms-nh:m ml:‘:.“
Feadng 2 e i 3l R [Posibie 100 200 o0 a0 500 goo | (Posshie
288 266|=4--|320 45 100- 600 1 | ] | 1.0-60)
| Writing 248 334 |-|262 23 290 5
[ Oral Language™ 325 302|-0-| 348 43 m 375 56
Literacy® 268 255]%- 291 29 Read 230 2'2
Comprehension” 293 274|-¢-|312 47 Writing 271 - 13
(Overall Score® (Composite] 285 2748|296 33 Oral Language” 333 304 | -=0--| 362 54
A Ol Languige = 0% Lisiesing « 50% Speshing € Compreherian = 10% Reading = 30% Lisissing Liter, 256 233 -%-]279 30
- Lamscy = 50% Peading = 508 Weting 0 Doml Scur = 5% Raading = 35% Hiiting « 155 Listaning = 15% Spesing ion® 255 232]-2- |28 33
A - et Attzmptnd =Stedent B ans ey ) > - -
bovtand Drcined s Sy Eduratien 304 Evemption O e s whenatd e e Overall Score 278 261)¢- 1297 37

Student’s performance by WIDA English Language Proficiency Standards

Due 1 varyng munbass of s and thi evels f Gficuly, raw soces shouk] be used it causion. Sea th Inerpreive Guide o Seore Raports for detads. Student’s level of English language proficiency by demains for instructional purpeses (for classroom use)

- ) Scale Proficiency
t: and AKING TASK!
COMPREHENSION (Listening aud Reading) SPEAKING TASKS Score Interpretation of the English Languaye Proficiency Levels for Level
Fof Total # Emglish language Tatal # language Donmain
English Langsage ams of s Raw of Kindergartes Students
Proficiency Standards | o C | MM' "“_m“m" ""'"'_.“_ Seote | e _ 100- 600 K1.0- K60

Socsal & instractions’ Langaage ] 7 Secal B hotiuctional 3 m— 20 i3

Language of Language Arts 5 2 L At Secial Stufies 2 5 e 378 50

Language of Mathama ) 12 Mathematies Ssanee 5 5 | Reading 2401 The ight] desciibe a studeat’s proficiency relative 1o the Prek K 55

n of Sci 5 4 Writing 271 custer of the WIDA ELF Suancases. The lnatructional evels inticate haw 4 statent is 5.0

[ Language o Socin Svater 3 3 bl i et | oral Language® 333 | teing n Kinderparten, where pre-Resacy and early iteracy sils are being developed by 57

Literacy® 255 | Wstadents. 5.2

e ats Sty e PR T

Em! Voaabulaty | 4o cuage Cantisl Plrimeg et oo g Overall Score® [Composi 278 53
English Language Tots Teed Ton e [ I ————— G- Gomprchanconn 8 10% Rebing » 30% Lstesing
Proficiency Standards B | pae | 2 |rcae] ™ | roae & 1Beiesen - bnewt and ises secks Ingn s rear B -Limacy = 50% Prading - son 10~ Dvesal Some = 35% Reading = 2% Wiiing = 15% Listesing = 15% Speaing
Zowns baned en aitog s Som | s | % ) | ) e S AN ghage WAR VL B0 i e e - s P o i T "

To20 & nstruetionil T T [ B s i i s et b st Syt a3 Eempion

Language At [] . |h-|-w.r-wml~a-u-l—

hathemnatics & Soeoe 1 1 1 3 , s ey nl e e i

lﬂhn&lﬂﬁ_ﬂ 2 B 2 L] 1 & L e e b AtaSel By T et




Reporting

One copy of the Parent/Guardian Report
per student — to be distributed to parents

WIDA

CONSORTIU

x

ACCESS for ELLs® English Language Proficiency Test
Parent/Guardian Report - 2014

Distriet: Sample District Student: Last Name, First Name MI
Schosl: Sample School State ID: 123456789 | Distriet ID:
Grade: 4 Birth Date: 1031/2001

Repert Purpose: This report gives information about your child’s level of social and academwc English language
proficiency. Social language is used to communicate for everyday purposes. Academic language is used to communicate
the content of language arts, mathematics, science, and social studies.

Student’s English Language Proficiency Level

Test Section |- Entering | 2-Begiming | 3-Developing | 4-Expanding | 5-Bridying
Listening ‘
Speaking I I I I
Reading
Writing |

Oral Language” |

Bunpeay - g

Literasy" I
[Peeading as¢ Mriting) T T T
Comprehension®

[overati seare®
i
Ph

Froficiency Level Deseription of English Language Proficiency Levels

1 - Entering Wnaws and wses pinnal soci o=
2 - Beginnis Knews and uses some social English and o with visual suppart
3 =Dy ing Kovowvs and uses social English and some specific acaderic language with visual suppait
4 - Expanding Knows and uses social Engich and some tachnical acagemic langeage

5 - Bridging Knews and uses social and Hing with grace

6 - Reaching Knvwws and uses social and ! 1 the b by this test

[y
&= 0rd Linguage = 50% Liziming = 50% Spuaiing
Other Infarmation 8- Liracy = 5% Reing = §0% fiting

74 Renkig - 30% Usiesing #
D - Ovpal Sowe = 354 = 35% Wotng « V5W Livemimg - 151 Spushing - ool b bl : a0 o o8t Spctivms




Reporting

Parent/Guardian Reports are available in 40 native language translations
via the secure MetriTech website (username and password information is
provided by our customer service staff).

WIDA ACCESS for ELLs® i it /il it
FK/ B ARE- 2014 £
BB 555555555555555555 LI LLLLLLLLRRLELLLLEL, FFFFFFFFFFFFFF M
T AHNFS: 0399009006999 | AT : 999999990900600
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I

2234 Fneeh T SHmE Rk
1-AN W F R RN RN L
2 - ik
I-Em SHFEENS - THRRRETEER - SNUNFHEE
4-FK THRSMH TR CEL T L3
5t EEEARNEERATEN - THARH A REHER
(281 TR RS S - BN R AT
LS FNS BT -BR AT LT LD
A-ENAHE S TO% Rt + 0% 5 5 - BRF ARG —ARRARARERATS
M B- B = 35% MIE + 35% Bk + 16% 6 7 + 16% Of - RRESEE— F -0, A0 LORNLPRS, REFRR
=0




Reporting

Champaign, IL 618286479
MetriTech,Inc. Frone (007474368

Additional report copies may
be pu rchased from MetriTech ORDER FORM ~ OPTIONAL SERVICES AN REFORTS

Fax thiz form or return it with your completed fest materialz.

s Return the completed Order Form e pislm—
. . Credit Card #: Exp. Date: I
with your test materials T o = =

secure web site beginning in 2011-2012. Requests for CO-ROMs received prior to
the shipment of reports for your state will be provided at no charge.

s Fax the Order Form to MetriTech A3 e s o4 38 Lt st o sed g i o

to “* Please note” at the bottom of this form.

at 217.398.5798 CACEE FerSE | ST e
. . Check Flat Per Student Est.#of | _ Estimated
Box | 9V e charge * | charge  * | students |~ Charges
| Addl, Copy of Parent/Guardian Report
m: One copy p:':.n’dems includead $75.00 $0.25 par studerit
per student .|
To ord the ph Call R o e
s To order over the phone, Ca T [Recmemmr——
in the per student price.)
O Addl. Copy of School Roster Report
. . an as Or {Note: One copy is included in the per $75.00 $0.25 per page
student price.)
. D Addl. Copy of School Frequency Report
Customer Service e oy iorr | 5w |0z
student price.)
O ‘Addl. Copy of District Frequency Report
{Naote: One copy i inclided in the per $75.00 $0.25 per page
student price.)
| Student Report Labels $75.00 | $0.25 per student
* Service Fee (if applicable):
* Please note: A $50 service fiee will be applied to all opti report
mmmmmammmnmnmmhaammm TOTAL:
by district or school personnel and ‘ech can provide proof = =
delivery, districts will be invoiced a $150 flat fee plus 25¢ per page for O T e O
replacement reports. Shipping fees will also be applied. which test booklets were scored. Make a copy of
this order form for your records.

State:

Issue Purchase Orders to:
MetriTech, Inc., 4106 Fieldstone Rd., P.O. Box 6479, Champaign, IL 61826-8479, Phone: (800) T47-4868, Fax: (217) 398-5798




Questions About Reporting?
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