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	Child & Adult Care Food Program
Centers/At-Risk/Emergency/
OSCH/Head Start
Annual Food Service Management Contract or Vended Meal Agreement

For use by CACFP Sponsors vending or purchasing meals


	Child Nutrition Programs
Teaching and Learning Support
801 West 10th Street, Suite 200
P.O. Box 110500 

Juneau, Alaska    99811-0500
Phone (907) 465-8711

Fax (907) 465-8910
annmarie.martin@alaska.gov


Check only one:
( Both Purchaser and Vendor are Child Nutrition Program (CNP) Sponsors
( Purchaser is a CNP Sponsor; Vendor is not a CNP Sponsor
This agreement/contract is for the purpose of providing meals for children enrolled in the Sponsor’s Child and Adult Care Food Program.  This Agreement provides the minimum obligations and responsibilities of the parties to this agreement.

This agreement/contract is made and entered into by and between:
	
	Purchaser (CACFP Sponsor)
	
	Food Service Management
Company/Vendor (Seller)

	Name:
	 
	
	 

	Address:
	 
	
	 

	City, State, Zip:
	 
	
	 

	Phone Number:
	 
	
	 

	Contact Person:
	 
	
	 

	This agreement/contract shall be effective for a period of one year beginning
	 

	and ending
	 
	.


The terms and conditions of this agreement/contract are as follows:

1.
Meals prepared under this contract by the Vendor must comply with the meal patterns and components as required in 7CFR 226.20 as noted in [7CFR 226.6(i)(10)].  CACFP meal pattern attached to the contract for specific meals being purchased.  The Vendor shall operate in accordance with current Program regulations [7CFR 226.6(i)(6)].
2. The Vendor agrees to supply the following number of meal(s) to the Purchaser at the following location(s) at these delivery  or pick-up times [7CFR 226.5(i)(8)]:

	Meal Type(s)
	Number of Meals
	Location
	Delivery Time Period 
	Pick-up Time(s)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


The Purchaser shall ensure that a representative is available at each delivery site, at the specified time on each specified delivery day to receive, inspect and sign for the requested number of meals.  The individual will verify the temperature, quality, and quantity of each meal delivery.  The Purchaser assures the Vendor that this individual will be trained and knowledgeable in the record keeping and meal requirements of the CACFP and with local health safety codes.
3.
Unit price per meal to be paid by the Purchaser to the Vendor:


Breakfast: $________

Lunch:  $_______

Snack: $______


Supper: $________

Milk: $________

4.  
The total projected agreement/contract amount for the year: $__________________.

5.
The Purchaser must advise the Vendor of increases/decreases of required meals not later 

than 



(a.m. daily or weekly) [7CFR 226.6 (i)(9)].  
6.
The Vendor must have Federal, State or local health certification for the facility in which the meals are prepared for the Purchaser.  The Vendor must insure that the health and sanitation requirements are met at all times [7CFR 226.6 (i) (3)].  The Vendor shall provide the Purchaser with a copy of current health certifications for the food service facility in which it prepares meals for CACFP and a copy of the Certified Food Protection Manager certification for the staff, per State of Alaska Department of Environmental Conservation or Municipality of Anchorage regulations. The Vendor also agrees to notify the Purchaser of the results of any health inspection that is made during the duration of this Agreement.  
7.
Menu Preparation and Approval:  


The Vendor must provide the Purchaser, for approval, a proposed ______ day cycle menu for the operational period, at least _____ business days prior to the beginning of the period to which the menu applies.  


Or


The purchaser must provide the Vendor a proposed ______ day cycle menu for the operational period, at least ________ business days prior to the beginning of the period to which the menu applies.


Any changes to the menu made after the Purchaser approval must be agreed upon by the Purchaser and documented on the menu records.  Menu items may be adjusted in writing by the mutual consent of both parties.  However, the Vendor shall adjust the menus at the request of the Sponsor whenever the Sponsor determines certain items to be unacceptable.  Such items can be determined to be unacceptable because of 1) monotonous diet resulting from items served frequently or similarity to other items; 2) the nutritional needs of the students; 3) susceptibility to spoilage; and 4) excessive waste resulting from unpopularity of items with children.  Such adjustments shall be made at the earliest convenience of both parties, but in no instance later than ________ after request except that in the case of spoilage is discovered shall receive acceptable meals meeting meal pattern requirements. [7CFR 226.6 (i) (4)].

8.  
Meals that are delivered in family style bowls will be measured by the Vendor.   For meals delivered to child care centers, the state agency may require unitization, with or without milk, of all breakfasts, lunches, and suppers only if the state agency has the evidence which indicates that this requirement is necessary to ensure compliance with 7CFR 226.20.  [7CFR 226.6(i)(11)].

9.
The Vendor may not sub-contract any portion of this agreement/contract.

10.
The Vendor must maintain all records supported by invoices, receipts or other evidence the Purchaser may need to meet their responsibilities [7CFR 226.6(i)(2)].  Recipes, nutrition facts labels, and any necessary child nutrition (CN) labels or product specification sheets related to the menus served; Vendors must use standardized recipes.  On a daily basis, an accurate count of the number of meals, by meal type, prepared for and delivered to the Purchaser.  Meal count documentation must include the number of meals requested by the Purchaser in writing.
11.
The Purchaser will not pay for meals that are delivered outside of the agreed upon delivery time, are spoiled, or unwholesome, at the time of delivery, or do not otherwise meet the meal requirements contained in the contract [7CFR 226.6(i)(7) and 7CFR 225.6(i)(8)].  The Purchaser shall be responsible for informing the Vendor of its reason for determining that a meal is unacceptable in writing within forty-eight (48) hours.  

12.
The Vendor will present an invoice and delivery receipts within (#)

 working days following the end of the preceding month for meals delivered (no less frequently than monthly) [7CFR 226.6(i)(2)].  The Purchaser will submit payment to the Vendor within (#)

 days of receipt of the invoice (#Purchaser/Vendor complete).  The Purchaser shall notify the Vendor within (#) _______ days of receipt of any discrepancy in the invoice.  


The Purchaser shall pay the Vendor for all meals delivered in accordance with the Agreement.  Neither EED/CNS, nor USDA will assume any liability for payment of the difference between the number of meals prepared and delivered by the Vendor and the number of meals served by the Purchaser that are eligible for reimbursement.  In addition, neither EED/CNS, nor USDA will be responsible for resolving issues of partial or non-payment per the terms of this agreement.   
13.
The books and records pertaining to the Vendor's and Purchaser’s food service operation shall be available for inspection and/or audit by representatives of the State Agency; USDA, Food and Nutrition Service; the U. S. General Accounting Office; USDA, Office of the Inspector General; at any reasonable time and place.  These records must be retained for a period of three years from the date of receipt of final payment under this contract, or in cases where an audit remains unresolved, until such time as the audit is resolved [7CFR 226.6 (i) (5)].
14. Both Vendor and Purchaser must follow USDA’s non-discrimination policies.  Vendor or Purchaser shall not illegally discriminate in either the provision of services, or in employment, against any person because of color, age, sex, race, disability and national origin.  Vendor agrees to comply with all applicable federal and state laws, rules, regulations, and executive orders relating to non discrimination, affirmative action and equal employment opportunity.

The following nondiscrimination statement must be included on all program materials published for public information through brochures, bulletins, leaflets, letters, and newspapers.  If the material is too small to permit the full statement to be included, the material will at a minimum include USDA’s short nondiscrimination statement.  When used, both statements should be in print size no smaller than the text of the document.

Full Version:

The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age, disability, sex, gender identify, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual’s income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department (Not all prohibited bases will apply to all programs and/or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complain Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html
or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing, or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).

USDA is an equal opportunity provider and employer.

Short Version:

This Institution is an equal opportunity provider and employer.
If this agreement/contract is for an outside-school-hours facility, the meals must be unitized, with or without milk, unless the State Agency determines that unitization would impair the effectiveness of the food service operations  [7CFR 226.6 (i) (11)].

Additional inclusion must be attached to this agreement.

This agreement/contract may be terminated by either party upon submission to the other party of written notice at least 30 days prior to the date of termination.  A copy of the termination letter must be sent to the State Agency.
	
	I certify, by submission of this vended meal agreement, that the vendor (seller) is not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily exclude from participation in this transaction by any Federal department or agency.  If I am unable to certify I will submit an explanation to the Purchaser (CACFP Sponsor).



	Purchaser( CACFP Sponsor):
	Vendor/(Seller):



	Printed Signatory Name:
	Printed Signatory Name:



	Signed:
	Signed:



	Date:
	Date:




Signed contract/agreement is due to Child Nutrition Programs (CNP) Prior to contract start date. Program reimbursements will not be paid for any meals/snacks that occur prior to the signed contract/agreement being received by CNP.

Submit contract/agreement by e-mail to:  annmarie.martin@alaska.gov or US Mail:

Alaska State Department of Education & Early Development


Child Nutrition Programs

801 W. 10th Street, Suite 200


P.O. Box 110500


Juneau, AK 99801-0500

Attention:  Ann-Marie Martin, CACFP Coordinator
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