	[image: image1.png]



	Summer Food Service Program

[image: image2.png]EDUCATION

& EARLY DEVELOPMENT




Annual Food Service Management Contract 
For use by Summer Food Service Program (SFSP) sponsors purchasing meals
	Child Nutrition Programs
Teaching & Learning Support
801 West 10th Street, Suite 200
P.O. Box 110500 

Juneau, Alaska    99811-0500
Phone (907) 465-4788

Fax (907) 465-8910


Check only one:

( Both Purchaser and Food Service Management Company (FSMC) are Child Nutrition Program (CNP) Sponsors

( Purchaser is a CNP Sponsor; FSMC is NOT a CNP Sponsor

This agreement/contract is for the purpose of providing meals for children enrolled in the Sponsor’s Summer Food Service Program.  This Agreement provides the minimum obligations and responsibilities of the parties to this agreement.

This agreement/contract is made and entered into by and between:

                                
Purchaser (SFSP Sponsor)

         
FSMC (Seller)
Name:












_____
Address:











_____
City, State, Zip:











_____
Phone Number:











_____
Contact Person:











_____
This agreement/contract shall be effective for a period of one year beginning


and ending 


.
The terms and conditions of this agreement/contract are as follows:

1) Meals prepared under this contract by the FSMC must comply with the meal patterns and components as required in 7CFR 225.16.  See “Part I – Menu Planning” of SFSP Nutrition Guidance for Sponsors for meal pattern specifications and meal quality standards of specific meals being purchased.
2) The sponsor will notify the FSMC of all sites that have been approved, cancelled, or terminated subsequent to the submission of the initial approved site list and any changes in the approved meals.  Such notification will be provided within the time limits mutually agreed upon in the contract.

3) The FSMC agrees to supply the following number of meal(s) to the Purchaser at the following location(s) at these delivery  or pick-up times:

	Site Name
	Address
	Delivery Location
	Delivery Time(s)
	Meal Type(s)
	Number of Meals
	Days of Operation

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


4) The Purchaser shall ensure that a representative is available at each delivery site, at the specified time on each specified delivery day to receive, inspect and sign for the requested number of meals.  The individual will verify the temperature, quality, and quantity of each meal delivery.  Single deliveries for multiple meals (e.g., breakfast and lunch) are allowed only at those sites that are equipped with adequate storage and refrigeration facilities. The Purchaser assures the FSMC that this individual will be trained and knowledgeable in the record keeping and meal requirements of the SFSP and with local health safety codes.

5) The FSMC must ensure that meals are inspected periodically to determine bacterial levels present in the meals and that the bacterial levels found conform to local health authority standards. 

6) Unit price per meal to be paid by the Purchaser to the FSMC:

Breakfast: $__________

Lunch:  $__________

Snack: $_________
Supper: $__________

Milk: $__________
7) The total projected agreement/contract amount for the year: $_________________________.

8) The Purchaser must advise the FSMC of increases/decreases of required meals not later 

than 



(a.m. daily) [225.6 (2) (xi)].  

9) The FSMC must have Federal, State or local health certification for the facility in which the meals are prepared for the Purchaser.  The FSMC must insure that the health and sanitation requirements are met at all times [225.6 (2)(v)].  The FSMC shall provide the Purchaser with a copy of current health certifications for the food service facility in which it prepares meals for SFSP and a copy of the Certified Food Protection Manager certification for the staff, per State of Alaska Department of Environmental Conservation or Municipality of Anchorage regulations. The FSMC also agrees to notify the Purchaser of the results of any health inspection that is made during the duration of this Agreement.  

10) Menu Preparation and Approval:  The FSMC must provide the Purchaser, for approval, a proposed ______ cycle menu for the operational period, at least _____ business days prior to the beginning of the period to which the menu applies.  Any changes to the menu made after the Purchaser approval must be agreed upon by the Purchaser and documented on the menu records.  Menu items may be adjusted in writing by the mutual consent of both parties.  However, the FSMC shall adjust the menus at the request of the Sponsor whenever the Sponsor determines certain items to be unacceptable.  Such items can be determined to be unacceptable because of 1) monotonous diet resulting from items served frequently or similarity to other items; 2) the nutritional needs of the students; 3) susceptibility to spoilage; and 4) excessive waste resulting from unpopularity of items with children.  Such adjustments shall be made at the earliest convenience of both parties, but in no instance later than ________ after request except that in the case of spoilage is discovered shall receive acceptable meals meeting meal pattern requirements. [225.6 (h)(2)(ix)].

11) In cases of nonperformance or noncompliance on the part of the FSMC, the company shall pay the sponsor for any excess costs, which the sponsor may incur obtaining meals from another source.

12) The FSMC shall comply with the appropriate bonding requirements as set forth in 225.15(m)(5-7). The FSMC may not sub-contract any portion of this agreement/contract.

13) The FSMC must maintain all records supported by invoices, receipts or other evidence the Purchaser may need to meet their responsibilities [225.6 (h)(2)(iv)].  Recipes, nutrition facts labels, and any necessary child nutrition (CN) labels or product specification sheets related to the menus served; FSMCs must use standardized recipes.  On a daily basis, an accurate count of the number of meals, by meal type, prepared for and delivered to the Purchaser.  Meal count documentation must include the number of meals requested by the Purchaser in writing.

14) The Purchaser may take adverse action against the FSMC for any non-compliance with the terms of this agreement/contract; this includes disallowed, spoiled, or unwholesome meals, or meals that do not meet the meal requirements. The Purchaser shall be responsible for informing the FSMC of its reason for determining that a meal is unacceptable in writing within forty-eight (48) hours. [225.11 (f)(4)].  

15) The Purchaser will not pay for meals that are delivered outside of the agreed upon delivery time [225.6 (h) (2)(ix)].  

16) The FSMC will present an invoice and delivery receipts within (#)

____ working days following the end of the preceding month for meals delivered.  The Purchaser will submit payment to the FSMC within (#)

 days of receipt of the invoice (#Purchaser/FSMC complete).  The Purchaser shall notify the FSMC within (#)__________ days of receipt of any discrepancy in the invoice.  The Purchaser shall pay the FSMC for all meals delivered in accordance with the Agreement.  Neither EED/CNS, nor USDA will assume any liability for payment of the difference between the number of meals prepared and delivered by the FSMC and the number of meals served by the Purchaser that are eligible for reimbursement.  In addition, neither EED/CNS, nor USDA will be responsible for resolving issues of partial or non-payment per the terms of this agreement.

17) The books and records pertaining to the FSMC's and Purchaser’s food service operation shall be available for inspection and/or audit by representatives of the State Agency; USDA, Food and Nutrition Service; the U. S. General Accounting Office; USDA, Office of the Inspector General; at any reasonable time and place.  These records must be retained for a period of three years from the date of receipt of final payment under this contract, or in cases where an audit remains unresolved, until such time as the audit is resolved [225.6 (h) (2)(vii)].

18) Both FSMC and Purchaser must follow USDA’s non-discrimination policies.  FSMC or Purchaser shall not illegally discriminate in either the provision of services, or in employment, against any person because of color, age, sex, race, disability and national origin.  FSMC agrees to comply with all applicable federal and state laws, rules, regulations, and executive orders relating to non-discrimination, affirmative action and equal employment opportunity.

19) The following nondiscrimination statement must be included on all program materials published for public information through brochures, bulletins, leaflets, letters, and newspapers.  If the material is too small to permit the full statement to be included, the material will at a minimum include USDA’s short nondiscrimination statement.  When used, both statements should be in print size no smaller than the text of the document:

Full Version:

The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual’s income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment activities.) 

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800)845-6136 (Spanish).

Short Version:

This Institution is an equal opportunity provider and employer.

Agreements, contracts and subcontracts in excess of $150,000 shall comply with all applicable standards, orders, or requirements issued under section 305 of the Clean Air Act (42 U.S.C. 1837(h)), section 508 of the Clean Water Act (33 U.S.C. 1368), Executive order 11738, and Environmental Protection Agency regulations (40 CFR part 15).

Meals must be unitized, with or without milk or juice, unless the sponsor submits to the State agency a request for exceptions to the unitizing requirement for certain components of a meal. These requests shall be submitted to the State agency in writing in sufficient time for the State agency to respond prior to the sponsor’s advertising for the bids.[225.6 (h)(3)].

Additional inclusion must be attached to this agreement.

This agreement/contract may be terminated by either party upon submission to the other party of written notice at least 30 days prior to the date of termination.  A copy of the termination letter must be sent to the State Agency.

Purchaser (SFSP Sponsor): _______________________________________________

Printed Signatory Name: _____________
_____
_______________________


Signed:





______________ 
Date:








FSMC (Seller): _________________________________________________________

Printed Signatory Name: _________________________________________________

Signed:
________________________________________________ 
Date: ___________________​​​__
cc:
Alaska State Department of Education & Early Development


Child Nutrition Programs


801 W. 10th Street, Suite 200


P.O. Box 110500


Juneau, AK 99801-0500


Alicia.Maryott@alaska.gov
The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual’s income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800)845-6136 (Spanish).

USDA is an equal opportunity provider and employer.
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