SFSP Checklist for 
Food Service Management Contracts and Agreements
Food Service Management Company Agreements/Contracts must contain the following items:

· Site Information (7 CFR 225.6(h)(2)(iii)):  List the site names, addresses, delivery locations, times of meal service, and days of operation.  If single deliveries for multiple meals (e.g., breakfast and lunch) state how the sponsor will be storing the meals.

· Cycle Menu (7 CFR 225.15(h)(4)(v) and (vii)):  Attach a cycle menu that lists the types and amounts of food in each meal.  Program regulations specify minimum meal pattern requirements, but sponsors may improve upon these minimums to increase the variety and appeal of menus.   

· Meal Requirements (7 CFR 225.15(h)(4)(vi) and 225.7(c)):  The FSMC must deliver meals that meet these meal requirements and minimum food specifications and model meal quality standards.  This must be stated in the contract or agreement.

· Reimbursable Meals (7 CFR 225.6(h)(2)(ix) and 225.15(h)(4)ix):  Under the provisions of the contract/agreement the sponsor is required to pay only for the “delivered” meals that meet these requirements and should not pay for ineligible meals.  

· Quality Control:  The contract/agreement should state their effective quality control system for verifying that meal components meet the minimum quantity requirements.

· Unitized Meals (7 CFR 225.6(h)(3)):  The contract/agreement must ensure that the food service management company provides “unitized” meals with or without milk or juice.  This means that meals must be individually portioned, packaged, delivered, and served as a unit.  The milk or juice may be packaged and provided separately, but must be served with the meal unit.
· Commodities (7 CFR 225.9(b)):  Sponsors of vended programs can only receive commodities if the vendor is a school or school district, or if the sponsor is a school food authority that competitively procures its SFSP meals from the same food service management company that competitively provided its most recent NSLP meals.

· Meal Range Adjustments (7 CFR 225.6(h)(2)(xi)):  

Revised 3/07
G:\Administration\Web Pages - CNS\SFSP Web Page  Information\Upload #2 to SFSP Application Page\2007 Toolbox\SFSP Checklist for FSMC Contracts.Agreements.doc



