Sample Parent Letter for Summer Food Service Program Participants for Camps and Enrolled Sites (remove prior to distribution)
Date__________________

Dear Parent or Guardian:

Providing nutritious meals for children is a growing challenge and requires our taking advantage of all available funding resources.  One of these resources is the reimbursement program for meals from the United States Department of Agriculture (USDA) Summer Food Service Program (SFSP).

To assist our program in qualifying for these funds, please complete, sign, and return this application as quickly as possible.  This information will be kept strictly confidential.

How to Apply
Complete the application and return it. Sponsors cannot approve an application that is incomplete.

Your children are eligible for free meals if:

· Your total household income is equal or less than the amounts on the Income Chart below.
Income Eligible:  The application must have the children’s names, the names of all household members (related or unrelated individuals who live together as an economic unit), the amount of total gross income each person received last month and where it came from, (amount received before deductions) the signature of an adult household member and that adult’s last four digits of their social security number or the box checked “No Social Security Number” if the adult does not have a social security number.
	Alaska Income Eligibility Guidelines

Effective July 1, 2011 to June 30, 2012

	Family Size
	1
	2
	3
	4
	5
	6
	7
	8
	Each add.

	Monthly
	2,097
	2,834
	3,571
	4,308
	5,045
	5,782
	6,519
	7,256
	+737


· You receive SNAP (formerly known as food stamps) or ATAP/TANF for your child,

SNAP or ATAP/ Recipients:  The application must have the children’s names, a SNAP or ATAP/TANF case number for each child, and the signature of an adult household member.

· You have a foster child living in your home. Foster children are eligible for free meals regardless of your income.

Foster Child:  The applications must have the child’s name and the box checked that the child is a foster child. Non foster children may be listed on the same application as the foster child. 
Fair Hearing
If you do not agree with the eligibility decision on your application, you may wish to discuss it.  You also have the right to a fair hearing. You can do this by calling or writing the following official:

Name: __________________________________________________   Phone: ______________________

Address: ______________________________________________________________________________

Sincerely, 

__________________________________________
Authorized Representative of Sponsor Organization
In accordance with Federal law and USDA policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.  
To file a complaint of discrimination, write to USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington DC 20250-9410 or call 202-720-5964 (voice and TDD). USDA is an equal opportunity provider and employer.
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