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  Name of Organization:________________________________________________________________

All sites must receive CACFP training a minimum of one time per year.  It is recommended that training sessions be conducted by an experienced trainer or staff member who recently attended a CACFP workshop or training session provided by the State agency.  Training records must be maintained for all provided training sessions.  Organizations must keep records from each training session that include the agenda, date, location, trainer, and sign-in form with all participants’ signatures.  It is recommended to use the state agency Training Agenda Template.
Complete the chart below:

	Topics to be discussed
	Trainer
	Date
	Location

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



