
Food Safety Inspection Request Letter
(PRINT ON YOUR ORGANIZATIONS LETTERHEAD)
(Date)
Kimberly Stryker Program Manager
Department of Environmental Conservation
555 Cordova Street
Anchorage, AK 99501
To whom it may concern:
According to USDA Policy Memo SP 39-2008, local education agencies are responsible to request two food safety inspections for sites operating federal nutrition programs. 

 The [School district name] requests food safety inspections for the following school sites.  Please contact (staff member) at (phone number) or (email address) to schedule these inspections. 
[school name]
[address]



[school name]
[address]
[school name]
[address]
Sincerely,

(Authorized LEA Representative)


