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	Child & Adult Care Food Program
Sponsor/Site Agreement for Unaffiliated Sites Operating At-Risk Afterschool Meals Program 
FY2013
	Child Nutrition Programs
Teaching and Learning Support
801 West 10th Street, Suite 200
P.O. Box 110500 

Juneau, Alaska    99811-0500
Phone (907) 465-8711 or 

(907) 465-4788

Fax (907) 465-8910


Sponsor Organization__________________________________________________________

Site Name:___________________________________________________________________

Site Address: _________________________________________________________________
Is site on school property?  ______ YES
 ______ NO
Site Contact Person:
___________________________________Telephone:______________

This agreement is made between ____________________________(sponsoring organization 

name) and ___________________________________________(site name).  
This agreement begins on________________(date)  and ends on _________________(date).
Food for meals is supplied by:

__________________________________________________________________________
If Meals Supplied by Source other than the above listed Sponsoring Organization, please submit a Vended Meal Agreement to EED with this document.

1.
Is site operated principally for the benefit of the students attending an afterschool program



______ YES
 ______ NO
Hours of Program Operation:

Program start date:

Program end date:
2. Educational/Enrichment Activities offered at the afterschool program
The purpose of the after school program(s) is to provide care or afterschool activities for children/teens
. 
______ YES
______NO

What are the educational or enrichment components of the program which is organized to provide children/students with regularly scheduled activities that are structured and organized?

Describe the activities being offered by your program (attach documentation)  
3. Recordkeeping


A)  How will you record daily attendance?  Who will record?

B) How will you record the number of snacks and or meals served to participants each day?  Who will record?

C) Who will document the quantities served?

D) Where will these records be maintained on file?

4. Meal Service

Will you be offering At-Risk Afterschool Snacks?

______ YES  
 ______ NO


List days of week:

Will you be offering At-Risk Afterschool Supper?

______ YES  
 ______ NO

List days of week:
Will you be offering At-Risk Snacks or Meals on weekends and or holidays during the school year?








______ YES  
 ______ NO
List meals to be served and weekend days and/or holiday dates during school year:
The Responsibilities of the Sponsoring Organization:

1) File a monthly claim for reimbursement with the Alaska Department of Education and Early Development (EED) for meals served by the site in compliance with the CACFP regulations.
2) Reimburse site agency within 5 days of receiving reimbursement from EED if Sponsoring Organization does not provide the food.

a. Attach to the reimbursement check to the site agency the amount of reimbursement, clearly stating the administrative fees that are being deducted.  Include the numbers and types of meals being reimbursed, and any discrepancies between submitted meal count and reimbursed meal count. 

b. Reimburse the site for all operational costs and only keep _____% (not to exceed 15% of meal reimbursement) for administrative costs incurred by the sponsoring organization.
3) Provide at least one yearly training on the CACFP and provide orientation training to all new staff prior to them working within the CACFP.

4) Provide technical assistance to the site as needed.

5) Conduct mandatory review of site at least three (3) times a year by Sponsoring Organization staff. 
The Responsibilities of the Afterschool Program:
1) Operate licensed child care center or an afterschool program for children/teens.

2) Attend mandatory yearly training provided by the sponsoring organization.
3) Promptly inform sponsoring organization of all new staff hired throughout the year.
4) Serve meals in a manner that conforms to all CACFP regulations.

5) Provide adequate supervision during the meal service.
6) Ensure that no parent or adult consumes foods from child’s meal.
7) Record the children’s meals at the point of service at each meal service.

8) Maintain and submit promptly all reports and records that the sponsor requires.
9) Keep records on site for a minimum of 3 years plus the current year.

10) Ensure that all staff involved in food service have their Food Workers documentation on file. 
11) Comply with civil rights laws and regulations.

12) Comply with sanitation guidelines and assure food quality and safety.
13) If sponsoring organization does not supply food, submit DEC or MUNI Permit for kitchen to sponsor prior to start-up
14) Report to the sponsor any other problems regarding the meal services.

Termination of Agreement

1) Either party may terminate this agreement by providing the other party with _______ day’s written notice.

2) The sponsoring organization may terminate the site’s participation in the CACFP for serious or repeated violations of the terms of this agreement.

I certify that the information on this agreement is true and accurate to the best of my knowledge.  I understand this information is being given in connection with the receipt of Federal funds and that deliberate misrepresentation may subject me to prosecution under applicable State and Federal criminal statutes.
_______________________________________________________ 


Printed Name of Fiscally Responsible Authority of Unaffiliated Site



_______________________________________________________
________________

Signature of Fiscally Responsible Authority of Unaffiliated Site

                 Date

_______________________________________________________    

Printed Name of Fiscally Responsible Authority of Sponsoring Org.

_______________________________________________________
________________

Signature of Fiscally Responsible Authority of Sponsoring Org.

   Date

The United States Department of Agriculture (USDA) and the State of Alaska prohibit discrimination in all USDA programs and activities on the basis of race, color, national origin, sex, religion, age or disability.  To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 14th and Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202) 720-5964 (voice and TDD) or (888) 271-5983 Extension 516 (toll free). USDA and the State of Alaska are equal opportunity providers and employers.
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