
Site Visit and Student Evaluation

	Student:
	

	Employer:
	

	Work Site Supervisor:
	

	Hours of Work:
	

	Training Goal:
	


The student will learn and demonstrate the following skills during the work site training.

Teacher-Coordinator, please use the following rating scale for each skill (please refer to YES Grids [Youth Employability Skills Grids] in Appendix C for full explanation of the ratings and for other employability skills).  Fill in the work site evaluation on the back of this form.

	1 = Exemplary (Exceeds Expectations)
	3 = Developing (Has Potential)

	2 = Acceptable (Meets Expectations)
	4 = Deficient (Counterproductive OR Not Engaged)


EVALUATION OF STUDENT

	EED, WIA, & YES EMPLOYABILITY SKILLS

Date Evaluated(
	
	
	
	
	

	Demonstrates punctuality
	
	
	
	
	

	Is dependable
	
	
	
	
	

	Complete assignments in accurate and timely manner
	
	
	
	
	

	Exhibits ability to set priorities
	
	
	
	
	

	Demonstrates problem-solving skills
	
	
	
	
	

	Demonstrates knowledge of company products and services
	
	
	
	
	

	Shows courtesy and respect towards others
	
	
	
	
	

	Builds constructive and effective relationships
	
	
	
	
	

	Demonstrates effective communication skills
	
	
	
	
	

	Demonstrates flexibility and willingness to learn
	
	
	
	
	

	

	OCCUPATIONAL SPECIFIC SKILLS  (Examples)

Date Evaluated(
	
	
	
	
	

	Operates cash register
	
	
	
	
	

	Makes change
	
	
	
	
	

	Closes out register
	
	
	
	
	

	Addresses people properly
	
	
	
	
	

	Handles customer inquiries
	
	
	
	
	

	Uses safety precautions
	
	
	
	
	

	Prices and marks stock
	
	
	
	
	

	Orients new employees
	
	
	
	
	

	Demonstrates product
	
	
	
	
	

	Opens the sales presentation
	
	
	
	
	

	

	Teacher-Coordinator Initials
	
	
	
	
	


Comments:

Work Site Visit

Circle Y (Yes) or N (No) for each question.  Add comments at the bottom or on a separate page.

	Work Site Attributes

Date Visited(
	
	
	
	
	

	1. Does the work site supervisor help in the development and re-evaluation of the student’s training plan?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	2. Is the work site supervisor following the training plan?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	3. Is the student being given a range of on-the-job experiences?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	4. Has the work site supervisor kept in regular contact with the teacher-coordinator?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	5. Is the employer in compliance with all applicable child labor and wage laws?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	6. Is there evidence that the student is not displacing a full-time worker?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	7. Is there sufficient supervision of the student at all times?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	8. Is the work environment safe (MSDS, safety equipment, injury & illness prevention program, etc.)?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	9. Is the employer an equal opportunity employer?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	10. Are the facilities handicapped accessible?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	11. Do the facilities and equipment meet industry norms?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	12. Is there evidence that union issues are not interfering with the student-learner?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	13. Did the employer offer orientation in safety, emergency situations, & work environment issues?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	14. Did the employer furnish necessary tools, equipment, and supplies?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	15. Has the employer complied with school district policies for Work Based Learning?
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	16. Have the work site supervisor or student encountered any problems?  If Yes, please explain below.
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	17. Does the work site supervisor want or need additional help or training from the teacher-coordinator?  If so, please explain below how these needs will be satisfied.
	Y    N
	Y    N
	Y    N
	Y    N
	Y    N

	Teacher-Coordinator Initials
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