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The following information should be completed when choosing a data base system for recording discipline data in your school. The system chosen should be secure, yet easy to access and input data.

Starting a data collection system:
1. Determine what data based format best meets the needs of your building.
2. Review the present Office Discipline Referral (ODR) form and see if it is requesting the necessary information from the person completing the form. The form should be developed and align with the PBIS suggested data points and aligned with the student handbook. (see section 3 for recommended data points.)
3. Major/Minor behaviors should be clearly defined for data collection accuracy.
4. Office Discipline Referral system should clearly outline roles for completing the ODR, circulating ODR, and data entry.
5. Method for generating reports to be utilized for data based decision making should be considered when choosing a data base system.
6. Prepare a data collection spreadsheet, with clear direction for completion and data entry.




Choose
Data Based
Format. 


Review Student Handbook for Major/Minor Behaviors


Define Behaviors


Create Spreadsheet with required Data Points or prepare License Agreement.


Train Staff 
in Data Entry.


Review ODR for Data Points.
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